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1. 3AT'AJIBHI ITOJIO’)KEHHA

1.1 TlomokeHHS TIPO TPYIOBOTO IIpaBa, aaMIHICTPATUBHOTO IIpaBa Ta
nporecy HarionanpHOTO yHIBepcuTeTy «YepHIriBchbka TMONITEXHIKay (gam —
YHiBepcuTeT) po3po0sieHO BiAMOBIMHO 10 3akoHiB Ykpainu «I[Ipo ocBity», "IIpo
Buiy ocity", "IIpo HayKoOBY 1 HAyKOBO-TEXHIUHY AisUTbHICTE", "TlomoxkeHHS TIpO
Opraizailito OCBITHHOTO Mpolecy B HarionanbHOMY yHIBepcuTeTi «YepHiriBcbka
nomitexHikan» Ta Cratyty YHiBepcutery Ta TUIIOBOrO MOJIOKEHHS PO Kadeapy
HamionanpHOro yHiBepcuTeTy «YepHIriBchbKa MOJIITEXHIKAY.

1.2 Kadenpa tpynoBoro mnpapa, aaMiHICTPaTUBHOIO MpaBa Ta mpolecy (xai
Kadenpa) — ne 0a30Buil CTpyKTYpHHUI HiAPO3ALT YHIBEPCUTETY, IO MPOBAIUTH
OCBITHIO, METOJIMYHY Ta HAYKOBY [ISUIBHICTh 3a MIDKTaly3eBOK TPYIOIO
creriajgbHOCTe 1 3a0e3nedye BUKOHAHHS HaBYaJIbHOI MPOrpaMH 3a OCBITHIMH
CTyneHsmMu OakanaBp Ta Marictp 3a cnoemiansHicTIo 081  «IIpaBo» Ta
MDKTaJTy3€BOIO TPYIOI0 CHEI1aTbHOCTEN.

1.3 Kadenpa ¢dyHKIIIOHY€E 32 YMOBH, SIKIIO 10 ii CKIaay BXOJUTh HE MEHIIE
HDK II'SITh HAYKOBO-TIEIArOriYHUX MPALIBHUKIB, I AKUX Kadeapa € OCHOBHUM
MiCLIEM POOOTH, 1 HE MEHIIE HIK TPU 3 SIKMX MalOTh HAYKOBUH CTYIiHb a00 BUEHE
(mouecHe) 3BaHHS.

1.4 Kadenpa cTBOPIOETHCA, PEOPraHi3yeTbCcsi abO JIKBIAYETHCS HAKAa30M
pEeKTOpa 3a PIIICHHSAM BUEHOI pagu YHIBEPCUTETY.

[Mpununenns aisuibHOCTI Kadenapu 3miiicHIOEThCS NUIAXOM i JiKBiAalii abo
peopranizarii. [Ipu peopranizaiii Bcs qokymeHTarliss Kadgeapu 3 oCHOBHUX BU/IIB
JUSTBHOCTI Mae OyTH CBO€YACHO IepefaHa Ha 30€peXeHHs MPABOHACTYITHUKY, a
1] 9ac JKBIAAIl — 10 apXiBy Y HIBEPCHUTETY.

1.5 Kadenpa BXoauTh 10 CKIaay HaBYAILHO-HAYKOBOTO 1HCTUTYTY MpaBa i
COIllaJIbHUX TeXHoJIOT1H (Ham — [HeTuTyT).

1.6 Miciero xadenpu, sk 6a30BOTO0 CTPYKTYPHOTO HiAPO3ALTY YHIBEPCUTETY,
€ PO3BUTOK CYCIIJILCTBA YEPE3 OCBITY Ta HAYKOBI JOCIIKEHHS 33151 (POpMYBaHHS
JigepcTBa  Ta BUPIMIEHHA I00ANbHUX MpoOJeM CBITY, IO 3MIHIOETHCS.
OCHOBHUMHU LUIAMH AiSUTBHOCTI KadeIpu €: pO3BUTOK OCOOMCTOCTI Ta mpodeciiiHe
3pOCTaHHSl YYaCHUKIB OCBITHBOI'O MpOIECY, (DOPMYBaHHS KOMIIETEHTHOCTEH, SIKi
BHU3HAYAIOTh KOHKYPEHTOCIPOMOXHICTh BUITYCKHUKIB Ha PUHKY Ipaul B YKpaiHi
Ta CBITI; i1HTerpamis kadenpu y BITYM3HSHHUA Ta CBITOBHH 1H(MOpMaIiiHUN
POCTIp.

Pobora xadenpu rpyHTyeTbCs Ha NPUHLMIIAX HAYKOBOCTI, aKaJeMIuHOI
NOOpPOYECHOCTI, CaMOpPO3BUTKY, TyMaHI3My, JAEMOKpaTHU3My, HACTYIHOCTI,
MePCOHAIBHOI 1 KOJCKTHBHOI BiAMOBIJAIBLHOCTI, KOJIETIAJIBHOCTI Ta TJIACHOCTI
00roBOPEHHS MMUTAHb, SIK1 BITHECEHI JI0 1i KOMIICTEHITIT.

1.7 Tlpu BuKOHaHHI 3aBAaHb, NokiajeHux Ha Kadenpy, 11 KepiBHUIITBO
HiATOPSAKOBYETBCS PEKTOPY, MPOPEKTOpaM 3a HampsiMamMu poOOTH, AUPEKTOPY
[HcTHTYTY, Hekany topuaudHoro Qaxynprery (gam — FO®), y cTpyKTypi SIKOTO
BOHa InepeOyBac.

1.8 KepiBuuurso Kadenporo 3aiiicHIoe 3aBiayBau kapeapu, KUl Mae BUEHE

3BaHHS Ta HAYKOBUHM CTYMiHb 1 CTaX HAayKOBO-TNEAAroriyHoi poOOTH HE MEHIIe
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II’SITH POKIB. 3aBigyBau kadeapu oOMpaeThCs Ha Mocaay 3a KOHKypcoM BueHoro
panoio yHiBepcuTeTy (auB. mojmatok A). I3 3aBimyBaueM kadenpu yKIagaeTbes
KOHTPAKT CTPOKOM Ha IT’ITh POKIB.

3aBigyBau kadempu 3abe3medye OpraHizaiifo  OCBITHROTO IPOIIECY,
BUKOHAHHS HaBYAJIbHMUX IUJIAHIB 1 MpPOTrpaM HABYAIBHUX AUCLUMILIIH, 3I1HCHIOE
KOHTPOJIb 32 SKICTIO BUKIAJaHHSI HaBYAJbHUX JAUCLUIUIIH, HaBYaJIbHO-
METOJMYHOIO Ta HAYKOBOIO JIIsUIbHICTIO BUKJIaAa4iB. YacTuHy CBOiX 000B’SI3KIB Ta
MOBHOBAXEHb 3aBilyBau Kadeapu MOKe IMOKJIACTU Ha 3aCTyMHHUKIB 3aBijayBaua
Kadeapu pillieHHSM 3acijaHHs Kadeapu.

1.9 Ilrar xadeapu CcKIagarOTh HAYKOBO-TIEAArOriyHI MPAIiIBHUKKA Ta
HABYAJIbHO-IONMOMKHMIM ~ MEpPCOHANI  BIAMOBIAHO  JO  IITATHOTO  PO3IMHUCY
VHiBepcutery. HaykoBo-menaroriudi mOpaiiiBHUKA Kadeapu TIpu  EpIIoMy
OPUMHATTI HA pOOOTY MPU3HAYAIOTHCS HA MOCaAy HaKa3oM PEKTOopa 3a MOJaHHIM
3aBimyBavya Kadeapu Ha yMOBax KOPOTKOCTPOKOBOTO TPYAOBOTO IOTOBOPY [0
MPOBEJICHHSI KOHKYPCY ajie He Olbllie, HIXK Ha JBa MICSIl. 3aMillleHHS! BaKaHTHUX
1ocaji HAayKOBO-IIEJAroriyHUX MpaliBHUKIB Kadeapu BiIOYBAa€TbCsS 3TIAHO 13
«[TopsimkoM TIpOBEJEHHS KOHKYPCY Ha 3aMINICHHS BaKaHTHUX MOCa] HAayKOBO-
neJaroriyHuX mnpauiBHUKIB y HamionaneHOMYy yHIBepcuTeTi «YepHIriBcbka
MOJIITEXHIKA.

2. OCHOBHI HAITPAMM TA 3ABJJAHHA AIAJIBHOCTI KA®E/IPU

2.1. OcHOBHI1 HANIPSIMKHU JISIILHOCTI Kadenpu

— HaBYaJibHA po0OOTa;

— MeToAuYHa po0oTa;

— HayKoBa po0oTa;

— oprasizaiiiina po0oTa;

— BHUXOBHa poboTa.

2.2. OcHoBHI 3aBaHHs Kadenpu

Y nasuanvniii pooomi:

— HaJIaHHS TPOIO3UINKN M0N0 CKJIATy MPOEKTHOI TPymu IJsi po3pOOKU
OCBITHIX mporpaMm BianoBiaHO 10 «llopsiaky po3poOku, 3aTBEpPHKEHHS,
MOHITOPUHTY Ta 3aKpUTTSA OCBITHIX mporpaM y HarlioHaabHOMY YHIBEpPCHUTETI
“UepHiriBcbKa MOJTITEXHIKA »;

— opraHizaiis Ta TPOBEACHHS OCBITHROTO TMpOIEeCy Ha 3acajax
CTYJIEHTOIICHTPOBAHOT'O HABYaHHS 3a OCHOBHMMH (opMaMu 3100YyTTS BHIIOT
ocBITU (iHcmumyyitina (O4Ha (JICHHA, BEYIPHS), 3a04HA, JUCTaHIIIITHA, MEPEIKEBA);
dyanbHa) Ta (QopMamMu Oprasizailii OCBITHBOI'O Npollecy (HaBYaJIbHI 3aHSITT,
caMoCTiiiHa po0oTa, MpaKTHUYHA MIArOTOBKA, KOHTPOJbHI 3aX0JM) 1 BHUJAMH
HAaBYAJIBHUX 3aHATH (JIEKI[li, MPAaKTUYHI Ta CEeMIHAPChKI 3aHSATTSA, KOHCYJbTAIlll) 3
HAaBYAJbHUX JUCHUIUIIH Kadeapu BIAMNOBIAHO JO OCBITHBOI IMpOTpamu,
HAaBYAJILHOTO TUIaHy (1HAMBIIYaJIbHOTO HABYAJIBHOTO IUJIaHy 37100yBava BHUIIOT
OCBITH) 1 MpOTpaM HaBYAIBHUX JTUCIUTLIIH;



— TMPOBA/KEHHS OCBITHBOI MAISNIBHOCTI Ta 3a0€3MEYeHHS  pe3yJbTaTiB
HAaBYaHHS BIAMOBIAHO /10 BHMOT 3aKOHOJIABCTBA Ta CTaHAApPTIB BHINOI OCBITH,
HpO(l)eCII/IHI/IM Ta/abo Ml)KHapOI[HI/IM CTaHAapTaM (3a HAsSBHOCTI), a TaKOX —
BIAMOBIAHO 70 TOTpPEO 3a1HTepec013aHHx CTOpPIH 1 CYyCHUIbCTBA, LUIIXOM
3MIUCHEHHSI POIEAYP BHYTPIIMIHBOTO Ta 30BHINTHBOTO 3a0€3MEUCHHS SIKOCTI;

— 3a0XO4YCHHS 3/100yBayiB BHUIOI OCBITM JO PpOJI aBTOHOMHHUX 1
BIIMOBIATBHUX Cy0’€KTIB OCBITHBOTO IIPOIIECY;

— CTBOPEHHS OCBITHBOI'O CEpEIOBHIIA, OPIEHTOBAHOTO Ha 3aJ0BOJICHHS
noTped Ta iHTEepeciB 3100yBaviB BUIIOI OCBITH, 30KpeMa — HaTaHHS MOYKJIMBOCTEH
s (GopMyBaHHS 1HAMBIIYaJlIbHOT OCBITHBOI TPa€KTOpPii; KOHCYJIbTaTHBHA
HiATPUMKA Ta IHAUBITYaTbHUIN CYIIPOBIJ 3100yBaya BUIIOI OCBITH (HACTaBHUIITBO,
MEHTOPCTBO) TIi]] 9Yac HaBYaHHS,

— 1oOy/loBy OCBITHHOI'O TIPOILIECY Ha 3acajaXx B3a€EMHOI TOBaru 1
napTHEPCTBA MK YH4aCHUKAMU OCBITHBOTO MPOIIECY;

— 3a0e3MeyeHHs aKaJeMIYHOi MOOUIBHOCTI 3700yBauiB BHINOiI OCBITH Ta
HayKOBO-TI€IarOT1YHUX MPaIliBHUKIB;

— BIPOBA/KEHHS MNPOrPECMBHUX METOMIB 1 Cy4YacHUX I1H(OpMaLIiHUX
TEXHOJIOT1! HaBUaHHS;

— YJOCKOHAQJECHHS METOJIIB OIIIHIOBAHHS SIKOCTI OCBITHBOTO IIPOIIECY,
MIPOBEJICHHSI 3aJiKiB, €K3aMEHIB Ta aTecTarllil 37100yBayiB BUIOI OCBITH, y4acTbh Y
IPOBEJCHHI PEKTOPCHKOIO KOHTPOJIIO;

— 3araJibHa OpraHi3auis NpakTUKHU 1 KOHTPOJIb 3a il IPOBEICHHSM;

— oOpraHizaiis Ta TPOBEACHHS CEMECTPOBOrO KOHTPOJIO, aTecTallii
3100yBauiB BUIIOI OCBITH, 3a0e3neyeHHs e(PEeKTUBHOI poOOTH eK3aMeHallIMHUX
KOMICIH;

— yd4acThb B Opradizaiii Ta MpOBEIEHHI BCTYIIHUX BHUIPOOYBaHb Ha
HABYaHHS 32 OCBITHIM CTYIIEHEM «MaricTpy.

Y memoouuniii pooomi:

— po3po0JieHHS Ta BJIOCKOHAJEHHS OCBITHIX TMporpam (HaBYaJIbHUX
IUJIaHIB), poOOYMX MPOrpaM HABYAIBHUX AUCHUIUIIH 1 cuiaaOyciB, HAaCKpI3HUX
mporpaM Ta TpoTpaM MPaKTHK, HaBYAJBHUX 1 METOIWYHUX MaTepialiB
(MApyYHHKIB, HABYAJIbHUX IMOCIOHMKIB, METOJUYHUX PO3POOOK, peKOMEHAAIlIM,
BKa3iBOK, a TaKOX IHIIOI HaBYaJbHOI JITEpaTypH) BIAMOBIIHO JO BHUMOT
BHYTPIIIHKOI Ta 3O0BHINIHBOI CHUCTEMH 3a0€3MEUCHHS SKOCTI, a TaKoX — 13
BpaxyBaHHSIM Cy4YaCHHMX JOCATHEHb HAayKH Ta pPe3yibTaTiB HAyKOBO-TOCTITHOI
poOOTH HAYKOBO-TIEarOT1YHUX MPAIliBHUKIB Kadeapu;

— po3poOJeHHs TEMATHK JIJIsl KypCOBHX Ta KBali(piKaliitHUX poOiIT;

— Ppo3po0JeHHs 3aco0iB JIarHOCTUKM HaBYaJIbHUX JOCSTHEHb (TECTOBI
3aBJaHHS, MUTAHHS JJI1 BUKOHAHHS MOJYJIBHUX KOHTPOJIBHHUX POOIT, KOMILICKCHI
KOHTPOJIbHI poOOTH, €K3aMeHalllliH1 O1JIeTH TOIIO);

— peleH3yBaHHS Ta eKCIepPTH3a HaBYaIbHO-METOJUYHUX MaTeplaiiB;

— TPOBEACHHS 3aXOiB 3 TIJBHUIICHHS TEJAaroriyHoi MalCTepHOCTI
BUKJIQJlayiB B T.4. — 3@ PaxXyHOK CTaxyBaHHS (MIABUILEHHS KBamidikamii) y
MPOBIIHUX 3aKOPJIOHHUX 3aKJIa/1aX BUILOI OCBITH;



— CTBOPEHHS EJIEKTPOHHOI 0a3W HaBYAIBLHO-METOJIUYHOTO 3a0e3MeyeHHs
(BeO-pecypciB HaBYAIBHHMX JUCIUIUIIH) B 3araJlbHOYHIBEPCUTETCHKIM CHCTEMI
IUCTaHIHOro HaBuauHsa Moodle.

YV nayrosii pooomi.:

— PO3BHUTOK KPEaTHUBHOT'O MOTEHIIIay HayKOBO-TIEAArOriYHUX MpPAaIliBHUKIB
kadenpu;

— O0OroBOpeHHS Ta BHUCYHEHHS KaHIMAATIB Ha OTPUMAaHHS BYCHHUX 1
MIOYECHHX 3BaHb;

— Oprasizaiis Ta CTBOPEHHS yMOB JUIsl MPOBEJACHHS HAYKOBO-IOCIIIHHUX
poo6iT (mam — H/P);

— TIArOTOBKA 3amuTIiB Ha oTpuMaHHs ¢iHancyBanHa HJIP 3a gepskaBHUM
3aMOBJICHHSIM, TPAHTOBHUMH TMporpaMamMu Ta 3a 3asgBKaMd IiJIIPUEMCTB,
opraHizaniin%o;

— BHUKOHAHHS HAyKOBUX Ta HAyKOBO-TEXHIYHUX pOOIT 3a MpOEKTaMHu
MI>)KHapOJIHOTO CIIBPOOITHUITBA, TOCIOIAPCHKUMH JOTOBOpaMH Ta (a00) HaaHHS
HAayKOBHX IMOCIYT 3 00CSATOM HAJXOHKEHb J0 CIeianbHOro GOHAY YHIBEPCUTETY
HEe MeHue 12,5 Tucsd rpUBEHb HAa PIK HA KOXKHOTO IITATHOTO HAYKOBO-
MeJIaroT1YHOrO MpaIliBHUKA Kadeapu;

— BUKOHAHHA JIOCHIIHUIIBKUX/TBOPUYUX IMPOEKTIB, OMPWIIOAHEHHS iX
pe3yJsIbTaTiB Ta 3a0€3MEUYEHHS 3aXUCTY aBTOPChKUX IPAB;

— OTpPUMaHHS OXOpPOHHUX JOKYMEHTIB Ha OO0’€KTHM IHTEJIEKTyalbHOI
BJIACHOCTI;

— miarotoska 3BiTiB 3 H/IP Ta 3 HaykoBoi podoTu kadenpu;

— KoMmepiIiaizalis pe3ynbrariB Bukonanus H/P;

— BHOpoOBaJKeHHs pe3ynbrariB HIP B ocBiTHIN npoLiec;

— MIATOTOBKA Ta MOJAHHS 10 APYKY MyOmiikamiil (miapy4yHUKH, HABYAJIbHI
nociOHMKHU, MOHOorpadii, CIOBHUKH, JIOBIJIHHKH, CTaHIApPTH, HAYKOBI CTaTTI,
JIOTIOB1I1 TOIIIO);

— ekcrneptu3a (peuensyBanns): HJIP, aBtopedepatiB, nucepraiii,
HayKOBHUX BUJaHb, CTATCH TOIIO, OTTAHYBAHHS JUCEPTAalIiif;

— Opradizamis, TMpOBEAEHHS Ta y4acTb Yy HAYKOBUX CEMIHapax,
KOH(epeHLIsIX, TPeHIHTax, BUCTaBKaX, TOIIIO;

— CTBOPEHHS YMOB IS 3ay4eHHS 37100yBayiB BHUIIOI OCBITH 10 HAYKOBOI
po0oTH (KEepiBHULITBO 3100yBa4aMH BUIIIOi OCBITH, K1 OEpyTh Y4acTh Y BUKOHAHHI
HJIP, nHaykoBuX KOH(pEPEHITIsNX, CeMiHapax, TOIIO);

— MIATOTOBKAa 3/700yBadiB BUINOI OCBITH JO Y4YacTi y BCEYKpPAiHCBKUX Ta
MDKHAPOIHUX OJIIMITIaJIaX Ta KOHKYypCcax HAyKOBUX POOIT.

B opeanizayitinitt pobomi:

— ¢opMyBaHHS OpraHizailiifHOi Ta 3BITHOI JOKyMeHTalii Kadeapu
(po3mofin  HAaBYAJIBHOIO  HABAaHTAXEHHS  MDK  HAyKOBO-NEJAroriyHUMU
npaiiBHUKamMu Kadenpu, BUIUCKA 3 PO3MOAUTY HABAaHTAKEHHS [JIs CKJIaJaHHS
pO3KJIaly 3aHATh, IJIaH pPoOOTH Kadenpu HA HaBYaIbHUU piK, Trpadik

KOHCYJIbTaIM, Tpadik migBumieHHs  KBamiikamii  HayKOBO-TIEAArOTTYHHUX
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npamiBHUKIB Kadenpu, rpadik KOHTPOJBHUX B3a€EMOBIIBIYBaHb 3aHATH, rpadik
MIOPIYHUX BIAMYCTOK, 3BIT TPO BUKOHAHHS HABYAJHLHOTO HABAaHTAKCHHS Ta
OCHOBHHX BHJIIB POOIT TOIIIO);

— opraizaillis Ta TPOBEACHHS HAYKOBO-TIEIAarOTIYHUMHM TpalliBHUKaAMH
Kadeapu MpOMIKHOTO (MOAYIFHOTO) KOHTPOJIIO 3HaHb 3/100yBaviB BUIIO1 OCBITH;

— opraHizaiis 1HAMBIAyaJIbHOT pOOOTH 31 3700yBauyaMHu BHIIOI OCBITH
MaJIOYMCEIbHUX TPYII,

— BHKOHAHHS TUIaHY 3aXO[(1B, COPSIMOBAHUX HA aJalTalliio Ta 30epexeHHS
KOHTHHI'E€HTY CTYJICHTIB MEPIIOT0 Kypcy Y HIBEPCHUTETY;

— opraHizaiisgs podotn 31 3100yBayaMM BHIINOi OCBITH 3 JIKBIJamii
aKaJeMigyHO1 3a00proBaHOCTI Ta 3 BIANPAILFOBAHHS MPOMYIIEHUX MPAKTUIHUX 1
CEMIHAPCHKUX 3aHSTh;

— CYNPOBOJIKEHHS €JIEKTPOHHOT 0a3u HaBYAIbHO-METOJUYHOTO
3a0e3neYeHHs (BeO-pecypciB HaBYAJIbHUX JIUCITUTLITIH) B
3arajibHOYHIBEPCUTETChKIN cucTeM1 AUCTaHIIiiHOro HaBuaHHs Moodle;

— BCTAHOBJICHHA 3B’SI3KIB 3 3aKJlaJaMd BHUIIOI OCBITH, Taly3eBUMHU
OpratizauisiMi, HIANPUEMCTBAMH, HAYKOBO-JOCIIJHUMH YCTAaHOBaMH, I1HIIUMHU
HIAIPUEMCTBAMU Ta OpPraHi3alisiMH (y TOMY YHCII — 3 IHO3EMHHUMH);

— TMPOBEJEHHS TEPBUHHOTO Ta IOBTOPHOTO I1HCTPYKTaXy 3 TEXHIKH
Oe3neky Ha poOOYOMY Micili CHIBpOOITHUKIB Kadenapu Ta 3100yBadiB BHUIIOL
OCBITH;

— Oprasizanisg 3axofiB 13 npodopieHTalli Ta 3aIy4eHHsI 0ci0 Ha HaBYaHHS
3a OCBITHIMM MporpaMamu kadeapu;

— CHOPUSHHS MPAIEBIAIITYBAaHHIO Ta OpraHi3ailisi CUCTEMATUYHOTO 3B SI3KY
3 BUIYCKHUKaM Kadeapu;

— TIATOTOBKA JNICH3IMHUX Ta aKpPEIUTAIIMHUX CIpaB 3a OCBITHIMH
nporpamMamu;

— Oprasi3aiis HallOBHEHHS aKTyaJlbHUM KOHTEHTOM BeO-caiiTy kadenpu ta
IHIMX  1HQOPMALIMHUX  pecypciB, SAKI CTBOPEHI Ui BHUCBITIEHHA Ta
CYNPOBOJKEHHS JIIsIIbHOCTI Kaenpu B Mepexi IHTepHeT;

— Oprasi3zailis BUCBITJICHHsS pe3yJbTaTiB AisUIbHOCTI Kadeapu Ha BeO-canTi
Ta IHMUX 1HQOpMAIIHHUX pecypcax Kadeapu, Ha iHPOPMAIIMHUX CTEHIAX, a
TaKOX B 3aco0ax MacoBoi 1H(opmariii;

— yd4acTh CHIBpOOITHHKIB Kadenpu y poOOTI €KCHepTHHX pajd, KOMICIH,
pob6ounx rpyn MOH VYkpainu, crerianizoBaHux paj 13 3aXUCTy JUCepTalliil TOIIo.

YV euxoeHniti pobomi:

— 3MICHEHHS KOMIUIEKCY 3aXOJiB, CHOPSMOBAaHMX Ha BUXOBaHHS
BHCOKOPO3BUHEHOI OCOOMCTOCTI, Ha MpHUIICIJICHHS 3700yBauyaM BHUIIOI OCBITH
a1000B1 10 YKpaiHu, Ha BUXOBYBAaHHS iX Yy AyCl YKpaiHCBKOTO MAaTpiOTU3MY 1
noBaru 10 Konctutymii Ykpainu Ta aepKaBHUX CUMBOJIB Y KpaiHu;

— 3JIUCHEHHS KOMIUIEKCY 3aXOJiB, CIPSMOBAaHMX Ha peati3alio
OCOOMCTICHOTO KUTTEBOTO BUOOPY Ta moOyA0BYy mpodeciiHOi Kap €py HA OCHOBI
3110HOCTEH 1 3HaHb, YMiHb 1 HABUYOK 3/100yBayiB BUILOi OCBITH;


https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

— TMPOBENEHHS 3aXO0JIB CHPAMOBAHUX Ha JOTPUMAHHS 3100yBadyaMH BHUIIOT
OCBITH aKaJeMI4HOi J0OpOYECHOCTI, MOPATbHO-ETUYHUX HOPM TMOBEIIHKH SK B
VYHiBepcuTeTi, Tak 1 3a HOro MeXamMHu; BUXOBaHHS I0AHIMBOTO CTaBJICHHS [0
MmaiiHa YHiBepcutery (OyaAiBenb, MpuUMilleHb, MeOIiB, OOJaJHAHHS, 1HBEHTAPIO,
HaBYAJIbHUX BUJIaHb, IPUJIA/IIB Ta 1H.);

— MPOBEACHHS 3aX0/liB 3 METOI0 BUXOBAaHHS BiJIMOBIIATBHOTO CTaBICHHS /10
BJIACHOTO 37I0POB’S, 3[0POBOTO cHocoOy JKUTTS; (opMyBaHHS TOTPEOH Y
Oe3IeyHiil MOBEIHII Ta 3aI00IraHHl HETaATUBHUM 3BHYKAM;

— MIiJBUIIEHHS JYyXOBHOTO Ta KYJIbTYPHO-OCBITHBOTO PIBHSI CTYAEHTCHKOI
MOJIOI.

— oprasizaiiis poOoTH KypaTopiB aKaJeMIYHHUX I'PYII.

3. CTPYKTYPA TA OPT'AHI3ALIA POBOTHU KADE/IPHU

3.1 Pobora kadenapu oOpraHi3oBYEThCS Ta 3AIMCHIOETHCS BIAMOBIIHO [0
3akoHniB Ykpainu «lIIpo ocBity» 1 «IIpo Buiy ocBiTy», CTaTyTy Ta KOJEKTUBHOTO
JIOTOBOPY YHIBEpPCUTETY, HOPMATHUBHUX akTiB MiHICTepCcTBa OCBITU 1 HayKu
VYkpainu Ta VYHIBEpCUTETY, a TakoX THIOBOro MOJOXKEHHA Mpo Kadeapy
HanionansHOro yHiBepcutety «YepHiriBcbka Mo TEXHIKAY.

3.2. JlisnbHicTh Kadeapu 3OIMCHIOETbCS HA IMIJCTaBl MIOPIYHOTO IUIAHY
poOoTu Kadenpu, SKHl 3aTBEPIKYETbCS Ha MEPIIOMY Yy HABYaJIbHOMY pOIIl
3acigaHH1 kadeapu.

3.3. Ilepenik OCHOBHUX AOKYMEHTIB 3 IUIAHYBaHHs, OOJIKY HaBYaJIbHOI,
METOJMYHO1, HAYKOBO1, BUXOBHOT Ta OpraHizaIiiiHoi poOooTu kadeapu BUZHaUYCHUN
y noaarky b.

3.4. OCHOBHI NMUTAHHA JISTLHOCTI Kadeapu 00TOBOPIOIOTHCS Ha 3aCiIaHHSIX
Kadenpu, pilieHHs SKUX € OOOB’S3KOBMMHU JJIi BUKOHAHHS HAayKOBO-
nearoriYHUMU MpalliBHUKAMH Ta HaBYAJIBbHO-IOMOMIKHUM TIEpCOHATIOM KadeapH.

3.5. 3acimanus kadeapu NpoBOASITHCS HE PIJIIIe, HIXK OAUH pa3 Ha MICSIIb.

3.6. VY 3acimanHi kadeapu 6epyTh y4acTh HAyKOBO-TIEAATrOT14HI MPAIiBHUKH,
HAayKOBI  MpalIBHUKH, 1HXKEHEPHO-TEXHIYHI TMpaliBHUKA Ta  HaBYAJIbHO-
JOTIOMDKHUM TiepcoHan kadenpu. 3acijaHHs kadenpu BBaXKa€ThCs MIPABOMOYHUM,
SKII0O HAa HbOMY MPUCYTHI HE MEHIIE, HDK JBl TPETUHU MITATHUX HAYKOBO-
NeJaroriyHuX MpaliBHUKIB, a pillleHHs Kadeapu MNpuiMarOTbCs MPOCTOIO
OUTBIIICTIO TOJIOCIB yCIX INTaTHUX TNPAIliBHUKIB, SKIIO I1HIIE HE BU3HAYEHO
HOPMATHUBHUMHU JIOKYMEHTaMH IMOJO OKpeMHX pimieHb kadeapu. 3acigaHHA
Kadeapu opOopMITIOETCS MPOTOKOJIOM, SIKUH TIAMUCY€EThCS 3aBiayBadeM Kadenpu
(3a BIICYTHOCTI 3aBilyBadya — WOTrO 3aCTYITHUKOM) 1 CEKpeTapeM 3aciTaHHs
(ciBpoOiTHUKOM Kadeapn).

3.7. Ha 3acimanHa kadeapu MOXyTb OyTH 3ampolieHi 3700yBaul BHILOI
OCBITH, HAyKOBO-TIEIarOTiYHI1 TMPAI[IBHUKK Ta HaBYAJILHO-IOMOMIXHUN TEPCOHAT
IHIMX Kadenp 1 3akiajiB BHUINOI OCBITH, a TAaKOX IPAIliBHUKH ITiAPUEMCTB,
YCTaHOB Ta OpraHizaliiu.



4. TIPABA TA OBOB’A3KU CIIIBPOBITHUKIB KA®E/IPU

[IpaBa Ta 000B’s3ku cmiBpoOiTHUKIB Kadeapu [IYMO BuzHayaroThCs
YUHHUM 3aKOHOJABCTBOM YKpaiHu, CTaTyToM 1 KOJEKTHBHUM JOTOBOPOM
YuiBepcurery, [lpaBunaMu BHYTPIIIHBOTO PO3MOPSAKY YHIBEPCUTETY, a TaKOXK
BIJIMOBIIHUMH TIOCAJJOBUMH 1HCTPYKLISIMHA Ta TPYJOBHUMH JOTOBOPAMH 3 HAyKOBO-
MeIaroT1YHUMU TIpaIliBHUKAMH.

3aBigyBau kadeapu TpyI0BOro,

aJMIHICTPATHUBHOTO IIpaBa Ta MpoIecy B. ©. [ly3upnuii
[TOT'O’KEHO

JlexaH OpUINIHOTO (PaKyIbTETY O.B.Cenenpkuit
HavanpHuK BIAA1TY KaJapiB I'.O.Xnaup
HavanpHUK IOpUAUYHOTO BIAALITY O.I'. Bepunsik

HavanpHuK BiIJITy OXOPOHHU Mpalii T.I.becnieuna



Hooamok A
OBPAHHSI TA 3BIVIBHEHHS 3ABIIYBAYA KA®E/IPU

1. Ilix 4gac ctBOopeHHs Kadenpu abo Mpu YTBOPEHHI BAKAaHTHOI MOCAIU
3aBijyBava Kaeapu pexTop YHIBEpCUTETY MPU3HAYAE CBOIM HAaKa30M He OijbIle,
HDK Ha 2 MICSIll BHKOHYIOUOTO OOOB’SI3KHM 3aBijyBada 10 OOpaHHS HOro 3a
KOHKYPCOM Ha 3acCiJIaHH1 BYECHOT pajii Y HIBEPCUTETY.

2. Konkypc Ha 3aMillleHHS BaKaHTHOI T[Ocaau 3aBigyBada Kadeapu
OTOJIONIYETHCS HAKA30M PEKTOpa 3 BU3HAYEHHSM JIaTHU MPOBEACHHS 3arajbHUX
300piB TPYIOBOTO KOJEKTHBY Kadenpu Ta (axynbTeTy (HaBUAIbHO-HAYKOBOTO
IHCTUTYTY).

3. 1o yyacTi y KOHKYpPCI JOMYCKalThCI 0COOM, SIKI MatOTh HaAyKOBUH CTYIMIHb
Ta/ab0 BUEHE 3BaHHA (IIOYECHE), BIAMOBIIHO 10 NpoduTio KadeapH.

4. BucyBaHHA KaHAMJATIB Ha MOcaay 3aBiayBaya Kadeapu 31HCHIOETHCS
KageapamMu abo NUIIXOM CaMOBUCYBaHHA. PeecTpamiss KaHIMJATIB Ha Mocamy
3aBlAyBaya 3A1HMCHIOETbCA Ha MiACTaBl OCOOUCTOI 3asiBU KaHAWAATA MPO y4acTb y
KOHKYpCI.

6. 3acinanHs kadeapu, Ha IKOMY OOrOBOPIOIOTHCS KaHAUAATYPH MPETECHICHTIB
Ha 3aMilleHHsA BaKaHTHOI TMOcCajau 3aBigyBadya Kkadenpu, NPOBOIUTH PEKTOP
VHiBepcutery abo, 3a HOro JOpYyYEHHSIM, MPOPEKTOp, JEKaH (aKyJIbTeTy,
JUPEKTOpP HaBYAJIbHO-HAYKOBOTO I1HCTUTYTY. PimeHHs 3acimaHHs Kadenpu e
MIPaAaBOMOYHUM, SIKIIIO Ha 3aCiJJaHHI IPUCYTHI HE MEHIIIE ¥4 Bil PaKTUYHOI KIJIbKOCTI
MITAaTHUX MpaIliBHUKIB. BUCHOBKYU Kadeapu mpo npodeciiiHi Ta 0COOMCTICHI SKOCTI
NPETEHCHTIB 3aTBEPAKYIOThCS TAEMHHUM TOJIOCYBaHHSIM Ta Pa3oM 3 BUTATOM 3
MPOTOKOY 3aciaHHs Kadenpu nepefaroThCs Ha PO3MIIsii KOHKYPCHOI KOMICii B
MUCHbMOBIH QopMi.

7. 3aBimyBau kadeapu OoOUPaA€ETbCS BUCHOIO Pa/o0 YHIBEPCUTETY TAEMHHUM
TOJIOCYBAHHSM 3 ypaxyBaHHSM IMPOIO3HIII KOHKYPCHOI KOMICii YHIBEPCUTETY,
3arajbHUX 300piB TPYAOBOrO KOJEKTUBY Kadeapu Ta (akynbTeTy (HaBYalIbHO-
HAyKOBOTO 1HCTUTYTY).

OOpaHMM BBaXXAa€TbCsl KaHAWUJAT, SKUM HaOpaB HaMOUIbIIY KUIBKICTH T'OJIOCIB
YIEHIB paju, ajle He MeHII HiX 50% mIoc OJuH TroJjioc BiJ MPHUCYTHIX YJIEHIB
panu. broneTeHi ronocyBaHHs 30€piratoThCsl y BUCHIN pajal YHIBEPCUTETY 5 POKIB.

8. PesynbpTaTin BHOOPIB ODOPMITIOIOTHCSI TTPOTOKOJIOM 3aCiIaHHS BUEHOT pajau
VYHiBepcUTeTy, SKUH MIAMUCYE TOJOBA 1 BUYCHUIM CEKpeTap paju Ta HE MI3HIIIe
TPUJIEHHOTO TEPMIHY MEPENAETHCS 10 BIAALTY KaJIpiB.

9. Kanmgmnmar, oOpanuii 3aBigyBauem Kadeapu, MPU3HAYAETHCA HA TMOCAIY
HAaKa30M peKTopa YHIBEpCUTETy TEPMIHOM Ha S5 POKIB 1 BHKOHYE CBOI
NMOBHOBAXEHHSI Ha MOCTIMHIA OCHOBI. PekTop ykiiamae 3 3aBimyBaueM Kadenpu
KOHTaKT (TPYJOBUHN JOTOBIP).

10. 3aBigyBau kadgeapu Moxe OyTH 3BUIBHEHHI 3 TIOCAM HAKa30M PEKTOpa y
HOPAIKY, Tepe10aueHOMy YMHHUM 3aKOHOJaBCTBOM.



10.

11.
12.

13.
14,

15.
16.

17.

18.

19.

Jlooamok b

HEPEJIIK
OCHOBHMX JOKYMEHTIB 3 INIaHYBaHHs, 00J1iKy HaBYaJIbHOI, METOAUYHOI,
HAYKOBOI, BUXOBHOI Ta OpraHizauiiiHoi poootu kadgeapu

Haxkasu, posnopsmxeHHs, nuctd MiHicTepcTBa OCBITH 1 HayKd YKpaiHw,
HaJICcIaHl 0 BiaoMa.

Haka3u, po3nopsipkeHHs peKTopa, JAMPEeKTopa HaBYaJIbHO-HAyKOBOTO
IHCTUTYTY Ta JICKaHa, HaJliCJIaH1 10 BijioMa (Koriii).

[TonoxxenHss mpo kadenpy, MocaaoBl I1HCTPYKII HAYKOBO-TIEJArOTTYHUX
MpaIliBHUKIB Ta CIIBPOOITHUKIB KadepH.

KanmpoBuit  ckimaag  (CUMCOK)  HAYKOBO-TENAroriyHux  (MegaroriyHux)
NpaliBHUKIB Ta CHIBpOOITHUKIB KadeApu Ha TMOYATOK IMOTOYHOTO
HaBYAJILHOTO POKY 3a MiIMKUCOM 3aBiyBaua Kadeapu.

[lepenik mpuminieHb (omuc jgadopatopid Ta crheriaai3oBaHUX KaOIHETIB),
3aKpIMJICHUX 3a Kadeaporo.

InBeHTapU3aliitHi onucy 001Ky 00JaJHAHHS 1 MaTepiaiB.

[IpoToxonu 3acijianb kadenpu.

[Inan pobGotu kadenpu Ha MOTOYHHI HABUYAJBLHUM pIK, OOTOBOpPEHUHN Ta
3aTBEPIPKEHUN Ha 3acijiaHHi Kadeapu.

InuBinyanpHI IJIaHK PpOOOTH HAYKOBO-TIEArOTIYHMUX IPaIliBHUKIB.
HaBuanbHe HaBaHTakeHHS Kadenapu (3BeleHUN OOCAT Ta TEpCOHATbHUN
posmoain) (komii).

[1nan poboTu KypaTopiB Ha MOTOYHUN HABYAJIBLHUH PIK.

CrangapTi BUIOT OCBITH (KOIMii) Ta OCBITHI HporpaMu (JJisi BUITYCKOBOI
kadenpn).

HapuasibH1 TJ1aHU 32 CHEIIaTbHOCTAMM (J1J11 BUITYCKOBOI Kadenpu) (Korii).
Po6oul HaByanbHi MJIaHW HAa MOTOYHHMM HaBYAJIBHMM pIK (AJI1 BHUITYCKOBOI
kadenpu) (xomii).

['pacix OCBITHBOTO IpOLIECY HA MOTOYHHUI HABYAJIBHUM PiK (KOIIIT).

['pacdix B3aeMHHMX BiIBIAYBaHb HABYAJIBHUX 3aHATh HAYKOBO-IIEJAroOridyHUX
MpaIiBHUKIB.

Poskmanm 3aHSTh Ta KOHCYJBTAIlMl HAyKOBO-TIEJArOTIYHUX IPAIiBHUKIB
Kadeapu Ha TOTOYHUN CEMECTD.

[lepemixk  AWCHMIUNIH, $KI BUKIAQMAIOThCS Kadeapord B  MOTOYHOMY
HaBYAJILHOMY POIIi.

HaBuanpHO-MeTOMMYHE 3a0€311eUeHHs] HaBYaIbHUX JTUCIIUTLIIH:

19.1. poGoui HaBYajdbHI TPOTPpaMH JUCHUIUIIH, SKI BHKJIQJIAIOTHCS
Kaeaporo Ta 3aTBEPIKEHI B YCTAaHOBIEHOMY MOPSAIKY (000B’s13K0Ba
HAsIBHICTh KPUTEPIiB OI[IHIOBaHHS 3HAaHb 1 BMiHb 3/100yBayiB BUIIOL
OCBITU Ta 3aCOOM KOHTPOJIIO (IOTOYHUM Ta MiJICYMKOBUN KOHTPOJIb));

19.2. cunaGycu;

19.3. KOHCIEKTH JNEKIII;
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20.

21,

22,

23.

24,

25.

26.

217,

28.

29.
30.

31.

32.

19.4. MeTtoauyHi peKOMEHMAIil ISl TPOBEACHHS HaBYAIBHUX 3aHSTh
(MpaKTUYHHX, CEMIHApPCHKHX, J1a00paTOPHUX ), BUKOHAHHS
IHANBIAYaTbHUX POOIT (KypCOBUX, PpO3paxyHKOBUX, TpadiyHUX,
PO3paxyHKOBO-TpadiuHUX, KOHTPOIBHUX) Ta JUIsI CAMOCTIHOI poO0TH
3100yBadiB BUIIOI OCBITH;

19.5. BapianT; 1S BUKOHAHHS  IHAWBIAyadbHUX 3aBlaHb, TECTH,
eK3aMeHalliiiHi OimeTH, OOTroBOpeHI Ta CXBajieHI Ha 3aciJTaHHI
kadenpu;

19.6. makeTH KOMIUIEKCHUX Ta PEKTOPCHKUX KOHTPOJBHUX POOIT st
OIIHIOBAHHS PIBHS 3aCBOEHHS JTUCIMUILTIHY.

Bce nHaBuanbHO-MeTOAMYHE 3a0e3MeUeHHsT TUCUMUIUIIH, OKpiM I. 1. 19.5 Ta
19.6, mae Oyt 00OOB’SA3KOBO PO3MIIIIEHO B €JEKTPOHHIN 0a3i HaBYaJIbHO-
METOJAMYHOTO  3a0€3MEeYeHHs] B  3araJbHOYHIBEPCUTETCHKIN  cHCTeMIl
IUCTaHIIMHOro HaBuaHHsa Moodle.

Hackpi3Hi nporpamMu MNpakTHK, METOJWYHI BKa3IBKM I MPOBEACHHS
HABYaJIbHOI, BAPOOHUYOI 1 1HIIUX BHU/IIB MPAKTHUK.

3BITH TIPO TIPOXOKEHHS MPAKTHK Ta IMOACHHUKN MTPAKTHK.

KypcoBi pobotu (ImpoekTH), po3paxyHKOBi, rpadidyHi, pO3paxyHKOBO-
rpadiuHi, KOHTPOJIBHI, €K3aMEHAIlilHI Ta 1HII POOOTH, BIAMOBIAI 3 aTecTailil
3100yBayiB BUIIO1 OCBITH.

Metoauune 3a0e3nedeHHs arecTarlii 3700yBauiB BHIINOI OCBITH: METOAUYHI
BKa31BKM JI0 BUKOHAHHS BUITYCKHMX KBalli(piKamiiHUX poOIT (IIPOEKTIB) Ta
(a00) arecTaiiitHUX ICIUTIB (JIJ7I1 BUITYCKOBOI Kadeapu).

JIokyMeHTH Mpo poOOTYy eK3aMEHAIIMHOI KOMICIi: HaKa3h, TEMH BHITYCKHHUX
KBamQikamiitHuX poOiT (IPOEKTIB), CIUCOK PEIEH3EHTIB, Ipadiku, po3KIIay,
3BiTH roniB EK Tomio (ass BumyckoBoi kadeapu) (komii).

Kypuain 001Ky B3aeMHUX BiABI yBaHb 3aHsaTh HIIIL

Kypnan peectpalii IHCTPYKTaXiB 3 TEXHIKM O€3MEKU Ta OXOPOHU Mparll s
MpaliBHUKIB Kapeapu.

Kypnan peectpalii IHCTPYKTaXiB 3 TEXHIKM O€3MEKU Ta OXOPOHU Mparli s
3100yBayiB BUIIO1 OCBITH.

3BIT NpO BUKOHAHHS HAYKOBO-NEJArOrYHMMHU TpaliBHUKaMH Kadenpu
HAaBUYAJHHOTO HABAaHTAXCHHS 3a CEMECTp Ta HABYAIBHHKA pIK, a TaKOX
METOJMYHO1, HAYKOBOI Ta OpraHi3aIiiiHoi poOOTH 3a HaBYAJIbHUI PiK (KOTIii).
PeliTuHru HAyKOBO-TIEIaroTIYHUX MPaIliBHUKIB (KOs BIMOBITHOTO HAKa3y).
JIokyMeHTH TIpOo TIABUINEHHS KBamidikamii Ta CTaxyBaHHS (mporpama
CT@)XYBaHHS 1 3BIT MpO 1i BUKOHAHHA, KOMIi CBIJOLTB MPO TiBUIICHHS,
MOCBITYCHb, CEepTU(IKATIB, JOBIJIOK) HAYKOBO-TICAATOTIYHHMX IPAIiBHUKIB
Kadeapu 3a ocTaHHi 5 poKiB (KOTIiT).

TeMaTnuuHUil MJaH Ta 3BIT MPO BUKOHAHHS HAYKOBO-JOCIHIIHUX POOIT, 110
BUKOHYIOTBCS B MeXaxX poOO4Yoro 4Yacy HayKOBO-TIEJIaroTriyHUMU
npailiBHUKamMu kKadenpu (komii).

HaykomeTpuuHi AaHi HayKOBO-TIEIAroTIYHUX MpaliBHUKIB Kadenpu Ha
MOYaTOK HaBYAJILHOTO POKY.
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33.

34,

35.
36.
37.

Indopmariiss mpo BUKOHAHHS JIIEH3IMHUX YMOB HAyKOBO-TI€IAroriyHUMU

npaiiBHUKaMU Kadeapu Ha TOYaTOK HaBYAIbHOTO POKY.

JIokymMeHTH 3 O€3MeKH KUTTEAISITBHOCTI 1 OXOPOHH Tparli:

34.1. 1HCTPYKIIi 3 OXOPOHU TpaIli, OE3MEeKH KUTTEAISITHHOCTI Ta TOXKEKHOT
Oe3neky;

34.2. BUTST 3 MPaBWJI BHYTPILIHBOTO PO3MOPSAKY 11010 rpadiky poOoTH;

34.3. macnopt abopaTopiii.

JlokyMeHTH (ciCKH, TpadiKu, BKa31BKH) 3 IUBLILHOTO 3aXUCTY.

HomMmenknaTtypa cripaB kadeapu (Kormis).

AKTH TIpO BWIyYYCHHS JOKYMEHTIB IJIsl 3HUINCHHS, [0 HE IiAJSATa0Th

30epiranHio (Korrii).

12



