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1. 3araabpHi MOJIOKEeHHSA

1.1 TlonoxxenHsi mpo Kadenpy YHpaBIiHHS NEPCOHAIOM Ta Oi3HEC-TEXHOJOTIH
HamionaneHoro yHiBepcuteTy «UYepHiriBcbka momiTexHikay (mami — I[lomoskeHHs)
po3pobiieHo BiAnoBiaHO 10 3akoHIB Ykpainu «IIpo ocBiTy», «IIpo Buiry ocBiTy», «I[Ipo
HAyKOBY 1 HaAYKOBO-T€XHIUHY AISUTbHICTH», «[l0M0XKEHHS PO OpraHi3aiio OCBITHBOTO
npouecy B HamionansHOMY yHiBepcuTeTl «UepHIriBcbka momirexHika»», «llomoxeHHs
npo HaBuanbHO-HayKOBM IHCTUTYT Oi13HECY, MPUPOJAOKOPUCTYBAHHS 1 TypHU3My» Ta
CraryTy YHIBepcUTETY.

1.2 Kadempa — ue 06a30BUM CTPYKTYpHHH MIIPO3J1J1 YHIBEPCUTETY, IO
IPOBAJUTh OCBITHIO, METOJIWYHY Ta/a00 HAyKOBY MISUIBHICTh 3a CHEIAJIbHICTIO
073 «MeHeKMEHT)» Y1 MDKTay3€BOI0 TPYIOIO CIeIliaJbHOCTEH.

1.3 Kadeapa ympaiiHHS TEepCcOHAIOM Ta O13HEC-TEXHOJIOTIA CTBOPIOETHCS 3a
YMOBH, SIKIIO 10 ii CKJaay BXOAUTh HE MEHIIE HIK I'SITh HAayKOBO-TIEAAroridyHUX
MpaliBHUKIB, U1 SKUX Kadeapa € OCHOBHUM MiICIIEM pOOOTH, 1 HE MEHIIE HIX TpH 3
SAKUX MalOTh HayKOBUH CTyMiHb a00 BUEHE (MOYecHE) 3BaHHS. PilieHHS mMpo CTBOpEHHS
kadenpu mpuiimMae BueHa paga YHiBepcuTeTy. Ha miacTaBi HbOro pillIeHHS PEKTOP
BUJIA€ HaKa3 MPO CTBOPEHHsI Kadeapu.

1.4 llrar xadenpu ynpaBiiHHSA MEPCOHANIOM Ta Oi13HEC-TEXHOJOTIN CKIaIaloTh
HAyKOBO-TIEJAroriyHl MpaliBHUKK, HAYKOBI MPAILIBHUKK Ta HABYAJIbHO-IONOMIKHUMN
nepconan. llItatHuit po3nuc kadeapu 3aTBEPAKYE PEKTOpP Y HIBEPCUTETY.

1.5 Miciero kadenpu ympasiiHHS TIepCOHAJIOM Ta OI3HEC-TEXHOJIOTIH, SK
0a30BOr0 CTPYKTYPHOTO MIiAPO3Aiay YHIBEPCUTETY, € PO3BUTOK CYCIUJIbCTBA uepes
OCBITY Ta HAyKOBl JOCHI/DKEHHS 3a/yisi (OpMyBaHHS JIiJepcTBa Ta BHUPIIIECHHS
I00aJbHUX MPOOJIEM CBITY, IO 3MIHIOETHCS. OCHOBHUMU IIISIMU AISTILHOCTI Kadeapu
€. PO3BUTOK OCOOHMCTOCTI Ta MpoQeciiiHe 3pOCTaHHS YYACHHUKIB OCBITHBOTO IpPOIIECY,
dbopMyBaHHS ~ KOMIIETEHTHOCTEH, $KI  BU3HAYaIOTh  KOHKYPEHTOCIPOMOXHICTh
BUITYCKHUKIB Ha PUHKY Tpali B YKpaiHi Ta CBiTi; IHTerpaiis KaQeapu y BITYN3HIHUN Ta
CBITOBHI 1HQOPMAIIITHUI TPOCTIP.

Po6ota kadenpu praBJ'IiHH}I MEPCOHAIOM Ta 013HEC-TEXHOJOTIM IPYHTY€ETHCS HA
NPUHIIMIIAX HAyKOBOCTI, aKaJeMI4HOl I[OGpO‘-IeCHOCTl CaMOpO3BUTKY, T'yYMaHI3My,
JEMOKPATU3MY, HaCTyrIHOCTl MEePCOHAILHOT 1 KOJEKTHBHOI  BIJMOBIAAIBHOCTI,
KOJIET1JIbHOCTI Ta TJIACHOCTI OOTOBOPEHHS MUTaHb, K1 BITHECEH] 70 il KOMIETEeHITII.

1.6 KepiBHuntBo kadeapor ympaBiiHHS IEpPCOHAIOM Ta Oi3HEC-TeXHOJIOT1H
3M1MCHIOE 3aBiayBau Kadeapu, sskuii Moxke nepeOyBaTH Ha IMocajl He OuIbllle, HIXK JiBa
CTpOKH. 3aBifyBay Kadeapu MOBUHEH MaTh HAYKOBUHM CTYNiHb Ta/abo BUYeHE (IIOYECHE)
3BaHHs BIANOBIAHO 10 mnpodimto kadenpu. 3aBimyBau kadenpu oOMpaeTbCs 3a
KOHKYPCOM Ta€EMHHM TOJIOCYBAaHHSIM BYEHOIO PaIol0 YHIBEPCUTETY CTPOKOM Ha I SITh
POKIB 3 ypaxyBaHHSM NPOMO3UIII TPYJOBOTO KOJEKTUBY HaBUYAIbHO-HAYKOBOTO
IHCTUTYTY Ol13HEeCy, NPUPOJOKOPUCTYBAHHA 1 TYypuU3My Ta Kadeapu yOpaBIiHHS
MEPCOHAJIOM Ta Oi3Hec-TexXHOJIorii (IuB. noaatok A). Pekrop YHiBepcuTeTy ykiaaae 3
3aBigyBadeM Kadeapu KOHTPAKT.

1.7 3aBimyBau kadenpu ymOpaBiIiHHS TEPCOHAIOM Ta OI3HEC-TEXHOJOTIH
HIANOPSAKOBYETBCS PEKTOPOBI, MPOPEKTOpaM 3a HampsiMaMu pPOoOOTH, AUPEKTOPY
HaBuanbHO-HAyKOBOTO 1HCTUTYTY Oi3HeCy, NPUPOJOKOPUCTYBAaHHSA 1 Typu3My Ta
HavaJIbHUKaAM BIIIOBIIHUX BI1UIIIIB.

1.8 3aBimyBau kadeapu yIpaBlIiHHS TEepcOHAIOM Ta Oi13HEC-TEXHOJIOTIH
3a0e3reuye OpraHizaililo OCBITHBOI'O TIPOIECY, BUKOHAHHS HABUYAJbHHUX IUIAHIB 1



OporpaM HaBUYaJbHUX JUCUMUIUIH, 3IHCHIOE KOHTPOJb 3a SKICTIO BHKJIAJaHHS
HAaBYQJIbHUX  JTUCIUIUIIH, HAaBYaJbHO-METOJUYHOIO Ta HAYKOBOK  JISUIBHICTIO
BHUKJIama4iB. YacTuHy CBOIX OOOB’S3KIB Ta TOBHOBAXKEHBb 3aBilyBad KadeIpu MOKe
MOKJIACTH Ha 3aCTyIMHUKA 3aBigyBada Kadeapu pillieHHsIM 3acifanHs Kadeap.

1.9 HaykoBo-megaroriuyui mpamiBHUKY Kadeapu yHpaBlliHHS IE€PCOHAJIOM Ta
013HEC-TEXHOJIOTIH MpHU MEpIIOMY NPUUHATTI Ha POoOOTYy MPHU3HAYAIOTHCS Ha IMOCaIy
HAKa30M pEeKTopa 3a IMOJaHHSAM 3aBijyBada Kadeapu Ha yMOBaxX KOPOTKOCTPOKOBOTO
TPYJOBOTO JOTOBOPY 1O MPOBEIEHHSA KOHKYpCY aje He Ouibllie, HK Ha JiBa MICSILI.
3amilieHHs BaKaHTHUX [OCaJ HAYKOBO-NEJAroriyHUX MpaliBHUKIB  Kadenpu
BII0OyBa€eThCs 3riiHO 13 «llopsakomM MpoBeAeHHST KOHKYPCY Ha 3aMilIeHHS BaKaHTHUX
nocaj  HayKOBO-NIEAAroriyHMX MpaniBHUKIB y  HamioHanbHOMY  yHIBEPCHUTETI
«YepHIriBCchbKa MOJITEXHIKa»».

2. OCHOBHI HANPSIMKY Ta 3aBJAaHHA JisJIbHOCTI Kadeapu

2.1. OcHOBHI HANPSIMKHU JISITBHOCTI Kadenpu

— HaBYaJIbHA po0OTa;

— MeToJauYHa poboTa;

— HayKoBa po0oTa;

— oprasizatiitHa po0oTa;

— BHXOBHa poboTa.

2.2. OcHoBHI 3aBaHHs Kadenpu

YV nasuanvniii poobomi:

— HaJaHHS MPOMNO3ULIN IIOA0 CKIIATy MPOEKTHOI IPyNu Uisi pO3pOOKH OCBITHIX
nporpam BianoBigHO 10 <«llopsnky po3poOku, 3aTBEpIKEHHS, MOHITOPUHTY Ta
3aKpUTTS OCBITHIX Tiporpam y HarmionaneHOMy yHIBepcuteTi «YepHIriBcbka
ITOTITEXHIKA» Y,

— opradizaiiss Ta TPOBEICHHS  OCBITHBOTO  TPOILlECY Ha  3acajaax
CTYJICHTOIIEHTPOBAHOT'O HABYaHHS 32 OCHOBHUMHU (hopMamH 37400yTTS BHIIOiI OCBITH
(incmumyyitna (o4Ha (JIeHHA, BEUipHs), 3a04YHAa, IUCTaHIlIITHA, MEPEKEBa); OyaibHa) Ta
dbopmaMu oprasizailii OCBITHHOTO MpoIlecy (HaBUalibHI 3aHATTS, CaMOCTiHHa poOoTa,
MpakTUYHA MiArOTOBKA, KOHTPOJIbHI 3aX0AM) 1 BUJAMHU HAaBYAIBHUX 3aHATH (JIEKIIIi,
MpaKTU4YHI, JIA0OpaTOpHI Ta CEMIHAPChKI 3aHSATTS, KOHCYJbTallli) 3 HaBYAJIbHHUX
JUCUMIUTIH  Kadeapu BIANOBIAHO JO OCBITHBOI MpOrpamMu, HABYAJILHOIO IUIaHY
(IHAMBIAYaJbHOTO HABYAJIBHOIO IUIaHy 3400yBaya BHUINOI OCBITH) 1 Iporpam
HaBYaJbHUX JTACIUTLIIH;

— TPOBA/KEHHS OCBITHBOI JISUIBHOCTI Ta 3a0€3MEUECHHs] Pe3y/bTaTiB HaBYaAHHS
BIJIMOBIJTHO JI0 BUMOT 3aKOHOJIAaBCTBA Ta CTaHJAPTIB BHUIOi OCBITH, TpodeciitHuM
Ta/ab0 MIKHApOAHUM CTaHAapTaM (3a HasgBHOCTI), a TAKOX — BIAMOBIIHO JO0 MOTpeO
3a1HTEPECOBAHUX CTOPIH 1 CYCHIIBCTBA, MUIIXOM 3/IIHCHEHHS MPOIEAYP BHYTPIIIHBOTO
Ta 30BHIIIHHOTO 3a0€3IICYCHHS SIKOCTI;

— 3a0XO04Y€HHs 3700yBauiB BUIIOI OCBITH J0O POJIi aBTOHOMHUX 1 BIAMOBIATIbHUX
cyO’€KTIB OCBITHBOT'O MPOLIECY;

— CTBOPCHHS OCBITHBOTO CEPEIOBHINA, OPIEHTOBAHOTO HA 3aJ0BOJICHHS MOTPEO
Ta IHTEpeCiB 3/100yBayiB BHIIOi OCBITH, 30KpeMa — HaJIaHHS MOMJIMBOCTEH IS
dbopMyBaHHS 1HJIMBIAYyaldbHOI OCBITHBOI TPAEKTOPIi; KOHCYJbTAaTHBHA MiJTPUMKA Ta



IHIWBIAYaJIbHUM CympoBi 3700yBada BUILOI OCBITH (HACTAaBHUIITBO, MEHTOPCTBO) i
Jac HaBYaHHS;

— moOyZOBY OCBITHBOTO MPOIECY Ha 3acajaXx B3a€EMHOI MOBAaru 1 mapTHEpCTBa
MDK y9aCHHKaMHU OCBITHBOTO TIPOIIECY;

— 3a0e3meueHHs akaJAeMiuHoi MOOUIBHOCTI 37100yBauiB BHIIOI OCBITH Ta
HAyKOBO-TI€/IarOT1YHUX MPaIliBHUKIB;

— BIIPOBA/DKCHHS TPOTPECHBHUX METOAIB 1 CydacHMX 1H(OpMaIliiHUX
TEXHOJIOT1H HaBUaHHS;

— YIOCKOHAJCHHS METOJIB OIIHIOBAaHHSI SIKOCTI  OCBITHBOTO  IIPOIIECY,
MPOBEJCHHS 3aliKiB, €K3aMEHIB Ta arecTalii 3100yBayiB BHUIIOi OCBITH, y4acTb Yy
MPOBEJICHH] PEKTOPCHKOTO KOHTPOJIIO;

— 3arajbpHa OpraHi3ailisi MPaKTUKH i KOHTPOJIb 3a ii MPOBEICHHSM;

— oOprasizailisi Ta MPOBEJICHHSI CEMECTPOBOIO0 KOHTPOJIO, aTecTallii 3100yBadiB
BHIIOT OCBITH, 3a0e3meueHHs e(heKTUBHOT pOOOTH €K3aMEHAIITHIX KOMICii;

— yd4acTh B OpraHi3ailii Ta IpoBeJCHHI BCTYIMHUX BUIPOOYBaHb HAa HaBUaHHS 3a
OCBITHIM CTYIICHEM «MaricTpy;

— ydYacTh B IPOBEJICHHI BCTYITHUX €K3aMEHIB JI0 aCIipaHTypH Ta JOKTOPAHTYPH.

Y memoouumniti pobomi:

— PpO3poOJieHHS Ta BIOCKOHAJEHHS OCBITHIX MporpaM (HaBUYaJbHUX TIUIAHIB),
cmia0yciB HaBUaJIbHMX JAWCLUIUIIH, HACKPI3HUX MporpaM Ta Mporpam MpaKTUK,
HAaBYAJIBHUX 1 METOJWYHHMX MaTepiaiiB (MiJApYyYHHUKIB, HaBYAJbHUX MOCIOHHUKIB,
METOAMYHUX PO3POOOK, pPEKOMEHAAIil, BKa3IBOK, a TaKOX IHINOI HAaBYAIBHOI
JiTepaTypy) BiAMOBIAHO 10 BUMOT BHYTPIIIHBOI Ta 30BHIIIHBOT CUCTEMU 3a0e3MeueHHs
SKOCTI, @ TAKOXK — 13 BpaxXyBaHHSAM CyYaCHHX JIOCSATHEHb HAYKH, TE€XHIKH, TEXHOJIOTII,
BUPOOHUIITBA Ta pe3yJbTaTiB HAYKOBO-JOCIIIHOI POOOTH HAyKOBO-II€IAroriyHuX
npaiiBHUKIB Kadeapu;

— PO3poOJIEHHS TeMATHUK JIJII KypCOBHX Ta KBajli(pikaiiHux pooirt;

— po3poOJjieHHs 3aco0iB  JIarHOCTHMKA HABYAJIBHUX JOCSTHEHb (TECTOBI
3aBAAaHHS, MUTAHHSA [JI1 BUKOHAHHS MOJIYJBbHHUX KOHTPOJIBHHX pOOIT, KOMIUICKCHI
KOHTPOJIbHI poOOTH, eK3aMeHalliiHi 0171eTH TOILO);

— po3poOJieHHSI 1 BOPOBAKEHHS B OCBITHIA MpOLIEC HOBUX JIAOOPATOPHHUX
pOOIT, TEXHIYHUX 3aC001B HaBYAHHS, HAOYHOTO 00JIaTHAHHS, 3pa3KiB TOIIIO;

— peleH3yBaHHS Ta eKCIepTH3a HaBYAIbHO-METOIMYHUX MaTepialiB;

— TIPOBECHHS 3aXOJ1B 3 MABUIIEHHS eJaroriyHoi MaiCTepHOCT! BUKJIla4uiB B
T.4. — 32 PaXyHOK CTaXyBaHHs (TiABUIICHHS KBamiikailii) y IpoBIIHUX 3aKOPIOHHHUX
3aKjIagax BUILIOI OCBITH,

— CTBOPEHHS €JIEKTPOHHOI 0a3uW HaBYAIBHO-METOJIWYHOr0 3a0e3rnedeHHs (BeO-
pecypciB  HaBUaJIbHMX  JWCIHUIUIIH) B  3araJlbHOYHIBEPCUTETCHKIM  cHUCTeMi
nucTaHiiiiHoro Hapuauuasg Moodle.

YV nayxosiii pooomi:

— PpO3BUTOK KpPEAaTUBHOTO TIOTCHIlIaly HAayKOBO-TIEJAroriuHAX TPalliBHHUKIB
kadenpu;

— MIATOTOBKAa MOKTOPIB (inocodii Ta AOKTOPIB HAyK dYepe3 acHipaHTypy Ta
JIOKTOPAHTYPY;

— O0OTOBOpEHHS Ta BHCYHCHHS KaHAWJATIB Ha OTPUMAHHSA BUCHHUX 1 TOYECHHUX
3BaHb;



— oOprasizailisi Ta CTBOPEHHS yMOB JIJISI MPOBEJCHHS HAYKOBO-IOCITHUX POOIT
(nani — HIP);

— MIArOTOBKA 3amuTiB Ha oTpuMaHHS ¢inancyBanHs HJIP 3a nepxaBHuUM
3aMOBJICHHSIM, TPAHTOBUMHU MPOrpaMaMHu Ta 3a 3asiBKaMU MiAIPUEMCTB, OpTaHi3alii;

— BUKOHAaHHA HAyKOBUX Ta HAYKOBO-TEXHIYHMX pOOIT 3a MNpOEKTaMu
MDKHApOJHOTO CHiBPOOITHUIITBA, T'OCHOJAPCHKUMH J0roBOpaMu Ta (ab0) HaJgaHHS
HAYKOBHUX MOCIYT 3 OOCSTOM HAJXOJDKEHb N0 CreliaibHOro (GOHAY YHIBEPCUTETY HE
MeHIe 12,5 TUCSsY TPUBEHb Ha PIK Ha KOXKHOTO IITATHOTO HAyKOBO-TIEAArOT1YHOTO
npaiiBHUKa Kadenpu;

— BUKOHAHHA  JIOCHITHHUIIPKUX/TBOPYMX  TPOEKTIB,  OMPWUIIOJHEHHS  iX
pe3yNbTaTIB Ta 3a0€3MEeUCHHS 3aXUCTY aBTOPCHKUX TPAB;

— OTpPUMAaHHS OXOPOHHHX JOKYMEHTIB Ha 00’ €KTHU 1HTEJIEKTYyalbHOI BIACHOCTI;

— miaroroska 3BiTiB 3 H/IP Ta 3 HaykoBoi pobotu kadenpu;

— KoMepIiiam3anis pe3yibrariB BukoHanas H/IP;

— BHOpoBaKeHHs pe3yabTaTiB HJIP y BUpoOHHUIITBO Ta B OCBITHIN IIPOIIEC;

— TIATOTOBKAa Ta TMOJAHHS N0 JpYyKy myOmikaiii (MmiapydHUKH, HaBYaIbHI
OCIOHUKH, MOHOTpadii, CIIOBHUKHU, JOBITHUKHU, CTAHJIAPTH, HAYKOBI CTATTi, JIOMOBIJII
TOIIO);

— ekcneptu3a (peuensyBanns): HJIP, aBropedepartiB, mucepraiiiii, HayKOBHX
BUJIaHb, CTATEH TOIIO, OTTAHYBAHHS JTUCEPTAIlili;

— oprasizauis, IpPOBEJACHHS Ta Y4acThb y HAyKOBUX CeMiHapax, KOH(pepeHIisx,
TpPEeHIHTaX, BUCTABKaX, TOIIO;

— CTBOPEHHS YMOB I 3aJy4eHHs 3700yBayiB BHIIOi OCBITH JO HayKOBOI
poboTH (KEpIBHUILITBO 3/100yBayaMM BHINOi OCBITH, SIKI O€pyTh y4acTh y BHKOHAHHI
H/IP, HaykoBUX KOH(EpEHIIisX, CeMiHapax, TOIIO);

— MATOTOBKAa 3J00yBadiB BHINOI OCBITH JO YYacTi y BCEYKpaiHCHKHX Ta
MDKHApOJAHHX OJIIMITIaZax Ta KOHKypcaxX HayKOBHX POOIT.

B opeanizayitinii pobomi:

— (¢dopMyBaHHS OpraHi3aiiifHoi Ta 3BITHOI JOKyMeHTalii kadeapu (po3moaii
HaBYAJIHHOTO HABAaHTA)XCHHS MK HAyKOBO-IIEJAroriYHUMHU MpalliBHUKaMH Kadeapw,
BUITMCKA 3 PO3MOJIITy HaBaHTKCHHS JJI CKIAJaHHS PO3KJIaay 3aHATh, IJIaH pOOOTH
Kadeapyu Ha HaBYANBHUN PiK, rpadik KOHCYIbTAllX, Tpadik MIABUILEHHS KBaTidikalii
HAyKOBO-TIEIarOT1YHUX MpaIliBHUKIB Kadeapu, rpadik KOHTPOJIBHUX
B3a€EMOBIIBITYBaHb 3aHATh, Trpadik MIOPIYHUX BIAMYCTOK, 3BIT TPO BUKOHAHHS
HaBYAJIPHOTO HAaBAaHTAXKCHHS Ta OCHOBHHX BHJIIB POOIT TOIIO);

— Opradisaiisi Ta pOBEJACHHS HAyKOBO-TIEAArOTiYHUMHU TpaIliBHUKaMH Kadeapu
MIPOMIKHOTO (MOJYJIBHOTO) KOHTPOJIIO 3HaHb 3/100yBaviB BUIIO1 OCBITH;

— opraHizailis 1HAUBIAyaJdbHOI poOOTHM 31 3700yBauyaMu BHUIIOI OCBITH
MaJIOYMCeIILHUX TPYII;

— BUKOHAHHS TUIaHY 3aXOJiB, CIPSMOBAaHMX Ha aJalTaiio Ta 30epeKeHHs
KOHTHHTE€HTY CTYJIEHTIB MEPILIOTO Kypcy Y HIBEpCUTETY;

— oprasizailis poooTu 31 3100yBa4aM¥ BHIIOT OCBITH 3 JIKBiAAIil akaJeMidHO1
3a00proBaHOCTI Ta 3 BIAMNPAIIOBAaHHS NPOIMYIIEHUX JIA0OPATOPHHUX, MPAKTUYHUX 1
CEMIHAPChKUX 3aHSATH;

— CYIPOBOJKEHHS E€JEKTPOHHOI 0a3M HaBYAJIbHO-METOJUYHOTO 3a0e3MeUeHHs
(BeO-pecypciB  HAaBYANBHUX JUCHUIUIIH) B  3arajJbHOYHIBEPCUTETCHKIA  CHCTEMI
IUCTaHIHOro HaBuyauHg Moodle;



— BCTAHOBJICHHS 3B’A3KIB 3 3aKjaJaMM  BHUIIOI  OCBITH, Taly3eBUMHU
OprasizaifisiMid, MIAOPUEMCTBAMH, HAayKOBO-JOCHIAHHUMH  YyCTaHOBaMH, IHIIMMH
HiAIPUEMCTBAMH Ta OpraHizauisiMu (y TOMY YHCI1 — 3 1HO3EMHUMHU);

— TMPOBENEHHS NEPBUHHOTO Ta MOBTOPHOTO 1HCTPYKTAXKY 3 TEXHIKH O€3MeKu Ha
pobouoMy Miclli ciBpoOITHUKIB Kadepy Ta 3100yBayiB BUIIO1 OCBITH;

— oprasizailis 3axoAiB 13 mpodopieHTaIlli Ta 3aJydeHHsT Oci0 Ha HaBYaHHA 3a
OCBITHIMH TIporpaMamu Kadeapu;

— CIOPUSHHS MpPAILEBIANITYBaHHIO Ta OpraHi3allisi CUCTEMAaTHYHOTO 3B SI3KYy 3
BUITYCKHUKaM Kadenpu,

— MIATOTOBKA JIIEH3IMHUX Ta AaKpeAUTAIlIHHUX CIOpaB 3a OCBITHIMHU
nmporpamamu,

— Opradizailisi HarlOBHEHHSI aKTyaJbHUM KOHTEHTOM BeO-caiiTy kadenpu Ta
1HIMX 1H(OPMALIHHUX PECypCiB, SKI CTBOPEHI JIS BHUCBITJIICHHS Ta CYNPOBOKCHHS
TisTbHOCTI Kadeapu B Mepexi [HTepHer;

— opranizailis BHUCBITJIIEHHSI pe3yJbTaTiB AISUIBHOCTI Kadeapu Ha BeO-cailTi Ta
iHImMX iHQopmaliiftHuX pecypcax kadenpu, Ha iHPOpPMAIIHUX CTEHIaX, a TaKOX B
3aco0ax MacoBoi iH(popMaIlii;

— y4acTh CIIBPOOITHHKIB Kadeapu y poOOTI €KCIIEPTHUX paJl, KOMICIH, poOounx
rpynt MOH VYkpainu, cniemianizoBaHux paj 13 3aXUCTy JUCepTalliil TOIIo.

YV suxosniti pooomi:

— 3M1CHEHHS  KOMIUIEKCY  3aXO[iB,  CIOPSMOBaHMX  HA  BUXOBaHHSA
BHCOKOPO3BUHEHOI OCOOMCTOCTI, Ha MPUIIEIUICHHS 3100yBadyaM BHUIIOi OCBITH JIOOOBI
10 YKpaiHd, Ha BHMXOBYBAaHHS IX Yy Jycl YKpaiHCBKOIO MAaTpioTU3My 1 TIOBaru
1o Konctutyii Ykpainu Ta gep»aBHUX CUMBOJIB YKpaiHu;

— 31ACHEHHSI KOMIUICKCY 3aXOJliB, CIPSIMOBAHUX Ha peatizalfifo 0COOMCTICHOTO
KUTTEBOTO BUOOPY Ta o0y 10By NpodeciitHOT Kap’epy Ha OCHOBI 3/11I0HOCTEH 1 3HaHb, YMIHb 1
HABUYOK 3/100yBaviB BUIIO1 OCBITH,

— TMPOBENCHHS 3aXOiB, CIPAMOBAHMX Ha JIOTPUMaHHS 37400yBayaMu BHIIOI
OCBITH aKaJeMiyHOi J0OpOYECHOCTI, MOpPAJIbHO-€TMYHUX HOPM TMOBEHIHKH SK B
VYHiBepcUTeTI, TaK 1 3a HOro Me)KaMH; BUXOBAaHHS J0ANIMBOIO CTABJICHHS 10 MaiHa
VYuiBepcurety (OyaiBenb, IpuUMIIIeHb, MEeOJIIB, 00JIaIHAHHS, IHBEHTapIO, HABYAIBHHUX
BHJIaHb, TIPHITAJIIB Ta iH.);

— TPOBEACHHS 3axO0JiB 3 METOI BHXOBAHHS BIIIOBIIAJIBHOIO CTABICHHS JI0O
BJIACHOTO 3JI0POB’sl, 370pPOBOTO CHOCOOY JKUTTS; (hOpMyBaHHS MOTpeOM y Oe3neuHii
MOBEIHII Ta 3aI100IraHH] HETATUBHUM 3BUYKAM,

— MOiABUUICHHS JTyXOBHOTO Ta KYJbTYPHO-OCBITHBOIO PIBHS CTYJIEHTCHKOI
MOJIOI;

— oprasizaiist poOOTH KypaTopiB akaJeMiuHUX TPYII.

3. Opranizauis poooru kadenpu

3.1. PobGora «kadenpu ymnpaBiaiHHA TMepCcOHAIOM Ta O13HEC-TEXHOJIOTIH
OpraHi3OBYEThCS Ta 3IIMCHIOETHCS BIIMOBIAHO A0 3akoHIB Ykpainu «IIpo ocBiTy» 1
«IIpo Bumy ocBity», CraTyTy Ta KOJEKTHUBHOTO JIOTOBOPY Y HIBEPCHUTETY,
HOpPMAaTHBHUX akTiB MIHICTepCTBa OCBITM 1 HAayKH YKpaiHU Ta YHIBEPCUTETY,
«Ilonoxxennst po HaBuanbHO-HAYKOBHI IHCTUTYT Oi3HECY, MPHUPOJAOKOPUCTYBAHHS 1
TypHU3My», a TaKOX 1bOro IlomoxeHHs.


https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

3.2. JlisnpHicTh Kadeapu yopaBiaiHHS TMEPCOHATIOM Ta O13HEC-TEXHOJIOTIM
3MIACHIOETHCS Ha TMIJACTaBl HIOPIYHOTO IJIaHy poOoTH Kadeapu, SKHM OXOILUTIE
HanpsIMKM W 3aBAaHHS, BHU3HAueHI AaHuM [loJOXEHHSIM Ta 3aTBEpPIKYEThCS Ha
NeplIoMy y HaBYaIbHOMY POIIi 3aciiaHH1 Kadenpu.

3.3. Ilepenik OCHOBHUX JOKYMEHTIB 3 IUJJaHYBaHHA, OOJIIKY HaBYaJIbHOI,
METOJIMYHOI, HAYKOBOi, BHUXOBHOi Ta OprasizaiiiiHoi poOotu kadeapu ymnpaBiiHHS
MEePCOHAJIOM Ta 013HEC-TEXHOJIOT1 BU3HAYCHUH Y 10/1aTKy b.

3.4. OcHOBHI MUTaHHS AISUIBHOCTI Kadeapu YIpaBJiHHA MEpCOHANIOM Ta Oi3Hec-
TEXHOJIOT1 0OrOBOPIOIOTHCS HA 3aCiJlaHHAX Kadenpu, pillleHHs sSIKUX € 000B’I3KOBUMU
JUIS BUKOHAHHS HAYKOBO-TIENArOTiYHMMH TPAIliBHUKAMU Ta HABYAIBHO-IOTIOMDKHUM
nepcoHaaoM Kadeapu.

3.5. 3BaciganHs kadeapw yMOpaBIiHHSA TEPCOHAJIOM Ta OI3HEC-TEXHOJIOTIH
MPOBOASATHCS HE PiJillie, HIXK OJMH pa3 Ha MICSIIb.

3.6. Y 3acimanHi kadenpu ynpaBiIiHHSI IEPCOHATIOM Ta Oi3HEC-TEXHOJIOTINH OepyTh
y4acTh HAYKOBO-TIEJIarOT1YHI TPAI[IBHUKH, HAYKOBI TMpaIliBHUKA Ta HaBUYaJIbHO-
JOTIOMDKHUNM TiepcoHan kadenpu. 3acimanHs Kadeapu BBAKAETHCA TPABOMOYHUM,
SKIIO Ha HbOMY MPUCYTH1 HE MEHIIIE, HIK JIBl TPETUHHU IMTATHUX HAYKOBO-TIEAarOTTYHIX
MpAaIiBHUKIB, a pilleHHsT Kadenpu NpUiiMaroThCsS MPOCTOI OUIBIIICTIO TOJIOCIB YCiX
HITAaTHUX TMPAI[iBHUKIB, SKILIO 1HILIE HE BU3HAYEHO HOPMATUBHUMHU JOKYMEHTaMH II0JI0
OKpemMHuX pimieHb Kadeapu. 3acigaHHs kaeapu O(OPMIIIOETHCS TPOTOKOJIOM, SKHI
MIAMUCYEThCS 3aBilyBaueM Kadeapu (3a BIICYTHOCTI 3aBlIyBadya — MOTO 3aCTYITHUKOM)
1 cekperapeM 3aciganHs (CriBpoOITHUKOM KadeapH).

3.7. Ha 3acimanHs kadenpu ympaBiiHHS TEPCOHAIIOM Ta O13HEC-TEXHOJIOTIH
MOXXYTh OyTH 3aIlpoIlleH] 3/100yBaul BUILIOI OCBITH, HAYKOBO-NEJArOriyH1 MpaliBHUKA
Ta HaBYAJIbHO-IOMOMIXHUI MEPCOHAI IHIIMX Kadeap 1 3aKJIajiB BUIIOi OCBITH, a TAKOX
MpaliBHUKYU MIANPUEMCTB, YCTAHOB Ta OpPraHi3aLlii.

4. IIpaBa Ta 000B’13KM CHIIBPOOITHUKIB Kadenapu

IIpaBa Ta 00O0B’s3KM CHIBPOOITHUKIB Kadeapu YIpaBIiHHSA IEPCOHATIOM Ta
013HEC-TEXHOJIOT1 BU3HAYAIOTHCS UYMHHUM 3aKOHOAABCTBOM YkpaiHu, CraryTtom 1
KOJICKTHBHUM JIOTOBOPOM YHiBepcuteTy, IIpaBmiiaMu BHYTPIIIHBOTO PO3MOPSIKY
VYHiBepcuTeTy, a TaKOXX BIAMOBIAHUMU TOCAJOBUMHU I1HCTPYKIISIMH Ta TPYAOBHUMH
JIOTOBOPAaMH 3 HAYKOBO-TIEIarOTIYHUMU TIPAI[iBHUKAMH.

(y Tekcri IlonoxeHHst ciIOBa «poboua npocpama HAGYANbHOI OUCYUNAIHUY Y BCIX
BIIMIHKaX 3aMIHEHO Ha «CUIAOYC HABYUAIbHOI Oucyuniinuy y BIIMOBIIHUX BIAMIHKAaX 3T1IHO 3
pimennsm Buenoi panu Bing 22.12.2023, mpotokon Nel4, ta makazom pekropa Ne245/BC Bix
22.12.2023)



Jlooamox A
OBPAHHSI TA 3BIVIBHEHHS 3ABIIYBAYA KA®EJ/IPU

1. ITix gac cTBopenHs kadeapu abo MpU YTBOPEHHI BaKaHTHOI MMOCAAU 3aBigyBaya
Kadeapu pexkTop YHIBEPCUTETY MPU3HAYAE CBOIM HAKa30M He OUIbIIe, HK Ha 2 MicCsIIl
BUKOHYIOUOTO OOOB’SI3KM 3aBijyBaua 0 OOpaHHS MOTrO 3a KOHKYPCOM Ha 3acilaHHI
BUEHOT pajii YHIBEpCUTETY.

2. KoHkypc Ha 3aMilIeHHSl BAKaHTHOI MOCaJM 3aBigyBauda KadeIpu OroJOoLIyeThCs
HaKa30M pEKTOpa 3 BHU3HAUEHHSM JaTH TMPOBEACHHS 3arajlbHUX 300piB TPYIOBOTO
KOJICKTHBY KaeIpu Ta HaBYaIbHO-HAYKOBOTO 1HCTUTYTY.

3. Jlo ydacTi y KOHKYypCi JOMYCKalThCi OCOOM, SIKi MarOTh HAYKOBUU CTYIiHb
Ta/ab0 BUEHE 3BaHHS (IIOYECHE), BIAMOBIIHO 10 MpoduIto Kapeapu.

4. BucyBaHHS KaHIUJATIB Ha Tocaay 3aBiayBada Kadeapu 3I1HCHIOETHCS
kadeapamu ab0 MIIAXOM CaMOBHCYBaHHS. Peecrpamis kaHauaaTiB Ha ITOcaxy
3aBijyBada 3JIMCHIOETHCS Ha IMIJCTaBl OCOOMCTOI 3asBM KaHIujaTa MPO y4acTh Yy
KOHKYPCi.

6. 3acimanns kadenpu, Ha SKOMY OOTOBOPIOIOTHCS KaHIIUIATYypU MPETEHCHTIB Ha
3aMilIeHHs] BaKaHTHOI MOCaau 3aBigyBada KadeapH, IpOBOAUTH PEKTOP Y HIBEPCUTETY
abo, 3a MOro AOpPY4YEHHSIM, MPOPEKTOp, NUPEKTOP HABUAJIBbHO-HAYKOBOTO IHCTUTYTY.
Pimenns 3acizanss kadeapu € NpaBOMOYHHUM, SIKIIO Ha 3acClJaHHI MPUCYTHI HE MEHILE
% Blg (QakTUYHOI KUIBKOCTI IITAaTHUX NpaliBHUKIB. BHCHOBKM Kadenpu mpo
npodeciiiHi  Ta OCOOMCTICHI SIKOCTI MPETEHIEHTIB 3aTBEPIKYIOTBCA TAEMHUM
TOJIOCYBaHHSIM Ta pa3oM 3 BUTATOM 3 MPOTOKOIY 3acigaHHs kadeapu NmepenaroThes Ha
PO3IJIsL]T KOHKYPCHOT KOMICIi B MUCbMOBII (pOpMi.

7. 3aBimyBau Kadeapu OOUPAEThCS BYCHOI pagol0 YHIBEPCUTETY TAEMHHM
rOJIOCYBaHHSIM 3 YpaxyBaHHSAM IHPOIMO3ULIA KOHKYPCHOI KOMICIi YHIBEPCUTETY,
3arajbHHUX 300piB TPYAOBOIO KOJIEKTUBY KadelpHu Ta HaBYaIbHO-HAYKOBOTO 1HCTUTYTY.

OOpaHuM BBaXKA€THCS KAaHAUJIAT, SIKU HAOpaB HAHO1IbIITY KUIBKICTh TOJIOCIB YJICHIB
paau, aiie He MeHII HiX 50% 1Ir0c 0MH roJIoc BiJI MIPUCYTHIX YjIeHIB paau. brometeHi
roJIOCYBaHHS 30€piraloThCsl y BUCHIM pajii YHIBEpCUTETY 5 POKIB.

8. Pesynbrat BUOOPIB OGOPMITIOIOTHCS MPOTOKOJIOM 3aCilaHHS BYEHOI pajau
VHiBepcuteTy, AKUN MIANUCYE TOJOBAa 1 BUEHHUHM CEKpeTap paaud Ta He Ii3HillIe
TPUJIEHHOTO TEPMIHY MEPENaEThCs 10 BIAALTY KaIpiB.

9. Kannupaar, obpanuil 3aBinyBaueM kadeapu, NpU3HAYAETHCS HA MOCATy HAKa3o0M
pekTopa YHIBEPCHUTETY TEPMIHOM Ha 5 pOKIB 1 BHKOHYE CBOi IMOBHOBa)KEHHS Ha
MOCTIMHIM OCHOBI. PexTop ykmamae 3 3aBigyBadeM Kadeapu KOHTAKT (TpyHOBUM
JIOTOBIp).

10. 3aBigyBau kadeapu Moxke OyTH 3BUIBHEHMI 3 TOCaau HAKa3oM pEKTopa y
MOPAIKY, Tepe0adyeHOMY YHHHUM 3aKOHOJIaBCTBOM.



Jlooamox b
MEPEJIIK
OCHOBHMX JOKYMEHTIB 3 IVIaHYBaHHs, 00JIiKy HABYaJbHOI, METOAUYHOI,
HAyKOBOI, BUXOBHOI Ta OpraHizauiiiHoi poooru kadgeapu

Haxkasu, po3nopsimpkenss, auctu MiHiCTepCcTBa OCBITH 1 HAYKH Y KpaiHH, HaJiCIaH1

710 BioMaA.

Haka3zu, posnopsmxenHst pexropa, aupekropa HHI ta nekana, Hamicnani 1o

BiJloMa (KorIii).

[lonoxenns mnpo Kadenapy, MOCaAOBI IHCTPYKIIi HAYKOBO-TIEAArOri4YHUX

MpaIiBHUKIB Ta CIIBPOOITHUKIB Kadeapu.

Kanposuii ckiajn (Cucok) HayKOBO-TIEAAroriyHUX MpaliBHUKIB Ta CHIBPOOITHUKIB

Kadenpu Ha MOYATOK MOTOYHOTO HABYAIBHOTO POKY 3a MIAMKCOM 3aBigyBaya

kadeapu.

[lepenik mnpumimens (onuc jgabopaTopid Ta cHemiandi30BaHUX KaOIHETIB)

3aKpIIJICHHUX 3a Kadeaporo.

[aBenTapu3alliiini onucy 00Ky 00JaJHAHHS 1 MaTEpiaiB.

[IpoTokonu 3aciganb Kadeapu.

[HauBiMya bHI IJIAHK POOOTH HAYKOBO-TIEArOTIYHUX ITPaIliBHUKIB.

HaBuanwhe HaBaHTaxkeHHs Kadeapu (3BeACHUIN 00CAT Ta MEPCOHAIBHHUMN PO3MOI1N)

(xorii).

[Inan pobOTH KypaToOpiB Ha MOTOYHUI HABYAIBLHUH PIK.

CranmapT BUIIOL OCBITH (KOITii) Ta OCBITHI IPOTPAMH.

HapuanbHi 1aHu 3a OCBITHIMM IporpaMamMu (Korii).

Po6oui HaBuUabHI IJIAaHW HA TOTOYHUN HaBYAIBLHUH PiK (KOITi1).

I'padix HaBUATHLHOTO MPOLIECY HA TOTOYHMI HAaBYAIBHUN PiK (KOTTiT).

Poskiaz 3aHATh Ta KOHCYNbTAIl HAYKOBO-TIEIarOT1YHUX MPAIiBHUKIB Kadenapu Ha

MOTOYHUMN CEMECTP.

[lepenik MUCHMUIUIIH, SKI BUKIATAIOTHCA Kadeapor B MOTOYHOMY HABYAIHLHOMY

porii.

HaBuanbHo-MeTouuHE 3a0€31eUeHHs] HaBYaIbHUX JTUCHHUILIIH:

— cwnabycu HaBYAJIBHUX JUCHMIUTIH, SKI BHKJIAJAlOThCAd Kadeaporw Ta
3aTBEP/IKEHI B YCTAHOBJIEHOMY MOPAIKY (00OB’SI3KOBa HAsBHICTH KPUTEPIiB
OLIIHIOBAaHHS 3HaHb 1 BMIHb CTYJIEHTIB Ta 3aCO0M KOHTPOJIO (MMOTOYHHUH Ta
MiJICYMKOBHI KOHTPOJIb)) (30epiraroTbes Ha Kadenpi y IpyKOBaHOMY BHIJISIII
Ta po3MIIIyroThcs B cucteMi Moodle);

— KOHCIIEKTH JIEKIIiH, X mpe3eHTaii (po3MintyroTscs B cuctemi Moodle);

— METOJWYHI peKOMEHAIll /Il MPOBEACHHS HABYAJILHUX 3aHAThH (MIPAKTUYHUX,
CEMIHApChKHX, J1a0OPaTOPHUX), BUKOHAHHS 1HAMBITYyaIbHUX POOIT (KYpCOBUX,
PO3PaxyHKOBHX, TpadiyHUX, pO3paxyHKOBO-TpapiuHUX, KOHTPOJIBHUX) Ta IS
CaMOCTIHHOT poOOTH CTYACHTIB (po3MilIyroThcs B cuctemi Moodle);

— KOHTPOJIbHI ~MHTaHHA [UIsl TPOBEACHHS €K3aMEHIB (3alliKiB), TECTU
(po3Mminnyrotbes B cuctemi Moodle);

— eK3aMeHarliiiHi OineTu, oOroBOpeHl Ta CXBaJieHI Ha 3acijlaHHl Kadeapu
(30epirarorhcs Ha Kadeapl y IpyKOBAaHOMY BUTJISII);

— TMaKeTH PEKTOPChKUX KOHTPOJBHUX poOIT (30epiraroThcss Ha Kadeapi y
APYKOBAHOMY BUTJISI).



18.

19.

20.

21.

22.

23.

24.

25.

26.

217.

28.

29.

30.

31.

32.
33.
34.

KypcoBi po6otu (mpoektu) (36epirarotbes Ha Kadeapi y APYKOBAHOMY BHIJISII
a6o B cucremi Moodle).

PospaxynkoBi, rpadiuni, po3paxyHKOBO-TpadiuHi, pedepaTn (3aBaHTAKYIOTHCS
3100yBavyaMu BUIOI OCBITH B cucteMy Moodle).

3BITH NpO BHUKOHAHHS JlabopaTopHUX poOIT (30epiraloTbess Ha Kadenpi y
ApyKoBaHOMY BUIJIs abo B cuctemi Moodle).

Meronnune 3abe3nedyeHHs aTecTallii 3100yBadiB BHUIOI OCBITH: METOJMYHI
BKa3iBKM JO0 BHUKOHAaHHS KBamidikaliiHuX poOIiT (mpoekTiB) Ta (abo)
KBaiQiKaiiiHuX 1cnuTiB (po3MmilyroTbes B cuctemi Moodle).

Hackpi3Hi nmporpaMu npakTUK, METOJIMYHI BKa31BKHU JJIsl IPOBEACHHS HABYAIBHOI,
BUPOOHMYOI 1 1HITUX BUIIB MPAKTHK (PO3MIILIYIOThCs B cucteMi Moodle).

3BiTH PO MPOXOKEHHS MPAKTUK Ta MIOJCHHUKH MPAKTHUK.

JlokyMeHTH mpo poOOTy eK3aMeHaIlIiHOI KOMICIi: HaKa3u, TeMH KBami(iKalliifHIX
poOIT (IIPOEKTIB), CIIMCOK PELEH3EHTIB, rpadiku, po3kiaay, 3Bitu royis EK tomio
(xorii).

Kypnan peectparlii 1HCTPYKTaXiB 3 TEXHIKA O€3MEKHM 1 OXOPOHU TIpari Jyis
MpaIliBHUKIB Kadeapu.

Kypnan peectpaiiii 1HCTPYKTaXIB 3 TEXHIKM OE3MEKH 1 OXOPOHHM Tpail s
3100yBaviB BUIIO OCBITH.

3BIT TPO BHUKOHAHHS HAYKOBO-TENAroTIYHMMHK MpalliBHUKaMU  Kadeapu
HABYAJILHOTO HABAaHTA)KCHHS 32 CEMECTp Ta HaBYAJIbHUH PIK, a TAKOK METOJAUYHOT,
HayKOBOI Ta OpraHi3aliiHoi poOOTH 3a HaBYAJIbHUII pIK (KOIII).

PeliTuHrM HayKOBO-IIEJAroriyHUX MpaliBHUKIB Kadenpu (Komis BIAMOBIAHOIO
Hakasy).

JIOKyMEeHTH Npo MIABUIIEHHS KBadi(iKallli Ta CTaXXKyBaHHs (MporpaMa CTaKyBaHHS
1 3BIT Opo ii BHUKOHAHHS, KOIMIi CBIJIOLUTB NPO MIABUILIEHHS, IOCBIIYEHbD,
ceptu(ikaTiB, IOBIJOK) HAYKOBO-TIEJAarOT1YHMX MPaIliBHUKIB Kadeapu 3a ocTaHHI
5 pokiB (korrii).

TemMatnunuii TIaH Ta 3BIT NPO BUKOHAHHA HAyKOBO-JIOCTIAHUX pPOOIT, IO
BUKOHYIOTBCSI B Me€XaxX po0OYOro 4acy HayKOBO-TIEJAroriYHUMH MpalliBHUKAMU
kadeapu (kormii).

JIOKyMEHTH 3 TeXHIKH OC3IEeKH 1 OXOPOHH IIpaIli:

— 1HCTPYKIIIi 3 O€3MEYHNX METO/IIB pOOOTH;

— Tporpama npoBeAeHHs nepBUHHOTrO iHCTpYKTaxy 3 Th 1 OIT;

—  BUTAT 3 IPaBUJI BHYTPIIIHBOTO PO3MOPSIKY;

— MacmopT CaHITapHO-TEXHIYHOI'O CTaHy JlabopaTopii (Korii).

JIokyMeHTH (CrUCcKH, Tpadiku, BKa31BKHM) 3 IIMBUIBHOTO 3aXHUCTY.

Homenknarypa crpas kadeapu (koris).

AKTH TpO BUIYYEHHS JOKYMEHTIB JJISl 3HUILEHHS, 10 HE MISATaloTh 30epiranHio
(xorii).

(Llooamok B Ilonooicennsi 6 Hogill pedakyii 8i0n06ioHo 00 piuieHHs Buenoi paou
6i0 31.10.2022, npomoxon Ne 7, ma naxa3sy 6io 31.10.2022 Ne§10/BC)
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