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1. 3arajapHi MOJIOKEHHSA

1.1. lNonoxenns (nam — IlomoxkenHs1) mpo kadeapy OyXraaTepcbKoro ooOJiKy,
OTOAAaTKyBaHHA Ta ayauTy HarioHanbHOro yHiBepcUTETY «UepHITiBChKa MOJIITEXHIKA
(mam — YuiBepcuteT) po3poOieHO BianoBimHO g0 3akoHiB Ykpainn «I[Ipo ocBiTy»,
"IIpo Bumry ocity", "IIpo HaykoBY 1 HAYKOBO-TeXHIYHY AisIbHICTH", "TlomoxeHHs po
Oprasizaifito OCBITHbOTO mpolecy B HarionaasHOMYy yHiBepcuTeTi «YepHIriBcbka
nomTexHikay» Ta CTatyTy YHIBEpPCUTETY.

1.2. Kadenpa Gyxrantepchbkoro 001Ky, OMOAaTKyBaHHS Ta ayauTy — 1ie 0a30BHUi
CTPYKTYPHUH MiAPO3/i7 YHIBEPCUTETY, IO MPOBAAUTH OCBITHIO, HAYKOBY, METOJUYHY,
BUXOBHY Ta OpraHizaiiiHy JISJIBHOCTI 3a TIIEBHOIO CICHIalbHICTIO (OCBITHBOIO
porpamMoro) adbo TpyIoro creriaabHoCTel (OCBITHIX MPOTPaMm).

1.3. Kadenpa cTBOprOETHCS 32 YMOBH, SKIIO JI0 ii CKJIaly BXOJUTh HE MEHIIIE HIX
II’SITh HAayKOBO-TIEJAArOT1YHUX MPAIIBHUKIB, JJIs SKUX Kadeapa € OCHOBHHUM MiCIeM
po0OTH, 1 HE MEHIIE HIXK TPHU 3 SKUX MAarOTh HAYKOBHU CTYIiHb 200 BUEHE (IIOYECHE)
3BaHHsA. PilleHHS Mpo CTBOpeHHs Kadeapu mnpuiiMae BUeHa pajaa YHiBepcuteTy. Ha
M1JICTaB1 I[LOTO PIIIEHHS PEKTOP BUAAE HaKa3 PO CTBOPEHHS Kadeapu.

1.4. Itat kadeapu CKIaNalOTh HAYKOBO-TIEAArOri4YHI MpAlIBHUKU, HAYKOBI
MpaliBHUKK Ta HaBYAIBHO-AONOMDKHUN mnepcoHan. Ilratamii po3nuc xadenpu
3aTBEPJIKYE PEKTOP Y HIBEPCUTETY.

1.5. Micieto kadenpu, sik 6a30BOTO CTPYKTYPHOTO MIIPO3ALTY YHIBEPCUTETY, €
PO3BUTOK CYCHUIBCTBA 4YEpPE3 OCBITY Ta HAYKOBI JOCTIDKCHHS 33 (HopMyBaHHS
JiJiepcTBa Ta BUPIMICHHS TJIOOAIBHUX MPOOJIEM CBITY, MO 3MIHIOETbCS. OCHOBHUMU
IUISIMA  JIISTTBHOCTI Kadenpu € pO3BUTOK OCOOMCTOCTI Ta mpodeciiiHe 3pOoCTaHHS
YYaCHHUKIB OCBITHBOTO MpoIecy, (OpMyBaHHS KOMIIETEHTHOCTEH, $KI BH3HAYaIOTh
KOHKYPEHTOCTIPOMO>KHICTh BUITYCKHHMKIB Ha PUHKY TIpalli B YKpaiHi Ta CBITI; IHTETpaIlis
Kadeapu y BITYM3HAHUMA Ta CBITOBHM 1H(POPMAIIIIHII POCTI.

PoGota kadenpu TIpyHTYeTbCS Ha MPUHIMIAX HAYKOBOCTI, aKaJeMiyHOT
N00OpOYECHOCTI,  CaMOpPO3BUTKY,  T'yMaHi3My,  JE€MOKpaTHU3My,  HACTYMHOCTI,
MEePCOHAIBLHOI 1 KOJEKTHBHOI BIAMOBIJAIBLHOCTI, KOJIETIaJbHOCTI Ta TJIACHOCTI
00rOBOpEHHS MUTaHb, SIK1 BIJIHECEH1 J0 i1 KOMIIETEHIII].

1.6. [lpy BuUKOHaHHI 3aBIaHb, TOKJIAJACHMX Ha Kadenpy, ii KepiBHHUIITBO
MIAMOPSJIKOBYETBCS PEKTOPOBI, MPOPEKTOpaM 3a HampsiMaMud poOOTH, TUPEKTOPY
HaBYAJIbHO-HAYKOBOTO 1IHCTUTYTY Ta HadaJdbHHUKAM BIAMOBITHUX BIJIIIIB.

1.7. KepiBaunrBo kadeaporo 3aiCHIOE 3aBigyBad Kadenpu, SKUH MOxKe
nepedyBaTH Ha Mocaji He OUTbINe, HIXK JIBa CTPOKU. 3aBigyBau Kadenpu MOBUHEH MaTu
HAyKOBUU CTYMiHb Ta/a00 BYeHE (MOYECHE) 3BaHHS BIAMOBITHO 10 Mpodiiao Kadeapu.
3aBigyBau kadenpu oOUpa€eThCs 32 KOHKYPCOM TAEMHHUM TOJIOCYBAaHHSM BYCHOIO PaIOI0
VYHIBepCUTETy CTPOKOM Ha IT'ATh POKIB 3 ypaxyBaHHSAM MPOMO3UINNA TPYIOBOTO
KOJICKTHBY HaBYaJIbHO-HAYKOBOTO IHCTHTYTY Ta Kadeapu (auB. momatoxk A). Pekrop
VYHiBepcUTeTy YKIIaJae 3 3aBiayBadyeM Kadeapu KOHTPAKT.

1.8. 3aBimyBau Kadenpu MIANOPAIKOBYETHCS PEKTOPOBI, MPOPEKTOpaM 3a
HampsiMaM# poOOTH, AUPEKTOPY HABYATHLHO-HAYKOBOTO 1HCTUTYTY.

1.9. 3aBimyBau kadeapu 3abe3nedye OpraHizaiild OCBITHHOIO MPOIIECY,
BUKOHAHHS HABYAJIbHUX IJIAHIB 1 MPOTPaM HaBYAJIbHUX JAUCLMILIIH, 311ICHIOE KOHTPOJIb
3a SIKICTIO BUKJIQJaHHS HAaBYAIBHUX JUCUUIUIIH, HABYAIEHO-METOJAUYHOIO Ta HAYKOBOIO
TISUTBHICTIO BUKIAnayiB. YacTuHy CBOiX OOOB’SI3KIB Ta TOBHOBAXXEHH 3aBiyBay



Kadeapu MOXKe TMOKJIACTH Ha 3aCTYyMHHUKIB 3aBijyBada kKadeapu pIilICHHSIM 3aciIaHHS
Kadeapu.

1.10. HaykoBo-nienaroriuai mpamiBHUKH KadeAapu MpU MEepuioMy NPUWHATTI Ha
poOOTy MPU3HAYAIOTHCS HA MOCAAy HaKa30M PEKTOpa 3a MOaHHAM 3aBimyBadya Kadeapu
Ha YMOBaxX KOPOTKOCTPOKOBOTO TPYIOBOTO JIOTOBOPY /0 MPOBEICHHS KOHKYPCY aje He
Ounplie, HDK Ha ABa MICAIll. 3aMilIEHHS BaKaHTHUX I10CAJ] HAyKOBO-TIEAArOT1YHHUX
npaiiBHUKIB Kadenpu BinOyBaeTbes 3rinHO 13 «IlopsakoM mpoBeAeHHS KOHKYpCy Ha
3aMIIIEHHsS BaKaHTHUX I0CaJ HAyKOBO-TIEIAaroriyHUX MpaiiBHUKIB y HarioHaasHOMY
yHiBepcHUTeT1 «UepHITiBChKa MOTITEXHIKaM).

2. OCHOBHI HANPSIMKH Ta 3aBJAaHHS JislJIbHOCTI kKadeapu

2.1. OcHOBHI HaINPSIMKH JIISTTBHOCTI Kadeapu:
— HaBYaJIbHA POOOTA;

— METOJMYHA po0oTa;

— HayKoBa po0oTa;

— oprasizaiiiiina po6ora;

— BUXOBHa po0oTa.

2.2. OcHoBHI 3aBHaHHs Kadenpu:

YV nasuanvniti pooomi:

— HaJIaHHA TPOMO3HUILIINA IIOJ0 CKIAAy MPOEKTHOI TPYNH JJIA pO3POOKH OCBITHIX
nporpam BianoBigHO n0 «llopsaky po3poOku, 3aTBEp/KEHHS, MOHITOPUHTY Ta
3aKpUTTS OCBITHIX Tmporpam y HamionaneHomy yHiBepcuteTi “UepHiriBcbka
MOJIITEXHIKA  »);

— Oprasizaimis Ta  MPOBEACHHS  OCBITHHOIO  IMpOllECY Ha  3acajax
CTYJIEHTOLIEHTPOBAHOI'0 HAaBYaHHS 3a OCHOBHUMHU (hopMamu 3400yTTs BHUIIOI OCBITH
(incmumyyiuna (o4Ha (IeHHA, BEUipHs), 3a09HA, TUCTAHIIIIHA, MEPEIKEBa); 0yaibHa) Ta
dbopmamu oprasizailii OCBITHHOTO MpoIecy (HaBUAJIbHI 3aHATTSA, CaMOCTIHHa poOoTa,
MpakTUYHA TIArOTOBKA, KOHTPOJIbHI 3aXOJd) 1 BHUJAMH HaBYAJIbHUX 3aHATH (JICKIIIi,
MpaKTUYHI, JTA0OpaTOpPHI Ta CEMIHAPCHhKl 3aHATTS, KOHCYJbTAIlli) 3 HaBYAIBHUX
JTUCHUIUTIH KadeIpu BIAMOBIIHO JO OCBITHBOI MpOrpamMH, HABYAJILHOTO IUIaHY
(IHAMBIAYaTbHOTO HABYAJBHOTO IUIaHy 3700yBaya BHUIIOI OCBITH) 1 Mporpam
HaBYAJIBHUX JTUCIUILIIH;

— MPOBAHKCHHST OCBITHBOI JIISIIBHOCTI Ta 3a0e3MeyYeHHs] pe3ysbTaTiB HaBYAHHS
BIIMOBITHO /10 BUMOT 3aKOHOJABCTBa Ta CTaHAApTIB BHINOI OCBITH, MNpodeciiiHuM
Ta/ab0 MIXKHApOJHUM CTaHAapTaMm (3a HasBHOCTI), a TAaKOXX — BIAMOBIIHO JO MOTPeO
3a1HTEPECOBAHUX CTOPIH 1 CYCHIIBCTBA, HUIAXOM 3I1MCHEHHS MPOILEAYyp BHYTPIIIHBOTO
Ta 30BHINIHBEOTO 3a0€3ICYCHHS SIKOCTI;

— 320XO0UYCHHS 3/100yBaviB BUIIOI OCBITH J0 POJIi aBTOHOMHHUX 1 BIAMOBIAATBHUX
Cy0’€KTIB OCBITHBOTO IIPOLIECY;

— CTBOPEHHSI OCBITHBOTO CEPEJOBHINA, OPIEHTOBAHOTO HA 3a/JI0BOJICHHS MOTPEO
Ta IHTEpECiB 3/100yBayiB BHUIIOI OCBITH, 30KpeMa — HaJaHHS MOXJIUBOCTEH IS
(dbopMyBaHHS 1HIMBIAYaIbHOI OCBITHBOI TPAEKTOPIi; KOHCYJbTaTUBHA MIJTPUMKA Ta
IHAUBITyaJIbHUIA CYNpPOBIJ 3100yBavya BUIIOI OCBITH (HACTAaBHUIITBO, MEHTOPCTBO) Mij
Jac HaBYaHHS;



— Mo0yJI0BY OCBITHBOTI'O MPOIECY Ha 3acajax B3a€EMHOI MOBArv 1 MapTHEPCTBA
MDK y9aCHUKaMHU OCBITHBOTO TIPOIIECY;

— 3a0e3meueHHs aKaJeMiuHOT MOOUTBHOCTI 3100yBaviB BUIIOI OCBITH Ta HAYKOBO-
NeJaroriYHuX MpalliBHUKIB;

— BIPOBAKEHHS TMPOTPECMBHMX METOMIB 1 CydacHUX iH(opMariitHux
TEXHOJIOT1M HaBYaHHS;

— YAOCKOHAJICHHSI METO/IIB OI[IHIOBAHHS SIKOCT1 OCBITHBOT'O TIPOILIECY, POBEICHHS
3aiKiB, €K3aMEHIB Ta arecramii 3700yBadiB BHUIIOI OCBITH, y4acThb Yy MpPOBEICHHI
PEKTOPCHKOTO KOHTPOJIIO;

— 3arajbHa OpraHizallis MPaKTUKU 1 KOHTPOJIb 32 ii MPOBEICHHSIM;

— oprasizaifisg Ta HpPOBEJCHHS CEMECTPOBOIO KOHTPOJIIO, aTecTarlii 37100yBadiB
BHUIIIOI OCBITH, 3a0e31eueHHs e(DeKTUBHOT pOOOTH €K3aMEHAIIMHUX KOMICIH;

— y4acTh B OpTraHi3ailii Ta IpOBEJCHHI BCTYIMHUX BUIPOOYBaHb Ha HAaBYAHHA 32
OCBITHIM CTYIICHEM «MaricTpy;

— y4acThb B IPOBEJICHHI BCTYITHUX €K3aMEHIB JI0 ACMIPAHTYPH Ta JOKTOPAHTYPH.

YV memoouuniu pobomi:

— po3po0JIeHHST Ta BJOCKOHAJIEHHS OCBITHIX MporpaM (HaBYaJbHUX IIJIaHIB),
poOoUMX NporpaM HaBYaJIbHUX JUCHUIUIIH 1 CHiIa0ycCiB, HACKpI3HMX HporpaMm Ta
IporpaM MpakTUK, HABUYAJIbHUX 1 METOAUYHUX MaTepiaiiB (MiApyYHHUKIB, HABYAIbHUX
MOCIOHUKIB, METOJUYHUX PO3pOOOK, pEKOMEHJallli, BKa31BOK, a TaKOX IHIIOi
HaBYAJIBHOI JIITEpATypH) BIAMOBIIHO JO BUMOI BHYTPIIIHHOI Ta 30BHIIIHBOI CUCTEMU
3a0€3Me4eHHs SIKOCTI, a TAKOXK — 13 BpPAXyBaHHAM CYYaCHUX JOCSITHEHb HAyKH, TEXHIKH,
TEXHOJIOT1i, BHUPOOHMIITBA Ta pE3YyJbTaTIB HAYKOBO-IOCIIAHOI pPOOOTH HAYKOBO-
MearoriYHuX MpalliBHUKIB Kadeapu;

— pO3pO0JIEHHS TEMATHUK VISl KYPCOBHX Ta KBali(iKaliifHUX PoOIT;

— po3po0IeHHS 3acO0IB JIIarHOCTUKU HaBYaJbHUX JOCITHEHBb (TECTOBI 3aBIaHHS,
MUTaHHSA [JI1 BUKOHAHHS MOJYJBHUX KOHTPOJBHUX POOIT, KOMILUIEKCHI KOHTPOJbHI
po060TH, eK3aMeHallliH1 O1JIETH TOIIO);

— po3po0JIeHHS 1 BIPOBAPKEHHS B OCBITHIM MpOLIEC HOBUX J1ab0OpaTOpHUX poOIT,
TEXHIYHMX 3ac001B HAaBUAaHHS, HAOYHOTO 00JIaJHAaHHSI, 3pa3KiB TOIIO;

— peleH3yBaHHS Ta eKCIEePTH3a HaBYAIbHO-METOAUYHUX MaTEpiaiB;

— MPOBEJICHHS 3aXO(IB 3 IMIABUIICHHS IEeIaroriyHoi MaliCTepHOCTI BUKJIAIa4yiB B
T.4. — 32 PaXyHOK CTa)xXyBaHHs (IIABUIIEHHS KBami]ikallii) y IpOBIIHUX 3aKOPIOHHHUX
3aKj1aJax BUIIOI OCBITH,

— CTBOPEHHSI €JIEKTPOHHOI 0a3u HaBYaJIbHO-METOJUYHOrO 3a0e3neueHHs (BeO-
pecypciB  HaBYAIBHUX  JUCHMIUIIH) B  3araJbHOYHIBEPCUTETCHKIN  cHUCTEMI
IUCTaHIHOrO HaBuaHHa Moodle.

V nayrosiii pooomi:

— PO3BUTOK KpEAaTUBHOTO TOTEHI[laly HayKOBO-TEJAroriyHuX MpaliBHUKIB
Kadeapu;

— TIATOTOBKA JOKTOpIB (iocodii Ta AOKTOPIB HAyK uepe3 acHipaHTypy Ta
JTOKTOPAHTYPY;

— OOroBOpEeHHSI Ta BUCYHEHHS KaHIUATIB HA OTPUMAHHS BUYCHHUX 1 TIOUYECHUX
3BaHb;



— oOprasizailisi Ta CTBOPEHHS YMOB JJid MPOBEJEHHS HAayKOBO-JOCIITHUX POOIT
(nani — HIP);

— MIArOTOBKA 3alWTIB Ha oTpuMaHHs ¢inancyBanHa HJIP 3a nepxaBHUM
3aMOBJICHHSIM, TPAHTOBUMH MPOTpaMaMH Ta 3a 3asiBKaMU MIANPUEMCTB, OpraHi3allii;

— BHUKOHAaHHA HAyKOBUX Ta HAyKOBO-JOCIIJHUX pOOIT 3a MPOEKTAMHU
MDKHApOJIHOTO CIIBPOOITHUIITBA, T'OCHOJAPCHKUMH J0roBopaMu Ta (ab0) HaJaHHS
HAyKOBUX MOCIYT 3 0OCSTOM HAJXOJHKEHb N0 ClelialibHOTO (GOHAY YHIBEPCUTETY HE
MeHme 12,5 Tucsd rpuBeHb Ha PIK HA KOXKHOTO IITAaTHOTO HAyKOBO-TIEAArOTIYHOTO
npaiiBHUKa Kadeapu;

— BUKOHAaHHA  JIOCHTITHHUIIPKUX/TBOPYMX  TPOEKTIB,  OMPUIIOJHEHHS  iX
pe3yNbTaTiB Ta 3a0€3MeUeHHs 3aXUCTY aBTOPCHKUX TPaB;

— OTpPUMAaHHS OXOPOHHUX JOKYMEHTIB Ha 00’ €KTHU 1HTEJIEKTYaIbHOI BIIACHOCTI;

— miaroroska 3BiTiB 3 HJIP Ta 3 HaykoBoi pobotu kadenpu;

— KoMepIriam3ailiis pe3ynbrariB BukoHanus HJIP;

— BHOpOBaKeHHA pe3ynbTaTiB H/IP y BUpoOHMITBO Ta B OCBITHIN MPOLIEC;

— MIArOTOBKAa Ta TOJAHHS [0 JPYyKy myOmikamii (MmiJIpyyHUKH, HaBYaJbHI
MOCIOHUKHU, MOHOTpadii, CIIOBHUKH, TOBITHUKH, CTAaHIAPTH, HAYKOBI CTATTi, JIOMOBIJII
TOIIO);

— excrneptu3a (peuensyBanns): HJIP, aBtropedepartiB, aucepTailiii, HayKOBUX
BHJIaHb, CTaTEH TOIO, ONIAHYBAaHHS AUCEPTAIlli;

— Oprasi3zaiis, IpOBEICHHsS Ta y4acThb y HAyKOBHX CeMiHapax, KOH(epeHIIsX,
TpPEHIHTaX, BUCTABKaX, TOIIO;

— CTBOPEHHS YMOB I 3aJy4eHHS 3/00yBauiB BHIINOi OCBITH JO HayKOBOI
po0OoTH (KEepiBHUIITBO 3700yBayamMH BHIIOI OCBITH, SIKI OEpyTh Y4acTh Y BUKOHAHHI
H/IP, HaykoBUX KOH(EpEHIIisX, CeMiHapax, TOIIO);

— TIAroToBKa 3700yBauiB BWINOI OCBITH JI0 y4YacTi y BCEYKPaiHCHKUX Ta
MDKHApPOJIHUX OJIIMITIA/Iax Ta KOHKYpCcaxX HAyKOBUX POOIT.

B opeanizayitinitt pobomi:

— (¢opMyBaHHs Oprasi3aiiifHOi Ta 3BITHOI JOKyMeHTarii kadeapu (po3momaia
HABUYAJLHOTO HABAHTAKEHHS MK HAyKOBO-TIEAArOTiYHUMH TpAIiBHUKAMHU Kadeapu,
BUIIMCKA 3 PO3MOAULY HaBaHTAXKEHHS NJIsl CKJIAJaHHS PO3KJIaAy 3aHATh, IUIaH poOOTH
Kadeapyu Ha HaBYAJbHUM PIK, Tpadik KOHCYNbTAIlH, Ipadik MIABUILEHHS KBadidikalii
HayKOBO-TI€IarOriYHUX MpaliBHUKIB kadenpu, rpadik KOHTPOJIBHUX
B3a€EMOBIABIIYBaHb 3aHATh, Trpadik MIOPIYHUX BIANYCTOK, 3BIT NPO BUKOHAHHS
HaBYAJILHOTO HABAaHTA)XKEHHS Ta OCHOBHMX BHJIIB POOIT TOIIO);

— Opradi3zaiis Ta NpoBEeJACHHS HAyKOBO-TIEAAroriyHUMHU MpalliBHUKAMH Kadeapu
MPOMIXKHOTO (MOIYJIFHOTO) KOHTPOJTIO 3HaHb 3100yBadiB BUIIO1 OCBITH,

— opraizauig 1HAMBIAyalbHOI poOOTHM 31 3100yBauaMM BHUIIOI  OCBITH
MaJO4YHCENbHUX TPy,

— BHWKOHAHHA IUIaHY 3aXOfiB, CHPSAMOBAaHWUX Ha aJamnTaIio Ta 30epeKeHHA
KOHTHUHTEHTY MEPIIOTO Kypcy Y HiBEpCUTETY;

— oprasizailisi poOoTH 31 3100yBauyaMH BHIIOI OCBITH 3 JIIKBIJAIl aKajgeMIdyHOl
3a00proBaHOCTI Ta 3 BIAMPAIIOBAHHSA TMPOMYIICHUX JA0OPATOPHUX, MPAKTUYHUX 1
CEMIHAPCHKHX 3aHSATH;



— CYIPOBOJIKEHHS €JIEKTPOHHOI 0a3d HaBYaJIbHO-METOJMYHOTO 3a0e3MeyeHHs
(BeO-pecypciB  HAaBYANBHUX JUCHUIUIIH) B  3arajJbHOYHIBEPCUTETCHKIA  CHCTEMI
IUCTaHIHOrO HaBuyanHsa Moodle;

— BCTAHOBJICHHS 3B’S3KIB 3 3aKjaJaMH  BHUINOI  OCBITH, Taly3eBUMU
OpraHizailisiMd, TIANPUEMCTBAMU, HAYKOBO-JIOCTITHHMHM YCTAaHOBAaMH, I1HIIUMH
HiMPUEMCTBAMH Ta OpraHi3amisiMu (y TOMY YUCI — 3 IHO3EMHUMH);

— TMPOBEJEHHS MEPBUHHOIO Ta MOBTOPHOTO 1HCTPYKTAXKY 3 TEXHIKUA O€3MEeKH Ha
poOouomy MicIll CiBpOOITHUKIB Kadenapu Ta 3100yBaviB BUIIOI OCBITH;

— oprasizaiis 3axofiB i3 mpodopieHTarlii Ta 3amydeHHs 0ci0 Ha HAaBUAaHHA 3a
OCBITHIMH IIpOTrpaMaMu Kadeapu;

— CHOpUSHHS TpaIeBIallITYBaHHIO Ta OpraHi3ailis CHUCTEMaTHUIHOTO 3B’SI3KY 3
BUITYCKHHMKaM Kadeapu,

— TIATOTOBKA JIIEH3IMHUX Ta aKpeauTalllfHUX CIpaB 3a OCBITHIMH
porpamMamu,

— Opradi3aiis HalOBHEHHS aKTyaJbHUM KOHTEHTOM BeO-caiiTy Kadenpu Ta
IHIMX 1H(GOPMALIIMHUX pecypciB, SIKI CTBOPEHI JUJISi BHCBITJIIEHHS Ta CYNPOBOKECHHS
JisTbHOCTI Kadenpu B Mepexi [HTepHer;

— Opradi3zailisi BUCBITIICHHSI PE3yJbTATIB JISUILHOCTI Kadenpu Ha BeO-calTi Ta
1HIMX 1HGOpMaIiiHUX pecypcax kadeapu, Ha 1HQOpMAIIHHUX CTEHIAX, a TaKOX B
3acobax MacoBoi iH(popMarii;

— y4acTh CIIBPOOITHUKIB Kadeapu y poOOTi EeKCIIEPTHUX pajl, KOMICii, poOounx
rpynt MOH VYkpainu, cnemniaiizoBaHux paj 13 3aXUCTy JUcepTalliil ToIlo.

V euxosniti pobomi:

— 3IIUCHEHHST  KOMIUIEKCY  3aXOJ/iB,  COPSAMOBAaHMX  HAa  BHUXOBAHHS
BHCOKOPO3BUHEHOI OCOOMCTOCTI B Jycl YKpaiHCHKOrO MarpioTH3My 1 TOBaru o
Konctutytii Ykpainu B yMoBax po3BUTKY YKPaiHCHKOT JI€PKABHOCTI;

— oprasi3aiiisg poOOTH KypaTopiB akaJeMiYHUX TPYTI,

— MPOBEICHHS 3aXOAIB CHPSAMOBAaHUX Ha JOTPUMaHHS 3100yBadyamMH BHIIOi
OCBITH 3aKOHOJABCTBA Y KpaiHU, MOPaIbHO-€TUYHUX HOpM NoBeAiHKH sk B UHTY, Tak 1
3a HWOro MeXkamu, BHXOBaHHsS J0aiauBoro craBiieHHsS a0 maiiHa UHTY (OymiBens,
MIPUMIIICHB, MEOJTIB, 00JIaTHAHHS, IHBEHTAPIO, HABYAJIbLHUX BUJIaHb, PUJIAJIIB T 1H.);

— MPOBEJCHHS 3aXOAIB CHPSMOBAaHUX Ha JOTPUMAaHHS 3/100yBayaMH BUIIOi
OCBITH aKaJIEeMIYHO1 JOOPOUYECHOCTI, MOPATbHO-CTUYHUX HOPM TOBEIIHKH SK B
VYHiBepcUTETI, TaK 1 32 HOro MEeXKamu;

— TIPOBEACHHS 3aXO0/I1B 3 BIIPOBAKEHHS B CEpEIOBUIILI 37100yBaydiB BUIIOI OCBITH
3I0POBOIO CIIOCOOY >KUTTS;

— MIJABUIICHHS JYyXOBHOTO Ta KYJBTYPHO-OCBITHHOI'O PiBHS 3400yBayiB BHIIOI
OCBITH.



3. Opranizanist po6oTu kadeapu

3.1 Pob6ora xadempu OpraHi3oBy€TbCSI Ta 3IIHCHIOETHCSA BIAMOBITHO [0
3akoniB Ykpainu «IIpo ocBity» 1 «lIIpo Bumy ocity», CTaTyTy Ta KOJEKTHBHOTO
JOTOBOPY YHIBEPCUTETY, HOPMATUBHUX aKkTiB MiHICTEpCTBa OCBITH 1 HAYKH Y KpaiHU Ta
VYHiBepcuTeTy, a TakoXkK 11b0T0 [TomoxeHHs.

3.2 JlisutbHICTh Kadeapu 3MIMCHIOETHCS Ha IMiICTaBl MOPIYHOTO TUIaHY POOOTH
Kadeapu, SKUi OXOIUTIOE HANpPSIMKUA W 3aBIaHHS, BU3HA4YeHI daHuM [lookeHHSIM Ta
3aTBEPIKYETHCS Ha MEPUIOMY 3aciIaHHI KadeIpu Y HaBYaJIbHOMY POIIi.

3.3 Ilepenik OCHOBHHUX JIOKYMEHTIB 3 IUIaHyBaHHS, OOJIIKY HaBYaJIbHOI,
METOJMYHOI, HAyKOBOi, BUXOBHOI Ta OpraHi3aimiiiHoi poOoTH KadeIpu BU3HAUYCHHH Y
nonarky b.

3.4 OcHOBHI NHUTaHHSA AISTILHOCTI Kadeapu OOTrOBOPIOIOTHCS Ha 3acijaHHI
kKadenpu, pilieHHs $SKOi € OOOB’SI3KOBUM JIJIi BUKOHAHHS HayKOBO-TIE€JAroriyHUMU
npaliBHUKaMH Ta HABYAJIbHO-JAO0MOMIXXHUM MEPCOHATIOM Kadenpu.

3.5 3aciganus kadeapu MPOBOAIATHCS HE PIAIIC HIXK OAUH pa3 Ha MiCSITb.

3.6 VY 3acimanni kadenapu OepyTh ydacThb HAyKOBO-TICAArOTiUHI TPAIiBHUKH,
HAyKOBI TMpalIBHUKHU, 1HXEHEPHO-TEXHIYHI MpPAL[IBHUKU Ta HaBYAIbHO-IOMOMIKHUN
nepcoHan kadeapu. 3aciilanHs Kadeapu BBaXKAE€ThCS NMPABOMOYHUM, SIKIIIO HA HHOMY
MPUCYTHI HE MEHILIE, HIXK JIBl TPETHHH IITATHUX HAYKOBO-NEJArOoriYHUX MpPalliBHUKIB, a
pimieHHs Kadenpu NpUMMArOTbCA MPOCTOI OUIBIIICTIO TOJOCIB  yCiX IITaTHUX
MPAIiBHUKIB, SIKIIO 1HIIE HE BU3HAYEHO HOPMATUBHUMHU JOKYMEHTAMU IIOJ0 OKPEMHUX
pimens kadenpu. 3acinanus kadeapu oHOpMITIOETHCS TPOTOKOJIOM, SIKUI MiAMUCYETHCS
3aBigyBadeM kadeapu (3a BIACYTHOCTI 3aBiJyBada — MOro 3aCTYITHHKOM) 1 CEKpeTapeM
3acifanHs (cmiBpoOITHUKOM Kadeapu).

3.7 Ha 3acimanns kadeapu MOKyTh OyTH 3ampolieHi 3700yBayi BUINOI OCBITH,
HAyKOBO-TIEIarOT14HI MPAI[iBHUKU Ta HABYAIHHO-TOTIOMIKHUM MEpCOHAN 1HIINUX Kadeap
1 3aKJ1a/11B BUIIOI OCBITH, & TAKOXK MPAIlIBHUKU MIAMIPUEMCTB, YCTAHOB Ta OpraHi3ailiii.

4. IlpaBa Ta 000B’A3KH CHIBPOOITHUKIB Kadeapu

[Ipaa Ta o000B’s3KM CHIBpOOITHHKIB Kadeapu BU3HAYAIOTHCS UYWHHUM
3aKOHOJIAaBCTBOM YKpainu, CTaTyToM 1 KOJIEKTUBHHUM JOTOBOPOM YHIBEPCHUTETY,
[IpaBunaMu BHYTPIIMIHBOTO PO3MOPSAKY YHIBEPCUTETY, a TAaKOX BIJMOBITHUMU
MOCAJIOBUMH THCTPYKI[ISIMA Ta TPYJAOBUMH JOTOBOpaMH 3 HAyKOBO-TIEIAaroriyHUMU
MpaliBHUKaMHU.

3aBimyBad kadeapu M.€.1Opuenko
ITOI'OIPKEHO:

Hupextop HHI exonomikm A.O. ITinuyk
HauvanbpauK Bigainy Kaapis I'.0.Xnaup
HauganbHUK IOpUIUYHOTO BIIIIITY O.T". Bepmnsk

HauanpHuUK BIII1Ty OXOPOHU Mparli T.I.becneuna



Jlooamox A
OBPAHHSI TA 3BIVIBHEHHS 3ABIJYBAYA KAD®EIPU

1. ITixg gac cTBOopeHHsa kadeapu ado MpH YTBOPEHHI BaKaHTHOI MOCAaW 3aBigyBaya
Kadeapu pekTop YHIBEPCUTETY MpPU3HAYAE CBOIM HAaKa30M HE OUIbIIe, HIXK Ha 2 MicsIll
BUKOHYIOYOTO OOOB’SI3KM 3aBilyBada J0 OOpaHHS MOro 3a KOHKYpPCOM Ha 3aciaHHi
BYEHOI pajii Y HIBEPCUTETY.

2. Konkypc Ha 3aMilleHHs] BAaKaHTHOI MOCaJy 3aBiayBada Kadeapu OroJjomryeThes
HAKa30M pEeKTopa 3 BU3HAYEHHSAM JaTH MPOBEJEHHS 3arajlbHUX 300pIB TPYI0BOTO
KOJIEKTUBY Kadeapu Ta HaBYaIbHO-HAYKOBOTO 1HCTUTYTY.

3. Jlo y4acTi y KOHKYypCi JOIYCKalOThCS OCOOH, SKi MarOTh HAYKOBUU CTYIIHb
Ta/ab0 BUCHE 3BaHHS (IIOYECHE), BIAMOBIIHO 0 Mpodiito Kadeapu.

4. BucyBaHHsS KaHAWAATIB Ha TMocaay 3aBiayBadya Kadeapu 3HAIHCHIOETHCS
kapeapamu abo0 UUIAXOM CcaMOBUCYBaHHA. PeecTpauis KaHAWZATIB Ha 1OCaay
3aBiJyBaya 31MCHIOETHCS Ha MIJACTaBl OCOOMCTOI 3asBU KaHAUAAaTa MPO y4acTb Yy
KOHKYpCI.

6. 3acimannsa kadenpu, Ha SKOMY OOTOBOPIOIOTHCS KaHIUAATYPH MPETEHACHTIB Ha
3aMIIICHHS BaKaHTHOI MOCaau 3aBiayBada Kadeapu, IpOBOJUTH PEKTOP YHIBEPCUTETY
a00, 3a HOro JOPYYEHHSAM, MPOPEKTOP, IAUPEKTOP HABYAIBHO-HAYKOBOTO 1HCTUTYTY.
Pimenns 3acimanns kadeapu € mpaBOMOYHHM, SKIIO Ha 3aciaHHI MPUCYTHI HE MEHIIE
% Big (QakTUYHOI KUIBKOCTI IITaTHUX TNpaIiBHUKIB. BucHOBKM kadenpu mpo
npodeciiiHi  Ta OCOOMCTICHI SKOCTI MPETEHICHTIB 3aTBEPKYIOTHCS TAEMHUM
rOJIOCYBaHHSM Ta pa3oM 3 BUTATOM 3 MPOTOKOJIY 3aciiaHHs Kadeapu NepearoThes Ha
PO3IJISA]T KOHKYPCHOT KOMICIT B MUCHMOBIH popMi.

7. 3aBimyBau kadeapu OOUPAETHCS BUYCHOI pAJOI0 YHIBEPCUTETY TAEMHUM
TOJIOCYBaHHSIM 3 YpaxyBaHHSIM TIPOMO3UIIIA KOHKYPCHOI KOMICii YHIBEpCUTETY,
3arajbHUX 300p1B TPYJOBOTO KOJEKTUBY Kaenapu HaBYaIbHO-HAYKOBOI'O IHCTUTYTY.

OOpaHnM BBaXKa€ThCs KaHIUJAT, IKU HAOpaB HAHOLIbIIY KUIBKICTh TOJOCIB YJICHIB
paau, ane He MeHI HiX 50% miItoc 0OANH rojloc BiJl NPUCYTHIX 4YIEHIB paau. bronereHi
roJIOCYBaHHS 30€piratoThCsl y BUCHIM paji YHIBEpCUTETY 5 POKIB.

8. Pesynbratu BUOOPIB 0GOPMITIOIOTHCS MPOTOKOJIOM 3acCiJlaHHS BYEHOI paau
VHiBepcuTeTy, AKUM MIANUCYE TOJOBAa 1 BUEHHUW CEKpeTap pagud Ta HE Ii3Hille
TPUACHHOTO TEPMIHY NIEPENAETHCA 10 BIAALTY KaapiB.

9. Kanaunar, oOpanuii 3aBimyBaueM Kadeapu, MPU3HAYAETHCS Ha TOCaTy HAKa30M
pekTopa VYHIBEpCHUTETY TEPMIHOM Ha 5 pPOKIB 1 BHKOHYE CBOi ITOBHOBa)XEHHS Ha
MOCTIMHINA ocHOBi. PexTop ykmamae 3 3aBigyBaduem Kadeapu KOHTAKT (TPYyIOBUN
JIOTOBID).

10. 3aBimyBau kadeapu Moxke OyTH 3BUIBHEHUN 3 MOCaayd HAKa30M PEKTOpa Y
NOPSAIKY, Iepe10aueHOMYy YNHHUM 3aKOHOJJaBCTBOM.



~N o

10.
11.
12.
13.
14.

15.
16.

17.

18.

19.

Jlooamox b
IEPEJIIK
OCHOBHMX JOKYMEHTIB 3 INIaHYBaHHs, 00JIiKy HAaBYaJIbHOI, METOAUYHOI,
HAYKOBOI, BUXOBHOI Ta OpraHizauiiiHoi podoru kadgeapu

Haxkasu, po3nopsmkenss, auctd MiHicTepCcTBa OCBITH 1 HAYKH Y KpaiHH, HaAiCIaH1
710 BijoMa.

Haka3zu, po3nopsxeHHs: peKTopa, JTUPEKTOpa HaBYAIbHO-HAYKOBOTO 1HCTUTYTY,
HaJIclaH1 10 BijgoMa (KOItii).

[Tonoxxennss mnpo Kadeapy, MOCaaAOBlI IHCTPYKII HAyKOBO-IEJAroriyHUX
IpaIiBHUKIB Ta CIIBPOOITHUKIB Kaeapu.

Kanposwuii ckitan (cmucok) HayKOBO-TeAaroriyHux (meaaroriyHyx) mpaiiBHUKIB Ta
CIIBpOOITHUKIB Kaeapu Ha MOYATOK MOTOYHOTO HABUYAJIBLHOTO POKY 3a IMiAMHCOM
3aBijlyBaua kadeapu.

Ilepenik mnpuminieHs (omuc gabopartopii Ta cCrHeliali30oBaHUX KaOlHETIB),
3aKpIIJICHUX 3a Kadeaporo.

[HBeHTapU3aliifHl onucu 00JIKY 00JIagHAHHA 1 MaTepialiB.

[TpoTokonu 3acinanb Kadeapu.

[Inan pobGotu kadenpu HA NOTOYHUN HABYAIBHUN piK, OOTOBOpEHUN Ta
3aTBEPKEHUH Ha 3acilaHHI Kapeapu.

[HauBiTyaIbHI IJIAaHU POOOTH HAYKOBO-TIEAArOTIYHUX IIPaIliBHUKIB.

HapuanwHe HaBaHTaxkeHHs Kadenpu (3BeIeHHI 00CAT Ta MEPCOHAIBHUM PO3IIOI1iN)
(xormii).

[1nan pob6oTu KypaTopiB Ha MOTOYHUM HaBUATBLHUHN PIK.

CranyapTi BUIIOi OCBITH (KOIIii) Ta OCBITHI IpOrpamu (Jj1s1 BUITYCKOBO1 Kadenpu).
HapuanpHi 11aHu 3a crieriaabHOCTSIMU (JI71s1 BUITYCKOBOI Kadeapu) (Kotmii).

PoGoui HaByanbHI TJaHW HA TOTOYHUN HABYAIBHUMA PIK (178 BUITYCKOBOI
kadenpu) (komii).

I'padix oCBITHBOTO MpolIECY HA TOTOYHUI HABYAIBHHI pIK (KOIIIT).

I'padix B3aeMHHMX BiABIAYyBaHb HABYAJBHHUX 3aHATh HAYKOBO-TEJArOT1YHUX
MpaliBHUKIB.

Po3knan 3aHATh Ta KOHCYJIbTallli HAYKOBO-TIEJArOr1YHUX MPal[iBHUKIB Kadeapu Ha
MMOTOYHUM CEMECTP.

[lepenik IUCHMIUIIH, K1 BUKIAAAIOTHCA Kadenapor B MOTOYHOMY HaBYAIHHOMY
poTIi.

HaBuansHo-MeToquuHe 3a0€31eueHHs] HaBYaIbHUX JTUCIUTLIIH:

19.1. pob6oui HaBYANBHI TPOTPAMH TUCHHUILIIH, K1 BUKIAAAIOTHCA Kadeaporo Ta
3aTBEP/DKEHI B YCTAHOBJICHOMY TIOpANAKY (00OB’S3KOBa HASBHICTh
KpUTEpiiB OIIHIOBaHHS 3HAHb 1 BMiHb 3700yBaviB BUIIOI OCBITH Ta 3aCO0U
KOHTPOJTIO (MMOTOYHUHN Ta MIACYMKOBUN KOHTPOJIB));

19.2. cunabycu;

19.3. KOHCIEKTH JICKIIIi;

19.4. MeToauuyHl pEKOMEHJAIl JJi1 TPOBEJACHHS  HAaBYAJIBHUX  3aHATH
(MpaKTUYHMX, CEMIHAPCHKUX, JTAOOPATOPHUX ), BUKOHAHHS 1H/IMB1AyalIbHUX
poOIT (KypCOBUX, PO3PAXYHKOBUX, IPaiuHUX, pO3PaXyHKOBO-IpapiyHUX,
KOHTPOJBHUX) Ta JUIsl CAMOCTIMHOI poOOTH 37100yBayiB BUILOI OCBITH;

19.5. BapiaHTH A1 BUKOHAHHS 1HIWBIIyaJIbHUX 3aBIaHb, TECTH, CK3aMEHAIlIHHI
O1seTH, 0OrOBOpEH1 Ta CXBaJeH1 Ha 3acigaHH1 Kadeapu;
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19.6. makeTH KOMIUIEKCHUX Ta PEKTOPCHKUX KOHTPOJBHUX POOIT  JJis
OI[IHIOBAHHSI PIBHS 3aCBOEHHS JUCITUTUTIHM.
Bce HaBuanmpHO-MeTOMMYHE 3a0€3MeUYeHHsT NUCIMIUIIH, OKpiM 1. 1. 19.5 Ta 19.6,
Mae OyTH 0OOB’S3KOBO PO3MIIIECHO B €ICKTPOHHIN 0a3i HaBYAIbHO-METOIUIHOTO
3a0e3nevYeHHs] B 3arajlbHOYHIBEPCUTETCHKIN CHCTEMI AWCTAHI[IHHOTO HaBYaHHS
Moodle.
Hackpi3Hui mporpamMu mpakTHK, METOIWYHI BKa31BKU ISl POBEACHHS HABYAIBHOT,
BUPOOHUYOT ¥ 1HIITUX BUIIB MPAKTHUK.
3BITH PO MPOXOJPKEHHS MPAKTUK Ta IOJACHHUKU MTPAKTHUK.
KypcoBi pobotu (mpoekTH), po3paxyHKOBi, rpadiuHi, po3paxyHKOBO-rpadiuHi,
KOHTPOJIbHI, €K3aMEHaIliliHl Ta 1HII poOOTH, BIAMOBIAI 3 aTecTalii 3700yBadiB
BUIIOT OCBITH.
Metonuune 3a0e3nedeHHs arecTarlii 37400yBayiB BHINOiI OCBITH: METOJUYHI
BKa31BKHM JI0 BUKOHAHHS BUIIYCKHMX KBadi(ikamiiiHuX poOiT (mpoekTiB) Ta (abo)
aTecTalllifHUX 1CIIUTIB (JJ11 BUITYCKOBOI Kadeapu).
JlokyMeHTH mpo poOOTYy eK3aMEHAIiMHOiI KOMICIi: Haka3u, TEeMH BHUITYCKHHUX
KBaMiQiKaiiiHuX poOIT (MPOEKTIB), CIHCOK PELEH3EHTIB, Ipadiku, PpO3KJIaJHu,
3BiTU roiiB EK tomro (s BumyckoBoi kadenpu) (kormii).
XKypnan o0niky B3aeMHUX BiBiAyBaHb 3aHATh HIIIL.
XKypnan peectparii IHCTPYKTaXI1B 3 TEXHIKM O€3MEKM Ta OXOPOHU Mpaul A
IpaliBHUKIB Kadeapu.
Kypnan peectpailii IHCTPYKTaX1B 3 TEXHIKM O€3MEKHM Ta OXOPOHHU Mparll s
3100yBaviB BUIIO1 OCBITH.
3BIT TpO BUKOHAHHS HAYKOBO-TENArorlYyHUMHU  TpalliBHUKaMu  Kadenpu
HABYAJIHHOTO HABAHTAXXEHHS 32 CEMECTpP Ta HaBYAIBHUH PIK, & TAKOK METOJUYHOI,
HAYKOBOI Ta OpraHi3aiiiHoi poOOTH 3a HABYAJIbHUI PiK (KOITii).
PeiiTHru HayKOBO-TIEIaroT1YHUX MPaIliBHUKIB (KOs BIMOBITHOTO HaKa3y).
JIoKyMEeHTH Npo MiABUIIEHHS KBadi(iKallli Ta CTaXKyBaHHs (MporpaMa CTaKyBaHHS
1 3BIT mOpo i BHUKOHAHHS, KOMIi CBIJONTB NPO MIABUILEHHS, IOCBIIYEHbD,
cepTU(IKaTiB, A0BIIOK) HAYKOBO-TIEAArorivHUX MpaliBHUKIB KadeapHu 3a OCTaHH1
5 pokiB (korrii).
TemMatuuHuii TJIaH Ta 3BIT NPO BUKOHAHHS HAYKOBO-JOCTIAHUX pPOOIT, IO
BUKOHYIOTBCSI B Me€XaxX po0OYOro 4acy HayKOBO-TIEJAroriYHUMH MpaliBHUKAMU
kadeapu (komii).
HaykomeTpuuni gaHi HaAyKOBO-TIEIAaroTiyHUX MPAIiBHUKIB Kadeapu Ha MOYaTOK
HABYAJIBHOTO POKY.
[adopmariis Tpo BHUKOHAHHS JNIEH3IWHUX YMOB HAYKOBO-TIEIAaroTiYHUMU
mpariBHUKaMu kKadeapu Ha TOYaTOK HAaBYAIBHOTO POKY.
JlokymMeHTH 3 O€3MeKH KUTTEAISITBHOCTI 1 OXOPOHHM Tpalii:
34.1. iHCTPYKIli 3 OXOpOHHU Tpari, OE3MEKU KUTTEMISUIBHOCTI Ta TMOXKEKHOI
Oe3mneKy;

34.2. BUTSAT 3 PaBWJI BHYTPIIIHHOTO PO3NOPAJIKY 11010 Tpadiky podboTy;
34.3. macnopt 1abopaTopii.
JlokymMeHTH (cUCKH, rpadik, BKa31BKH) 3 LIUBIJILHOTO 3aXUCTY.
Homenknarypa cripaB kadeapu (korris).
AKTH PO BUIYUYEHHS IOKYMEHTIB JJIS 3HUIICHHS, 1110 HE MiJISAral0Th 30€piraHHIo
(xormii).



