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1. 3arajgpHi MOJIOKEHHS

1.1 Ionoxenus npo kadenpy ¢iHaHciB, OAHKIBCHKOI CIIpaBH Ta CTpaxyBaHHs
(mami — Ilonoxxenns) HamionanbHOro yHiBepcHUTETYy «YepHIriBChKa MOJITEXHIKA»
(mami — YHiBepcuTeT) po3po0iaeHo BiamoBigHO a0 3akoHiB Ykpainu «IIpo ocBiTy»,
"[Ipo Bumy ocpity", "IIpo HaykoBY 1 HayKOBO-TeXHIUHY AisIbHICTB", "[lomokeHHs
Ipo  Opra”izamilo OCBITHBOrO TMporecy B HarioHanbHOMY  YHIBEpCHTETI
«YepHiriBcbka nojitexHikany» ta CtaTtyTy YHIBEPCUTETY.

1.2 Kadenpa dinaHciB, 0aHKIBCBKOI CIpaBU Ta CTpaxyBaHHs — Ie¢ 0a30BUM
CTPYKTYPHHUU TIAPO3Aia YHIBEPCUTETY, 10 MPOBAJUTh OCBITHIO, METOAUYHY Ta/ab0
HAayKOBY JIsUTbHICTh 3a cremianbHicTIo 072 — «®inancu, OaHKiBChbKa cIpaBa Ta
CTpaxyBaHHS».

1.3 Kadenpa cTBopro€eThcst 32 YMOBH, SKIIO 1O ii CKJIaay BXOJAUTh HE MEHIIE
HDK IT’SITh HAayKOBO-TIEJIarOTIYHMX MPAIlIBHUKIB, JJs SKUX Kadeapa € OCHOBHUM
MicieM poOOTH, 1 HE MEHIIE HIK TPHU 3 SIKMX MarOTh HAyKOBHH CTyMHiHb a00 BUEHE
(mouyecHe) 3BaHHs. PimeHHs 1po CTBOpeHHA Kadeapu mpuiiMae BYeHa paja
VHiBepcuteTy. Ha migcraBl nbOro pill€HHS PEKTOP BUIA€ HAkKa3 MpPO CTBOPEHHS
kadeapu.

1.4 Hrar kadenpu cKiIaaawTb HAYKOBO-NEAAroriyHl MNpal[iBHUKH, HAYKOBI
MpaliBHUKK, 1HXXEHEPHO-TEXHIYHI  TMpaIliBHUKK Ta  HaBYaJbHO-JOMOMIKHUM
nepconain. llltaTHuit po3nuc kadeapu 3aTBEpIKye PEKTOp Y HIBEPCUTETY.

1.5 Miciero kadenpu ¢iHaHCIB, OaHKIBCHKOI CIpaBU Ta CTpaxyBaHHs, SK
0a30BOTO CTPYKTYPHOT'O MIiAPO3JALTY YHIBEPCUTETY, € PO3BUTOK CYCIJIBCTBA 4Yepe3
OCBITY Ta HayKOBI JOCHI/DKEHHS 3ajisi (OopMyBaHHS JiJepCTBa Ta BHUPIIICHHS
rio6adpHUX TPOOJEM CBITY, IO 3MIHIOEThCA. OCHOBHMMHU IUISMU JisUIBHOCTI
kadenpu ¢iHaHCiB, 0AHKIBCHKOI CIIPAaBU Ta CTPAXyBaHHS €: PO3BUTOK OCOOMCTOCTI Ta
npodeciiiHe  3poCTaHHS  YYaCHHKIB  OCBITHBOTO  Tporecy,  (opMyBaHHS
KOMIIETEHTHOCTEH, $Ki BH3HA4YalOTh KOHKYPEHTOCHPOMOJXKHICTh BHUITYCKHHKIB Ha
PUHKY mpaml B YKpaiHi Ta CBITI; 1HTerpamisa kadeapu y BITUYM3HSHHUI Ta CBITOBUU
1H(popMaLIfHUI TPOCTIP.

PoGota kadeapu diHaHciB, OAHKIBCHKOI CIIpaBU Ta CTPAXyBAHHS IPYHTYETHCS
Ha IPUHLMIAX HAYKOBOCTI, aKaJeMI4yHO1 JOOPOYECHOCTI, CAMOPO3BUTKY, TYMaHI3MYy,
JIEMOKpAaTU3My, HACTYIHOCTI, MEPCOHAJIbHOI 1 KOJEKTUBHOI BIJIMOBIIAIBHOCTI,
KOJIET1aJILHOCTI Ta TJIACHOCTI 0OTOBOPEHHS MUTaHb, SK1 BIAHECEH] J0 11 KOMIETEHIIIi.

1.6 KepiBuuurBo kadeaporw 3ailicHIOE 3aBiayBad Kadeapu, SKHUH MOXKe
nepeOyBaTH Ha mocajal He Oiiblle, HXK JBa CTPOKHU. 3aBigyBay Kadenpu MOBUHEH
MaTH HAYKOBUH CTyIiHb Ta/ab0 BueHe (MOYeCHE) 3BaHHS BIAMOBIAHO 10 Mpodinro
kadenpu. 3aBinyBau kadenpu oOMPAETHCA 32 KOHKYPCOM TAEMHUM TOJOCYBaHHSIM
BUCHOIO Pajiol0 YHIBEPCUTETY CTPOKOM Ha IT’ATh POKIB 3 YpaxyBaHHSM MPOIO3UITIH
TPYIOBOIO0 KOJEKTHBY HaBYAJIbHO-HAYKOBOTO I1HCTUTYTY EKOHOMIKM Ta Kaderpu
(muB. momarok A). Pektop YHiBepcuTeTy yKiajae 3 3aBijgyBaueM Kadeapu KOHTPAKT.

1.7 3aBinyBau kadenpu MNIANOPSIKOBYETHCS PEKTOPOBI, MPOPEKTOpaM 3a
HampsiMamMu poOOTH, TUPEKTOPY HABYAIHHO-HAYKOBOTO IHCTUTYTY Ta HadaJlbHUKAM
BIJIIOBIHUX BIJ1JI1B.

1.8 3aBimyBau kadenpu 3abe3nedye oOpraHizaiild OCBITHBOTO IMPOIIECY,
BUKOHAHHS HaBYAJIbHUX IUIAHIB 1 TporpaM HaBYAJIBHUX JUCHUILIIH, 3HIHCHIOE
KOHTPOJIb 32 SIKICTIO BUKJIQJIAHHS HABYAIBHUX TUCIHUIUIIH, HABYAJIBHO-METOIUYHOIO
Ta HAyKOBOIO JISJIbHICTIO BUKJIanaydiB. YacTuHY CBOIX OOOB’sI3KiB Ta MOBHOBaXKEHb



3aBigyBad kadeapu Moxke MOKJIACTH Ha 3aCTYyIHUKIB 3aBijgyBaua Kadeapu pillieHHsIM
3acijanfs kadeapu.

1.9 HaykoBo-memaroriydi mpamiBHUKU Kadeapu Npu NEpIIOMY MPUUHATTI Ha
po0OTYy TpH3HAYAIOTHCA Ha TOCAAy HaKa3oM pEeKTopa 3a MOJaHHSAM 3aBiayBaua
Kadeapu Ha yYMOBaxX KOPOTKOCTPOKOBOTO TPYAOBOTO JOTOBOPY IO TPOBEICHHS
KOHKYypCy, ajie He Oinplie, HDK Ha JBa MICSIl. 3aMilIeHHS BaKaHTHUX MOCak
HayKOBO-TI€JJarOT1YHUX MpAaIiBHUKIB Kadeapu BiaOyBaeThcs 3rimHo 13 «llopsakom
NPOBEJCHHS KOHKYpPCY Ha 3aMIllleHHs BaKaHTHHUX I10CaJl HAyKOBO-TIEIaroTi9HHUX
npaiiBHUKiB y HamionansHOMYy yHiBepcuTeTi «YepHIriBchbKa MOTITEXHIKA» ».

2. OCHOBHI HANIPSIMKM Ta 3aBJaHHA XislJIbHOCTI Kadeapu

2.1. OcHOBHI HaNpSIMKH AISIBHOCTI Kadeapu
— HaByaJibHa po0O0Ta;

— MeToJAuYHa po0oTa;

— HaykoBa po0oTa;

— oprasi3zaiiiina po6ora;

— BHXOBHA poOoTa.

2.2. OcHOBHI 3aBJaHHs Kadeapu

YV nasuanwvhit pobomi:

— HaJaHHS MPOMO3UIINA NI0J0 CKIAaay MPOEKTHOI TPyHmu IS PO3pOOKH
OCBITHIX mporpam BianoBigHo 10 «[lopsiaky po3poOku, 3aTBEepIKEHHS, MOHITOPUHTY
Ta 3aKpUTTS OCBITHIX mporpam y HamionansHOMy yHiBepcuteTi ‘“UepHiriBcbka
MOJIITEXHIKA  »;

— oOpraHizaliss Ta TpPOBEJICHHS OCBITHBOI'O MpOIECYy Ha  3acajax
CTYAE€HTOLEHTPOBAHOT'O HAaBUYAHHS 32 OCHOBHUMHM (hopMaMH 3100yTTs BHUILOI OCBITU
(incmumyyitina (o4Ha (JeHHA, BEUipHS ), 3a049Ha, TUCTAHIIHA, MEPEKEBA); 0YAIbHA)
Ta (opmaMu opraHizaiii OCBITHBROIO Mpollecy (HaBYaJIbHI 3aHSTTSA, CaMOCTIHA
poboTa, MpakTUYHA MiATOTOBKA, KOHTPOJbHI 3aX0/1) 1 BUJAaMHU HABYAIBHUX 3aHSITh
(mexmii, mMpakTU4Hi, Ja0OpATOPHI Ta CEMIHAPChKI 3aHATTSA, KOHCYJbTaIlli) 3
HaBYaJIbHUX JUCHMIUTIH Kadeapu BIAMOBIAHO A0 OCBITHBOI MpOrpaMu, HABUYAIHHOTO
miaany (1HIUMBIAyadbHOTO HABYAJIBHOTO IUIAHY 3/7100yBayda BHUIIOi OCBITH) 1 Mporpam
HaBYaJIbHUX JUCIUIUTIH;

— TMPOBAIKEHHSI OCBITHBOI JISJIBHOCTI Ta 3a0e3redeHHs pe3yNbTaTIB
HAaBYaHHS BIJMOBIJHO JI0 BUMOTI 3aKOHOJABCTBa Ta CTaHJApPTIB BUIIOI OCBITH,
npodeciiiHuM Ta/ab0 MIKHAPOJHUM CTaHIapTaM (3a HAsABHOCTI), a TaKOX —
BIZIMOBITHO 710 MOTPeO 3alHTEPECOBAHUX CTOPIH 1 CYCHIIbCTBA, MUISIXOM 3A1ACHEHHS
MPOLEAYP BHYTPIIIHBEOTO Ta 30BHIMIHLOTO 3a0€3MEeUEHHS SIKOCTI;

— 3a0XOY€HHS 3J00yBauiB BHINOi OCBITM JO POJI aBTOHOMHHUX 1
BIIMOBITAJIBHUX Cy0’ €KTIB OCBITHBOTO MPOIIECY;

— CTBOPEHHSI OCBITHHOTO CEPEJOBHUINA, OPIEHTOBAHOTO Ha 3aJ0BOJICHHS
notped Ta iHTepeciB 3/100yBaviB BHUILOI OCBITH, 30KpeMa — HaJaHHS MOXJIUBOCTEH
1151 pOpMYBaHHS 1HAUBIAYaIbHOT OCBITHBOT TPAEKTOPIi; KOHCYJIbTATUBHA MIATPUMKA
Ta IHAUBIAyaIbHUN CynpoBija 3400yBava BUIOT OCBITH (HACTaBHUIITBO, MEHTOPCTRBO)
ITiJ] Yac HaBYaHHS;



— noOyJ0BY OCBITHBOTO MPOIECY HA 3acaiaX B3a€EMHOI MOBAaru i MapTHEPCTBa
MIK YYaCHUKaMHU OCBITHBOTO TIPOIIECY;

— 3a0e3neueHHs] akKaJeMi4HOi MOOLIBHOCTI 3400yBadiB BHINOI OCBITH Ta
HayKOBO-TIEJJaroriyHUX MpalliBHUKIB;

— BIPOBA/DKCHHS NPOTPECUBHUX METOMIB 1 CcydacHUX 1H(OpMAIIHHUX
TEXHOJIOT1M HaBYaHHS;

— YJOCKOHAQJEHHS METOJIB OIlIHIOBAHHS SIKOCTI OCBITHBOTO IPOIIECY,
MpOBEACHHS 3alliKiB, €K3aMEHIB Ta aTecTauii 3700yBauiB BHINOi OCBITH, y4acThb y
MPOBEACHHI PEKTOPCHKOTO KOHTPOJIIO;

— 3arajibHa opraHizallis MPaKTUKH 1 KOHTPOJIb 3a ii MPOBEICHHSIM;

— oOpraHizaiiss Ta TPOBEJICHHS CEMECTPOBOTO  KOHTPOJIIO, aTecTallii
3100yBaviB BHINOiI OCBITH, 3a0e3meueHHs e()EKTUBHOI POOOTH €K3aMEHaIlIMHUX
KOMICIH;

— yd4acTh B oprasizamii Ta mpoBeJCHHI BCTYNHHUX BUMPOOYBaHb HA HaBUAHHS
3a OCBITHIM CTYIIEHEM «MaricTpy;

— yyacTb B TMPOBEAEHHI BCTYNHUX €K3aMEHIB JO achipaHTypu Ta
JOKTOPAHTYPH.

YV memoouuniii pobomi:

— pO3poOJIeHHS Ta BJOCKOHAJIEHHS OCBITHIX MpOrpaM (HaBUYaJbHUX IUIAHIB),
poOOUMX MporpaM HaBUAJIBHUX AUCHUMIUIIH 1 CUIa0ycCiB, HACKPI3HUX Mporpam Ta
Mporpam NpakTUK, HABYAJIbHUX 1 METOJAMYHUX MaTepiaiiB (MAPYYHUKIB, HABUAIbHUX
MOCIOHUKIB, METOJUYHUX pO3POOOK, pPEKOMEHMallii, BKa3iBOK, a TaKOX 1HIIOI
HaBYaAJIbHOT JIITEPATYpPH) BIAMOBIAHO 10 BUMOT BHYTPIIIHKOI Ta 30BHINIHLOI CUCTEMHU
3a0e3MnedyeHHsl SKOCTi, a TaKOX — 13 BpaxyBaHHSIM CY4YaCHHX JIOCATHEHb HAyKH,
TEXHIKH, TEXHOJIOT1i, BUPOOHHUIITBA Ta PE3YyJIbTATIB HAYKOBO-IOCTITHOI pOOOTH
HayKOBO-TI€JIarOT14YHUX MPalliBHUKIB Kadeapu;

— PpO3pOOJIEeHHS TEMATHK JJIsl KypCOBHX Ta KBami(iKamiiHuX pooiT;

— Ppo3po0JeHHST 3acOo0IB JIarHOCTUKU HaBYaJbHUX JIOCSATHEHb (TECTOBI
3aBJaHHS, TMUTAHHSA 11 BUKOHAHHS MOMYJBHUX KOHTPOJBHUX POOIT, KOMIIJIEKCHI
KOHTPOJIbHI pOOOTH, €K3aMeHalliliH1 O171€TH TOWIO);

— po3poOJieHHs 1 BOPOBAIKEHHS B OCBITHIM IPOIEC HOBHUX J1a0OPaTOPHUX
poOIT, TEXHIYHUX 3aCO01B HaBYAHHS, HAOYHOTO OOJIaJIHAHHS , 3pa3KiB TOIIO;

— peleH3yBaHHs Ta €KCIepTU3a HAaBYAIbHO-METOAUYHUX MaTepiaiB;

— TPOBEACHHS 3aXOJiB 3 MiJABUIICHHS MEJaroriyHoi  MalCcTepHOCTI
BHUKJIaJlaylB B T.4. — 3a paxyHOK CTaxyBaHHs (MiABUILECHHS KBamidikaiii) y
MPOBIHUX 3aKOPJOHHMX 3aKjiagax BHUIO1 OCBITH,

— CTBOPEHHS €JIEKTPOHHOI 0a3u HaBUYAJILHO-METOJIMYHOTO 3a0e3nedyeHHs (BeO-
pecypciB  HaBYaJbHUX JUCIUIUIIH) B  3arajJlbHOYHIBEPCHUTETCHKIA  CHUCTEMI
IUCTaHIIWHHOTr0 HaBYaHHs Moodle.

V nayxogiii pobomi:

— PpO3BUTOK KpPEATMBHOrO MOTEHIIady HAyKOBO-NEJAroriYHUX MpalliBHUKIB
kadenapu;

— TIATrOTOBKa JOKTOPiB ¢iocodii Ta HOKTOPIB HAyK Yepe3 achipaHTypy Ta
JNOKTOPaHTYpY;



— OOroBOpEHHs Ta BUCYHEHHS KaHAHWAATIB HA OTPUMAHHS BUCHHMX 1 MOYECHUX
3BaHb;

— Oprasizailisi Ta CTBOPEHHSI YMOB JJis POBEJICHHS] HAYKOBO-TOCIIAHUX POOIT
(nani — HJIP);

— TIJATOTOBKAa 3alUTIB Ha oTpuMaHHs ¢iHaHcyBaHnHs HJIP 3a nepkaBHHM
3aMOBJICHHSIM, TPAHTOBUMHU MPOTpaMaMHU Ta 3a 3asiBKaMU MiAIPUEMCTB, OpraHizallii;

— BHUKOHAHHS HAyKOBUX Ta HAyKOBO-TEXHIYHUX poOOIT 3a MPOEKTAMHU
MIDXKHapOJIHOTO CHiBPOOITHHUIITBA, TOCIOJAPCHKUMH JTOoroBOopaMu Ta (ab0) HamaHHS
HayKOBHUX IMOCIYT 3 00CATOM HaJIXOKEHB JIO CIemiaabHOro (GoHIYy YHIBEPCUTETY HE
MeHIe 12,5 Tucsd rpuBeHb Ha PiK HAa KOXHOTO IITATHOTO HAayKOBO-IEIAaroriqHOrO
npaiiBHUKa Kadeapu;

— BUKOHAHHS  JIOCHIJIHUIbKUX/TBOPUUX  MPOEKTIB, ONPHUIIOJHEHHA  iX
pe3yJIbTaTiB Ta 3a0e3MeUYeHHs 3aXUCTy aBTOPChKUX MPaB;

— OTpUMaHHA OXOPOHHHUX JIOKYMEHTIB Ha O00’€KTH 1HTEJIEKTYaJbHOI
BJIACHOCTI;

— migroroska 3BiTiB 3 HJ[P Ta 3 HaykoBoi poOoTu kadeapu;

— KoMepluiamizallis pe3yiabTariB BukoHanus HJIP;

— BIpoOBaJKeHHS pe3ysbTaTiB H/IP y BUupoOHUIITBO Ta B OCBITHIM MpoIlec;

— TIArOTOBKA Ta MOJAHHS A0 NPYKy myOuikamiii (migpydyHUKHA, HaBYAIbHI
MociOHUKHU, MOHOTpadii, CIOBHUKH, JOBIIHUKHU, CTAHJapTH, HAYKOB1 CTATT1, IOMOBII1
TOIIIO);

— excneptusa (peuensyBanns): HJIP, aBropedepariB, auceprauiii, HAyKOBUX
BHJIaHb, CTaTEH TOIO, ONIAHYBAHHS IUCEPTAIllii;

— oprasi3aiisi, MpOBEJACHHS Ta Y4acTh Y HAYKOBUX CEMIHapax, KOHPEpeHIisX,
TPEHIHrax, BUCTaBKax, TOIIO;

— CTBOpPEHHSI YMOB [Jis 3ajlydeHHsl 3700yBadiB BHUIIOI OCBITH J0 HAyKOBOI
po0OoTH (KEepiBHHUIITBO 3/100yBayaMH BHUIIOI OCBITH, sIKI OEpyTh y4acThb Yy BUKOHAHHI
HJIP, HaykoBHX KOH(DEpeHIisx, ceMiHapax, TOIIO);

— MIArOTOBKAa 3700yBayiB BHUINOI OCBITH JI0 y4acTl y BCEYKPAaiHCBKUX Ta
MIDKHAPOJIHUX OJIIMITIa/Iax Ta KOHKYpcaX HAyKOBHUX POOIT.

B opeanizayitiniti pooomi:

— (QopmyBaHHS OpraHi3aliiiHOI Ta 3BITHOI JOKyMeHTalli kageapu (po3momia
HaBYaJIbHOT'O HABAHTAXXEHHS MK HAyKOBO-TI€JAaroriYHUMHM IpaliBHUKaAMU Kadeapu,
BUITHCKA 3 PO3MOJLITY HAaBAaHTXKEHHS JJIsl CKIaJAaHHs PO3KIaAy 3aHsTh, IJIaH poOOTH
kadenpu Ha HaBYAJbHUU piK, Tpadik KOHCYyJIbTalld, Tpadik MiABUILIECHHS
kBaidikaiii HayKoOBO-TIEIaroriYHUX MpAIliBHUKIB Kadenpu, rpadik KOHTPOJIbHHUX
B3a€MOBIJIBIIyBaHb 3aHATh, rpadik MIOPIYHUX BIAMYCTOK, 3BIT MPO BUKOHAHHS
HaBYAJIbHOTO HAaBaHTAXXCHHS Ta OCHOBHHUX BHJIIB pOOIT TOIIO);

— oOpraHizaiisi Ta TPOBEJACHHA HAyKOBO-TEJAArOTIYHUMHU TpalliBHUKAMH
kadeapu NpoMiKHOro (MOYJIBHOTO) KOHTPOJIIO 3HAHb 3/100yBayiB BUIIIOT OCBITH;

— oprasizaiis I1HIAMBIAYaJIbHOI POOOTHM 31 3100yBayaMH BHIIOiI OCBITH
MaJlOYHCENbHUX TPYT,

— BHUKOHAHHS IUIaHY 3aXOiB, CIPSAMOBAaHUX Ha aJamTaiiio Ta 30epeKeHHS
KOHTUHT€HTY CTYACHTIB MEPUIOTO KypCy YHIBEPCHUTETY;



— oprasizamis poO6oTH 31 3700yBavyaMy BHINOI OCBITH 3  JIKBijamii
aKaJeMi4Hoi 3a00proBaHOCTI Ta 3 BIAMPALIOBAHHA MPOMYIIEHUX Ja0OpPaTOPHHUX,
MPaKTUYHUX 1 CEeMIHAPCHKUX 3aHATD;

— CYINPOBOJKEHHS €EeKTPOHHOT 0a3u HaBYAJIbHO-METOIMYHOTO 3a0e3MeUeHHS
(BeO-pecypciB  HaBUaJIbHMX JUCIUILIIH) B 3araJilbHOYHIBEPCUTETCHKIA CHCTEMI
IUCTaHLiHOTO HaBuauHg Moodle;

— BCTaHOBJIEHHA 3B fA3KIB 3 3aKJaJlaMd BHUILIOI OCBITH, Tally3eBUMH
opraHizamisiM, MIATPUEMCTBAMH, HAYKOBO-AOCIIIHUMH YCTaHOBaMH, I1HIIUMU
HiAMPUEMCTBAMU Ta OpraHi3alisiMu (y TOMY YHCII — 3 IHO3EMHUMH);

— TMPOBEJCHHS MEPBUHHOTO Ta MOBTOPHOTO 1HCTPYKTAXY 3 TEXHIKH O€3MeKu
Ha poOOYOMY MicIli CIiBpOOITHUKIB Kadeapu Ta 3100yBadiB BUILIOT OCBITH,

— oprasizalis 3axo/iB i3 mpodopieHTallli Ta 3alydeHHs 0ci0 Ha HaBYaHHSA 3a
OCBITHIMHU MporpamMaMu Kadeapu;

— CHpUSIHHS TpaleBJAlITYBaHHIO Ta OpraHizallis CUCTEMaTUYHOTO 3B A3KY 3
BUITYCKHUKaMU KadeapH,

— TIATOTOBKA JINEH3IMHUX Ta aKpeauTalliliHuX CchopaB 3a OCBITHIMH
porpamMaMu;

— Opradizailisi HallOBHEHHS aKTyaJbHUM KOHTEHTOM BeO-cailTy kadeapu Ta
IHIIKUX 1HQOPMAIIMHUX PEeCYpCiB, SIKI CTBOPEHI JIJI1 BUCBITJICHHS Ta CYNPOBOJKEHHS
JsJIBbHOCTI Kadenpu B Mepexi [HTepHeT;

— Oprasi3aiisi BUCBITJICHHS pe3yJbTaTiB AiSJIbHOCTI Kadeapu Ha BeO-cailTi Ta
IHIIKX 1H(QOpMaLiiHUX pecypcax Kaeapu, Ha 1HPOPMALIHHUX CTEHJAaX, a TAKOX B
3acobax MacoBoi 1H(popMallii;

— yyacTh CHIBPOOITHUKIB Kadeapu y poOOTI €KCHEepTHUX paa, KOMICIH,
pob6ounx rpyn MOH VYkpainu, crerianizoBaHuX paj i3 3aXUCTy JUCepTaIliid TOIIO.

V euxoeniii pobomi:

— 3IIACHEHHS  KOMIUIEKCY  3axO0JiB, CIHPSAMOBAaHMX Ha  BUXOBaHHS
BUCOKOPO3BUHEHOT OCOOMUCTOCTI, Ha MPUIICIUICHHS 3100yBayaM BHIIOI OCBITH
m000B1 10 YKpaiHu, HA BUXOBYBaHHA iX y AycCl YKPaiHCBKOTO MaTPIOTU3MY 1 MOBaru
1o Konctutyiii Ykpainu Ta epKaBHUX CUMBOJIIB Y KpaiHU;

— 3JIACHEHHS]  KOMIUIEKCY  3axXOJliB, CHpPSIMOBAaHMX Ha  peai3aliio
OCOOMCTICHOTO JKHTTEBOTO BUOOpPY Ta MoOy[0BY mpodeciitHoi Kap’e€pu Ha OCHOBI
3110HOCTEH 1 3HaHb, yMIHb 1 HABUYOK 37100yBaviB BUIIOT OCBITH;

— MPOBEACHHS 3aXOJlIB CHPSMOBAaHUX Ha JOTPUMAHHS 3100yBayamMH BHIIOI
OCBITH aKaJIeMI4YHOi JTI0OPOYECHOCTI, MOPAJIbHO-€TUYHUX HOPM TMOBEIIHKU 5K B
VYHiBepCcUTETI, TaK 1 32 HOTO MeXaMH; BUXOBAHHsI J0aNUIMBOTO CTaBJICHHS 0 MaifHa
VYHiBepcuteTy (0yaiBenb, NpuMillleHb, MeOJI1B, 00J1aJHAHHSI, IHBEHTApI0, HaBYAJIbHUX
BH/IaHb, PUJIAJIIB Ta 1H.);

— TPOBEJCHHS 3aXO0JiB 3 METOI0 BUXOBAHHS BiJMOBIJAJbHOTO CTaBJIEHHS 10
BJIACHOTO 370POB’sl, 3JI0POBOTO CIOCO0Y KUTTS; (hOpMyBaHHS NMOTpedu y Oe3nmeyHin
IMOBEIIHII Ta 3aIl00iraHHl HEraTUBHUM 3BHUYKaM;

— MIJABUIIEHHS JIYXOBHOTO Ta KYJIbTYPHO-OCBITHBOI'O PIBHSA CTYJIEHTCHKOI
MOJIO/].

— oprasizauis poooTH KypaTopiB aKkaJeMIYHUX TPYII.


https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

3. Opramnizauist po6oru kadeapu

3.1. PoGora «kadeapu diHaHciB, OaHKIBCHKOi CHpaBU Ta CTpaxyBaHHS
OpraHi30BYETHCS Ta 3AIMCHIOETHCS BIAMOBIAHO 10 3akoHiB Ykpainu «IIpo ocBiTy» i
«IIpo Bumy ocBiTy», CraryTy Ta KOJIEKTUBHOTO JIOTOBOPY YHIBEPCHUTETY,
HOPMAaTHUBHUX akTiB MiHICTepCTBa OCBITH 1 HayKW YKpaiHU Ta YHIBEPCUTETY, a
TakoX 1boro IloyoxeHHs.

3.2. HisnbuicTe kadenpu ¢iHaHciB, OaHKIBCHKOI CHpaBHM Ta CTpaxyBaHHS
3MIACHIOETHCST HA IMMIACTaBl MIOPIYHOTO IUIaHY poOoTH Kadeapw, SKUH OXOTILTIOE
HalpsIMKM W 3aBJaHHs, BU3HaueHl naHuM [lonoxkeHHAM Ta 3aTBEpAKYEThCS Ha
MepIIoMy Y HaBYaIbHOMY POIIi 3acijiaHHi kKadeapu.

3.3. Ilepemik OCHOBHHUX JOKYMEHTIB 3 TIJIaHyBaHHS, OOJIIKY HaBYaJIbHOI,
METOJMYHOI, HAYKOBOi, BUXOBHOI Ta OpraHi3amiiHol poOoTH Kadeapyu BU3HAYCHHUH Y
nonartky b.

3.4. OcHOBHI nUTaHHA AisNIbHOCTI Kadenpu (iHaHciB, OAHKIBCHKOI CIIpaBU Ta
CTpaxyBaHHS OOTOBOPIOIOTHCA Ha 3acijaHHSAX Kadeapu, pIIIEHHS SKUX €
000OB’A3KOBUMHU Il BHKOHAHHA HAyKOBO-TIEAAroriYyHUMHU TMpaliBHUKaAMU Ta
HaBYaJIbHO-JOTIOMI’)KHUM NEPCOHAIOM KadeapH.

3.5. 3aciganusa kadgeapu TpoBOAATHCS HE pilie, HIXK OAUH pa3 Ha MiCSIIb.

3.6. ¥V 3acimanni kadenpu OepyTh y4acTh HAyKOBO-TICAATOTi4HI TpaIliBHUKH,
HayKOBI MpalliBHUKH, 1H)XEHEPHO-TEXHIYHI MPalIBHUKMA Ta HABYAJbHO-TOMOMIKHHUI
nepconan kadenpu. 3acigaHas Kadeapu BBAXKAETHCS TPABOMOYHUM, SIKIIIO HA HBOMY
NPUCYTHI HE MEHIIe, HIXK JIBI TPETHUHM IITATHUX HAYKOBO-TIEJAroriyHUX
MpaliBHUKIB, a pillIeHHA Kadeapu MpUMarThCs MPOCTOI0 OUIBIIICTIO TOJIOCIB YCIX
MITaTHUX MPaIiBHUKIB, SKIIO 1HIIE HE BU3HAYEHO HOPMATUBHUMHU JOKYMEHTaMU
1010 OKpPEMUX pilieHb Kadeapu. 3aciganus kadeapu oGOpMITIOETHCS TPOTOKOJIOM,
AKAW MANUCYEThCS 3aBigyBaduem kadeapu (3a BIICYTHOCTI 3aBijyBadya — HOTO
3aCTYITHUKOM) 1 CeKpeTapeM 3acifanHs (CriBpoOITHUKOM Kadeapu).

3.7. Ha 3acimanns xkadeapu MOxXyTh OyTH 3ampolieHi 37j00yBadi BUIIIOT OCBITH,
HayKOBO-TIEJaroriyHl MpaliBHUKKM Ta HABYAIbHO-JONOMDKHHMI MEpCOHAN I1HIIUX
kadenp 1 3aKiajiB BHUIIOI OCBITH, a TaKOX MPAI[IBHUKHU MiANPUEMCTB, YCTAHOB Ta
opraHizarii.

4. IIpaBa Ta 000B’s13KM cniBpOOITHUKIB Kadeapu

[IpaBa Ta o00OB’sI3kM CHIBPOOITHUKIB KadeIpu BHU3HAYAIOTHCS YWUHHHUM
3aKOHOJABCTBOM YKpaiHnu, CTaryToM 1 KOJEKTUBHUM JOTOBOPOM Y HIBEpCHUTETY,
[IpaBunaMu BHYTPIIIHBOTO PO3NOPSAKY YHIBEPCUTETY, a TaKOX BIANOBIIHUMU
MOCaJIOBUMHU 1HCTPYKIISIMH Ta TPYJAOBUMH JOTOBOPAMHM 3 HAyKOBO-IEJArOriYyHUMU
IpariBHUKaMH.

3aBimyBad kadeapu M.B. Jlyouna
ITOI'OIPKEHO:

Hupextop HHI ekonomiku A.O. ITinuyk
Hauvanbpauk Bigainy KaapiB I'.0.Xnaup
HauganbHUK IOpUIUYHOTO BIIIIITY O.T". Bepmnsk

HauvanpHuK BTy OXOPOHU Mparli T.I.becneuna



Jlooamoxk A
OBPAHHSI TA 3BIVIBHEHHS 3ABIITYBAYA KA®EJ/IPU

1. ITix yac ctBopenHs kadeapu adbo Mpu yTBOPEHH1 BAKaHTHOI IMOCAIM 3aBiayBayda
kadenpu pekTop YHIBEpCUTETY MpHU3HA4Ya€ CBOIM HakKa3oM He Oijblne, HDK Ha 2
MICSIIlI BUKOHYIOUOTO OOOB’S3KM 3aBigyBaua 10 OOpaHHS WOro 3a KOHKYPCOM Ha
3aciJlaHH1 BUCHOT pajy YHIBEPCHUTETY.

2. KoHkypc Ha 3aMillleHHs] BAKaHTHOT MTOCaJId 3aBijlyBava Kadeapu OroJIomyeThCs
HaKa30M PEKTOopa 3 BU3HAUCHHSM JaTH MPOBEJCHHS 3arajlibHUX 300piB TPYIOBOTO
KOJIEKTUBY Kadeapu Ta HaBYaJIbHO-HAYKOBOT'O IHCTUTYTY.

3. Jlo y4acTi y KOHKypCl JONMYCKalTbCS OCOOM, SKi MalOTh HaYKOBHH CTYIiHb
Ta/ab0 BUYEHE 3BaHHSA (ITOYECHE), BIAMOBIAHO A0 mpoditto kadeapu.

4. BucyBaHHS KaHIMJATIB Ha TMocaay 3aBiayBada Kadeapu 3A1HCHIOETHCS
kadeapamu abo NLIIAXOM CcaMOBUCYBaHHS. PeecTparlis KaHAWAATIB Ha MOcaxy
3aBijyBaya 3J1MCHIOETHCS HA MIJACTaBl OCOOMCTOI 3adBM KaHAWAATa MPO ydacTh Y
KOHKYpCI.

6. 3acimanns kadenpu, Ha SKOMY OOTOBOPIOIOTHCA KaHIUAATYypU MPETEHJICHTIB
Ha 3aMillleHHS BakKaHTHOI TMOcaaW 3aBigyBada Kadeapu, NTPOBOJUTH PEKTOP
VHiBepcureTy abo, 3a HOro JAOPYYEHHSM, MPOPEKTOP, IUPEKTOP HABYAIBHO-
HAayKOBOTO 1HCTUTYTY. PimenHst 3acijaHHs kadeapu € MpaBOMOYHHUM, SKIIO Ha
3aciJJaHH] TPUCYTHI HE MeHIe ¥ BiJ (HAKTUYHOI KUIBKOCTI IITATHUX MpPAI[iBHUKIB.
BucnoBku kadenpu mnpo mnpodeciiiHi Ta OCOOHCTICHI SKOCTI NPETEHIEHTIB
3aTBEP/KYIOTHCA TAEMHUM TOJOCYBaHHSIM Ta pa3oM 3 BHUTATOM 3 TIPOTOKOIY
3acilaHHsl Kadeapu NepefaloThCs Ha PO3TisAll KOHKYPCHOI KOMICIi B MHUCHMOBIN
dbopmi.

7. 3aBimyBau kadeapu oOUpaA€ETHCS BYCHOK PAJ0I0 YHIBEPCUTETY TAEMHUM
roJIOCYBaHHAM 3 YypaxyBaHHSIM IMPOIMO3ULIA KOHKYPCHOI KOMicii YHIBEpCHUTETY,
3araJibHUX 300piB TPYJOBOrO KOJIEKTUBY KadeIpu Ta HaBYAIbHO-HAYKOBOTO
IHCTUTYTY.

OOpaHuM BBa)XaeThbCsl KaHIMUIAT, SKUW HAOpaB HAWOUIbIIY KIUJIBKICTh TOJIOCIB
YJIeHIB paju, ajie He MeHII HiXK 50% TJI0C OJMH roj10C BiJl MPUCYTHIX YICHIB pPaj.
bronereni rosiocyBaHHs 30€piraloThCa y BUCHIHM paal YHIBEPCUTETY 5 POKIB.

8. PesynbraTtu BUOOPIB OPOPMIIOIOTHCS MPOTOKOJIOM 3acCiflaHHS BUYEHOI paju
VYHiBepcUTETY, SKUM MIANUCY€E TOJOBA 1 BUYCHUW CEKpeTap paju Ta HE IMI3HIIIe
TPUJICHHOTO TEPMIHY TIePEIa€ThCs 10 BIAAIIY KaJIpiB.

9. Kanmmupmar, oOpanuii 3aBigyBaduem Kadeapu, MNpPU3HAYAETHCS HA TMMOCATY
HaKa30M pPeKTopa YHIBEPCUTETY TEPMIHOM Ha 5 POKIB 1 BUKOHYE CBOT TOBHOBAYKCHHS
Ha TIOCTIWHINA OCHOBI. PexTop ykiiamae 3 3aBimyBadeM Kadeapu KOHTAKT (TPYAOBUU
JIOTOBID).

10. 3aBigyBau kadeapu Moxe OyTH 3BUIBHEHHMH 3 MOCaayd HAKa30M pPEKTOpa y
MOPSIIKY, TIepe10adeHOMY YHHHUM 3aKOHO/IaBCTBOM.
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Jlooamox b
IEPEJIIK
OCHOBHMX JOKYMEHTIB 3 INIaHYBaHHs, 00JIiKy HAaBYaJIbHOI, METOAUYHOI,
HAYKOBOI, BUXOBHOI Ta oprauizauiiinoi podoru kadgeapu

Haxkasu, po3nopsimkenss, auctu MiHiCTepCTBa OCBITH 1 HAYKH YKpaiHH, HaJiCIaH1
710 BijoMa.

Haka3zu, po3nopsxeHHs: peKTopa, JTUPEKTOpa HaBYAIbHO-HAYKOBOTO 1HCTUTYTY,
HaJIclaH1 10 BijgoMa (KOItii).

[Tonoxxennss mnpo kKadeapy, MOCaAOBI IHCTPYKINiI HAYKOBO-IEAAroriyHUX
IpaIiBHUKIB Ta CIIIBPOOITHHUKIB Kadeapu.

Kanposwuii ckitan (cmucok) HayKOBO-TeAaroriyHux (meaaroriyHyx) mpaiiBHUKIB Ta
CIIBpOOITHUKIB Kaeapu Ha MOYATOK MOTOYHOTO HABUYAJIBLHOTO POKY 3a IMiAMHCOM
3aBijlyBaua kadeapu.

Ilepenik npuminieHs (omuc gaboparopiii Ta cHeliagi3oBaHUX KaOI1HETIB),
3aKpIIJICHUX 3a Kadeaporo.

[HBeHTapU3aliifHl onucu 00JIKY 00JIagHAHHA 1 MaTepialiB.

[TpoTokonu 3acinanb Kadeapu.

[Inan pobGotu kadenpu HA NOTOYHUN HABYAIBHUN piK, OOTOBOpEHUN Ta
3aTBEPKEHUH Ha 3acilaHHI Kapeapu.

[HauBiyaabHI IJIAaHU POOOTH HAYKOBO-TIEArOTIYHUX TIPaIliBHUKIB.

HapuanwHe HaBaHTaxkeHHs Kadenpu (3BeIeHHI 00CAT Ta MEPCOHAIBHUM PO3IIOI1iN)
(xormii).

[1nan pob6oTu KypaTopiB Ha MOTOYHUM HaBUATBLHUHN PIK.

CrannapTi BUIIOI OCBITH (KOIIii) Ta OCBITHI IpOrpamu (Jj1s1 BUITYCKOBO1 Kadenpu).
HapuanpHi 11anu 3a crieriaabHOCTSIMU (17151 BUITYCKOBOI Kadeapu) (Kotmii).

PoGoui HaByanbHI TJaHW HA TOTOYHUN HABYAIBHUMA PIK (178 BUITYCKOBOI
kadenpu) (komii).

I'padix oCBITHBOTO MpolIECY HA TOTOYHUI HABYAIBHHI pIK (KOIIIT).

I'padix B3aeMHHMX BiABIAyBaHb HABYAIBHUX 3aHATh HAYKOBO-TEJArOT1YHUX
MpaliBHUKIB.

Po3knan 3aHATh Ta KOHCYJIbTallli HAYKOBO-TIEJArOr1YHUX MPal[iBHUKIB Kadeapu Ha
MMOTOYHUM CEMECTP.

[lepenik IUCHMIUIIH, K1 BUKIAAAIOTHCA Kadenapor B MOTOYHOMY HaBYAIHHOMY
poTIi.

HaBuansHo-MeTOIMYHE 3a0€3MeueHHs HaBYaIbHUX JIUCIUTLIIH:

19.1. pob6oui HaBYANBHI TMPOrpaMH ITUCIUILIIH, SKI BUKIAAAIOTHCA Kadeaporo Ta
3aTBEP/DKEHI B YCTAHOBJICHOMY TIOpANAKY (00OB’S3KOBa HASBHICTh
KpUTEpiiB OIIHIOBaHHS 3HAHb 1 BMiHb 3700yBaviB BUIIOI OCBITH Ta 3aCO0U
KOHTPOJTIO (MTOTOYHUHN Ta MACYMKOBUI KOHTPOJIb));

19.2. cunabycu;

19.3. KOHCIEKTH JICKIIIi;

19.4. MeToauyHl pEKOMEHJAIll IS TPOBEACHHS  HAaBYAJIbHUX  3aHATH
(MpaKTUYHMX, CEMIHAPCHKUX, JTAOOPATOPHUX ), BUKOHAHHS 1H/IMB1AyalIbHUX
poOIT (KypCOBUX, PO3PAXYHKOBUX, IPaiuHUX, pO3PaXyHKOBO-IpapiyHUX,
KOHTPOJBHUX) Ta JUIsl CAMOCTIMHOI poOOTH 3400yBaviB BUILOT OCBITH;

19.5. BapiaHTH A1 BUKOHAHHS 1HIWBIAyalbHUX 3aBIaHb, TECTH, €K3aMEHAIlIHHI
O1seTH, 0OrOBOpEH1 Ta CXBaJeH1 Ha 3acigaHH1 Kadeapu;
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19.6. makeTH KOMIUIEKCHUX Ta PEKTOPCHKUX KOHTPOJBHUX POOIT  JJis
OI[IHIOBAHHSI PIBHS 3aCBOEHHS JUCITUTUTIHM.
Bce HaBuanmbHO-MeTOMMYHE 3a0€3MeUeHHs AUCIMILIIH, OKpiM m. m. 19.5 Ta 19.6,
Mae OyTH 0OOB’S3KOBO PO3MIIIECHO B €ICKTPOHHIN 0a3i HaBYAIbHO-METOIUIHOTO
3a0e3nevYeHHs] B 3arajlbHOYHIBEPCUTETCHKIN CHCTEMI AWCTAHI[IHHOTO HaBYaHHS
Moodle.
Hackpi3Hi mporpamMu mpakTHK, METOIWYHI BKAa31BKU JJI MTPOBEACHHS HABYAIBHOI,
BUPOOHUYOT ¥ 1HIITMX BUIB MMPAKTHUK.
3BITH PO MPOXOJPKEHHS MPAKTUK Ta IOJACHHUKU MTPAKTHUK.
KypcoBi pobotu (mpoekTH), po3paxyHKOBi, rpadiuHi, po3paxyHKOBO-rpadiuHi,
KOHTPOJIbHI, €K3aMEHaIliliHl Ta 1HII poOOTH, BIAMOBIAI 3 aTecTalii 3700yBadiB
BUIIOT OCBITH.
Mertonuune 3a0e3neueHHs arecTarii 37100yBadyiB BHINOI OCBITH: METOJIWYHI
BKa31BKHM JI0 BUKOHAHHS BUIIYCKHMX KBadi(ikamiiiHuX poOiT (mpoekTiB) Ta (abo)
aTecTalllifHUX 1CIIUTIB (JJ11 BUITYCKOBOI Kadeapu).
JlokyMeHTH mpo poOOTYy €K3aMEHAIIMHOI KOMICIi: Haka3u, TE€MU BHUITYCKHHUX
KBaMiQiKaiiiHuX poOIT (MPOEKTIB), CHHCOK PELEH3EHTIB, rpadiku, pO3KIAIH,
3BiTU roiiB EK tomro (s BumyckoBoi kadenpu) (kormii).
XKypnan o0niky B3aeMHUX BiBiAyBaHb 3aHATh HIIIL.
XKypnan peectparii IHCTPYKTaX1B 3 TEXHIKM O€3MEKM Ta OXOPOHHU Mpaul AJis
IpaliBHUKIB Kadeapu.
XKypnan peectparlii IHCTPYKTaX1B 3 TEXHIKHM OE€3MEKH Ta OXOPOHHU TMparll s
3100yBaviB BUIIO1 OCBITH.
3BIT TpO BUKOHAHHS HAYKOBO-TENArorlYyHUMHU  TpalliBHUKaMu  Kadenpu
HABYAJIHHOTO HABAHTAXXEHHS 32 CEMECTpP Ta HABYAIBHUM PIK, a TAKOXK METOJAUYHOI,
HAYKOBOI Ta OpraHi3aiiiHoi poOoTH 3a HAaBYAIBHUM PiK (KOITIT).
PeiiTHru HayKOBO-TIEIaroT1YHUX MPaIliBHUKIB (KOs BIMOBITHOTO HaKa3y).
JIoKyMEeHTH Npo MiABUIIEHHS KBadi(iKallli Ta CTaXKyBaHHs (MporpaMa CTaKyBaHHS
1 3BIT mOpo il BUKOHAHHSA, KOMIi CBIJONTB MPO MiJABUIIECHHS, TOCBIIYCHD,
cepTU(IKaTiB, AOBIJIOK) HAYKOBO-TIEAAroriYHUX MpaliBHUKIB KadeapHu 3a OCTaHH1
5 pokiB (korrii).
TemMatuuHuii TJIaH Ta 3BIT NPO BUKOHAHHS HAYKOBO-JOCTIAHUX pPOOIT, IO
BUKOHYIOTBCSI B M€XaxX po0OYOro 4acy HayKOBO-TIE€JAroriYHUMH MpaliBHUKAMU
kadeapu (komii).
HaykoMmeTpuuni gaHi HaAyKOBO-TIEIAaroriyHUX MPAIiBHUKIB Kadeapu Ha MOYaTOK
HABYAJIBHOTO POKY.
[adopmariis Tpo BHUKOHAHHS JNIEH3IWHUX YMOB HAYKOBO-TIEIAaroTiYHUMU
mpariBHUKaMu kKadeapu Ha TOYaTOK HAaBYAIBHOTO POKY.
JlokymMeHTH 3 O€3MeKH KUTTEAISITBHOCTI 1 OXOPOHH TpaIli:
34.1. iHCTPYKIi 3 OXOPOHU Tpaili, OE3MEKU KUTTEMISUIBHOCTI Ta TMOXKEKHOT
Oe3mneKy;

34.2. BUTSAT 3 PaBWJI BHYTPIIIHHOTO PO3NOPAJIKY 11010 Tpadiky podboTy;
34.3. macnopt 1abopaTopii.
JlokymMeHTH (cUCKH, rpadik, BKa31BKH) 3 LIUBIJILHOTO 3aXUCTY.
HowmeHnknatypa cnipaB kadeapu (Koris).
AKTH TIpO BUJTYUYEHHS JOKYMEHTIB JUIsl 3HUIIEHHS, 0 HE MIJUISraloTh 30€piraHHIo
(xormii).



