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1. 3arajbHi MoJI0KEeHHSA

1.1 Tlonoxxennst (mam — IlomoxkeHnHs) mpo Kkadeapy €KOHOMIKH, OOIIKY 1
onojnatkyBanHs (mam — Kadenpa) HamionanpHoro yHiBepcutety «YepHiriBcbka
MOJTITEXHIKa» (J1ai — YHIBEpCUTET) pO3p00JICHO BIAMOBIIHO 10 3akoHIB Ykpainu «IIpo
ocBity», «lIpo BuILy OCBlTy» «Hpo HAyKOBY 1 HAyKOBO-TEXHIYHY MiSUTHHICTHY,
«IlonokeHHs MpO OpraHizaliid OCBITHBOTO Mpolecy B HaiioHaibHOMY yHIBEpCHUTETI
«YepHiriBcbka  nomiTexHika»y, Cratyty VYHiBepcuteTy, THMOBOTO MOJOXEHHS MPO
kadenpy HarionanpHoro yHiBepcuteTy «YUepHiriBcbka moiiTexHika» Ta «llomokeHHs
npo HaByanbHO-HayKOBHI 1HCTUTYT O13HECY, EKOHOMIKM Ta aAMIHICTpyBaHHI» (Hami —
IHCTHUTYT).

1.2 Kadenpa — e 6a30Buil CTpyKTypHUH NIAPO3ALUT YHIBEPCUTETY, 10 TPOBAAUTH
OCBITHIO, METOJIWYHY, HAYKOBY, BHUXOBHY Ta OpraHizamiiiHy JisUIbHICTh 3a
cnemianbHocTIMA 051 «Exonomika» Ta 071 «OOJIK 1 OMOJATKYBaHHS» 1 OKpPEMUMHU
OCBITHIMU IIPOrpPaMaMHu.

1.3 Kadenpa cTBOpro€eThCs 32 YMOBH, SKIIO /IO ii CKJIATy BXOJUTH HE MEHIIE HIX
II’SITh HAYKOBO-TIEJIATOTIYHMUX TPAIliBHUKIB, JJIA SKUX Kadeapa € OCHOBHUM MiCIEM
poOOTH, 1 HE MEHIIE HDK TPU 3 SIKHX MalOTh HAYKOBUU CTYIiHb a00 BUEHE (MTOYECHE)
3BaHHs. PimeHHs mpo cTBOpeHHs Kadeapu mnpuiiMae BYeHa paga YHiBepcurteTy. Ha
M1JICTaBl I[LOTO PILIEHHS PEKTOP BUIAE€ HaKa3 PO CTBOPEHHS KadeapHu.

1.4 IlItat xadeapu CKIagar0Th HAYKOBO-IIEIArOTiyHI IMpaIliBHUKK Ta HaBYaJbHO-
nonomi>kaui nmepconal. llltaTHuii po3nuc kadeapu 3aTBEpIKy€E PEKTOP Y HIBEPCUTETY.

1.5 Miciero kadenpu, sk 0a30BOr0 CTPYKTYPHOTO MIAPO3IAUTY Y HIBEPCUTETY,
PO3BUTOK CYCHUIbCTBA YEPE3 OCBITY Ta HAYKOBI JOCHIIKEHHS 331 (HOpMYBaHHS
JiAepcTBa Ta BUPIMICHHS TI00albHUX MPOOJEM CBITY, IO 3MIHIOEThCS. OCHOBHUMHU
HUIIMU  TISJIBHOCTI  Kaelpu € pO3BUTOK OCOOMCTOCTI Ta mpodeciiiHe 3pOCTaHHS
YYaCHUKIB OCBITHBOIO TIpouecy, (popMyBaHHS KOMIIETEHTHOCTEW, $IKI BHU3HAYaIOTh
KOHKYPEHTOCIIPOMOXHICTh BUITYCKHHMKIB Ha PUHKY Tpalll B YKpaiHl Ta CBITI; IHTErpaLis
Kadenpu y BITYN3HSIHHM Ta CBITOBUI OCBITHbO-HAYKOBUIA Ta 1H(OPMAIIIITHUI POCTIp.

PoGora «kadenapu TpPYHTYEThCSI Ha TPHUHIMIIAX HAYKOBOCTI, aKaaeMI4HOI
I00pOYECHOCTI,  CAMOPO3BHUTKY,  TIyMaHi3My,  JIEMOKPAaTU3My,  HACTYIHOCTI,
MEePCOHATBHOT 1 KOJIGKTUBHOI BIJMOBIJATBHOCTI, KOJIETIAJIBHOCTI Ta TJIACHOCTI
OOTOBOPEHHS TUTaHb, K1 BITHECEH1 10 11 KOMIIETEHITii.

1.6 KepiBauurBo kadenporo 3AiliCHIOE 3aBigyBau Kadeapu, SIKUH MOXe
nepeOdyBaTH Ha Mocajil He OuIblle, HiXK JBa CTPOKH. 3aBiayBaud kadeapu MOBUHEH MaTH
HAayKOBHMM CTYIiHb Ta/a00 BueHe (MOYecHE) 3BaHHS BIAMOBIAHO A0 mpodimo kadeapu.
3aBigyBau kadeapu oOMpPaETHCS 32 KOHKYPCOM TAEMHUM TOJIOCYBAaHHSIM BUEHOIO PaOl0
VHIBEpCUTETY CTPOKOM Ha II'SITh POKIB 3 ypaxXyBaHHSM MPONO3ULINA TPYyIOBOrO
KOJIEKTUBY 1HCTUTYTY Ta Kadeapu (auB. gogatok A). Pexrop YHiBepcuUTETy ykiaaae 3
3aBlayBaueM Kadeapu KOHTPAKT.

1.7 3aBigyBau  kadeapu  OIANOPSAIKOBYETbCS  PEKTOPY, IMPOPEKTOpaM  3a
HampsMaMu poOOTH, TUPEKTOPY IHCTUTYTY Ta HaYaIbHUKAM BIJIOBIIHUX BIJIUTIB.

1.8 3aBimyBau kadenpu 3abe3nedye opradizaiiio OCBITHROTO MPOIECy, BUKOHAHHS
HaBYAJIbHUX IUIAHIB 1 IporpaM HaBYAIBHUX JUCHUILIIH, 3IIHCHIOE KOHTPOJb 3a SKICTIO
BUKJIQJIJaHHS HABYAJILHUX TUCIUIUIIH, HABYAIHHO-METOIMYHOIO T4 HAYKOBOIO JiSTTbHICTIO
BUKJIaMa4diB. YacTHY CBOiX OOOB’S3KIB Ta ITOBHOBa)KE€Hb 3aBiAyBad Kadeapu Moxe
MOKJIACTH HAa 3aCTYIHUKIB 3aBigyBada Kadeapu pIlIeHHSIM 3acigaHHs Kadeapu.



1.9 HaykoBo-nearoriuui mpauiBHUKH Kadenpu TpU MEpIIoMy NPUHHATTI Ha
poOOTY PU3HAYAIOTHCS Ha TTOCATy HAKA30M PEKTOpa 3a MOJAAHHSIM 3aBiqyBada Kadeapu
Ha YMOBaX KOPOTKOCTPOKOBOT'O TPYIOBOTO JIOTOBOPY JI0 TIPOBEJICHHS KOHKYPCY, ajie He
OinpIe, HIKXK Ha JBa MicAIl. 3aMINIEHHS BaKaHTHUX I0CaJl HAyYKOBO-TIEIaroriyHUX
npaliBHUKIB Kadeapu BIIOYBa€eThCsA 3TIHO 13 «llopsiakoM MpoOBEIeHHS KOHKYPCY Ha
3aMIIIEHHs] BaKaHTHUX T10CaJ HAYKOBO-IIEJIaroriyHUX MpaliBHUKIB y HalioHaasHOMY
yHiBepcUTETI «YepHITIBChKA MOMITEXHIKAM.

2. OCHOBHI HATIPAMKHM TA 3aBAAHHA JiJILHOCTI Kadeapu

2.1. OcHOBHI HANPSIMKHU JISUTHHOCTI Kadeapu:
—  HaBYaJIbHa po0OTa;

—  MeTOoJau4YHAa po0OoTa;

— HaykoBa po0oTa;

—  oprasizaiiifna po0ora;

— BHUXOBHa poborTa.

2.2. OcHOBHI 3aBiaHHs Kadeapu:

Y nasuanvniti pobomi:

—  HaJaHHA MPOMO3UIIIM HI0J10 CKIIAAY IPOEKTHOI IPYMH I pO3pOOKH OCBITHIX
nporpam BiAnoBiAHO 10 «llopsaky po3poOku, 3aTBEp/KEHHS, MOHITOPUHTY  Ta
3aKpUTTS OCBITHIX TmporpaMm y HamionansHoMy yHiBepcuteTi ‘“YUepHiriBchka
MOJIITEXHIKA »;

— Oprasizamisi Ta TPOBEIEHHS  OCBITHBOIO  TMpoOlLlECY Ha  3acajax
CTYJIEHTOLICHTPOBAHOTO HABYaHHS 32 OCHOBHUMH (opMaMu 3700YTTS BHUILOI OCBITH
(incmumyyiiina (ouHa (JeHHA, BEUipHS ), 3a04HA, IMCTaHIIITHA, MEPEKEBA); OYalIbHA) T
dbopmaMu oprasizailii OCBITHBOTO Tpollecy (HaBYalIbHI 3aHATTS, CaMOCTiHA pobOoTa,
IIpaKTHYHA ITIJITOTOBKA, KOHTPOJBHI 3aX0J{) 1 BUJAMH HaBYaJIbHUX 3aHATH (JICKIIIi,
MPaKTUYHI, JAaO0OpaTOpHI Ta CEMIHAPCHhKI 3aHATTSA, KOHCYJbTAIlli) 3 HaBYAIBHUX
JTUCIUILTIH  Kadeapu BIAMOBIAHO J0 OCBITHROI MPOTPaMH, HABUYAJbHOTO IUIAHY
(1HIMBIMya bHOTO HABYAIBHOTO TUIAaHY 3700yBadya BHUIOI OCBITH) 1 Mporpam
HABYAIBHHUX JUCIUILIIH;

—  TPOBaHKEHHS OCBITHBHOI AISITBHOCTI Ta 3a0e3MeueHHs pe3yIbTaTiB HaBYaHHs
BIJIMOBIIHO JI0 BUMOT 3aKOHOJIAaBCTBA Ta CTaHJAPTIB BHINOI OCBITH, MpodeciiiHuM
Ta/ab0 MIKHApOJIHUM CTaHJapTaM (3a HasBHOCTI), a TaKOXX — BIJIMOBIIHO J0 IMOTPeO
3alliKaBJIEHUX CTOPIH 1 CYCHUIbCTBA, IIISXOM 3A1MCHEHHS MPOLEAYp BHYTPIIIHBOTO Ta
30BHIIIHLOrO 3a0€3ME€UEeHHS IKOCTI;

—  3a0XO4YEHHs 3100yBayiB BUIIO1 OCBITH JI0 POJIi aBBTOHOMHHX 1 BiJIITOBIJATBHAX
Cy0’€KTiB OCBITHBOTO IPOLIECY;

—  CTBOPEHHS OCBITHHOTO CEPEOBUIIA, OPIEHTOBAHOI'O HA 3a/I0BOJICHHS MOTPEO
Ta 1HTepeciB 3700yBayiB BHWINOi OCBITH, 30KpeMa — HaJaHHSI MOKIJIUBOCTEU IS
(dbopMyBaHHS 1HAMBIAYaIbHOI OCBITHBOI TPA€EKTOPIi; KOHCYJIbTATHBHA MIATPUMKA Ta
IHAUBIAYabHUN CYyNpOBIJ 3100yBaya BUIOI OCBITH (HACTaBHUIITBO, MEHTOPCTBO) Mij
yac HaBYaHHS,

— 1oOya0Ba OCBITHBOTO MPOIIECY Ha 3acajax B3a€MHOI MOBAarv i mapTHEPCTBA
MDK YYaCHUKaMH OCBITHBOTO TIPOIIECY;



— 3a0e3mnedyeHHsl akaJeMiyHoi MOOUIBHOCTI 3700yBayiB BHIIOi OCBITH Ta
HAyKOBO-TIEJarOriYHUX MPalliBHUKIB;

—  BIPOBAKEHHS TMPOTPECHBHUX METOAIB 1 CydacHMX I1H(oOpMaIiiHuX
TEXHOJIOT1M HaBYaHHS;

—  YJIOCKOHAJICHHS METOJIB OIIIHIOBaHHS SIKOCTI OCBITHBOT'O  IIPOIIECY,
MPOBEJICHHS 3aJlIKiB, €K3aMEHIB Ta aTecTalli 3700yBayiB BHIIOI OCBITH, Y4acThb Y
IIPOBEJICHHI PEKTOPCHKOTO KOHTPOJTIO;

— 3arajbHa Oprasizallisi MPaKTUKU 1 KOHTPOJIb 3a 11 MPOBEICHHSIM;

—  Oprasi3aiis Ta MPOBEACHHS CEMECTPOBOTO KOHTPOJIIO, aTecTallii 3100yBayiB
BUIIIOI OCBITH, 3a0e3neueHHs ePeKTUBHOI pOOOTH eK3aMEHAIITHUX KOMICI;

— y4acTh B Oprasisaiii Ta MpOBEJACHHI BCTYITHUX BUIPOOYBaHb HA HABYAHHS
32 OCBITHIM CTYIIEHEM «MaricTpy;

—  y4acTh Y IPOBEJICHHI BCTYITHUX €K3aMEHIB JI0 aCIlipaHTyPH Ta JTOKTOPAHTYPH.

YV memoouuniii pobomi.:

— pO3pOOJICHHS Ta BIOCKOHAJICHHS OCBITHIX Mporpam (HaBUaJIbHUX IIJIaHIB),
poOoUnX TporpaM HaBYAJIBHMX JUCIMIUIIH Ta CUiIa0yCiB, HACKpI3HHUX NporpaMm Ta
porpaM MpaKTUK, HABYATBHUX 1 METOJUYHUX MarepiaiB (MiApPYYHUKIB, HAaBYAIbHUX
MOCIOHUKIB, METOJMYHHUX PO3POOOK, PEKOMEHJAIlld, BKa3IBOK, a TaKOX 1HIIOI
HaBYAJILHOI JIITEpPATypH) BIAMOBIIHO JO BUMOI BHYTPIIIHBOI Ta 30BHIMIHBOI CUCTEMHU
3a0e3MeYCeHHS IKOCTi, @ TAKOXK — 13 BpaXyBaHHSIM CYy4aCHHX JOCSTHEHb HAyKH, TEXHIKH,
TEXHOJIOT1{, BHPOOHHWIITBA Ta pE3yJNbTATIB HAYKOBO-AOCIITHOI pPOOOTH HAYKOBO-
MeJaroriyHuX MpalliBHUKIB Kadeapu;

— pO3pO0JIEHHS TEMATUK JIsI KYPCOBHUX 1 KBaMi(iKariitHUX pooiT;

— po3poOJieHHsT 3aco0iB  I1arHOCTUKM HaBYaJIbHUX JIOCATHEHb (TECTOBI
3aBllaHHsS, MUTAHHS JJS BUKOHAHHA MOIYJIBHUX KOHTPOJBHHX POOIT, KOMIUIEKCHI
KOHTPOJIbHI pOOOTH, €K3aMeHall1iH1 OLIeTH TOIIIO);

— PpO3po0JIeHHsI 1 BIPOBA/KEHHS B OCBITHIA MpOIleC HOBUX JabOpaTOPHUX
poOIT, TEXHIYHUX 3aC001B HABUYAHHS, HAOYHOTO 00JIaJHAaHHS, 3pa3KiB TOIIIO;

— PpelLeH3yBaHHS Ta eKCIIePTH3a HaBYAJIbHO-METOJUYHUX MaTepialiB;

— TIPOBENEHHS 3aXOiB 3 ITIBHUINCHHS MMEIAaroriYyHOi MaiiCTepHOCTI BUKJIAAa4iB
B T.4. — 3a paxyHOK CTaxyBaHHs (TIJBHINCHHS KBamidikalii) y MNpOBIIHUX
3aKOPJOHHMX 3aKJIa/iaX BHIOI OCBITH;

— CTBOpEHHS €JIEKTPOHHOI 0a3u HaBYAILHO-METOJUYHOTO 3a0e3nedeHHs (BeO-
pECypCiB HABYAIbHUX JUCITUILTIH) B 3arajbHOYHIBEPCUTETCHKINA CUCTEMI TUCTAHIIIHOTO
HaBuaHHs Moodle.

YV nayxositi pobomi:

— PO3BUTOK KpEaTUBHOTO TOTEHIAly HAayKOBO-TEJAroriyHUX MpaliBHUKIB
Kadenpu;

— TIArOTOBKAa JOKTOPIB (isocodii Ta MOKTOPIB HAyK uYepe3 acHipaHTypy Ta
JIOKTOPAHTYPY;

— 0O0roBOpeHHS Ta BHCYHEHHS KaHAMJATIB Ha OTPUMAHHS BYCHHX 1 MOYECHUX
3BaHb;

— Oprasizailisi Ta CTBOPEHHSI YMOB JIJIsl IPOBEICHHS HAYKOBO-IOCIIHUX POOIT



(mami — HJIP);
— MIATOTOBKA 3amuTiB Ha oTpuMaHHs (iHancyBanHs HJIP 3a nepskaBHUM
3aMOBJICHHSIM, TPAaHTOBUMH MPOTpaMaMH Ta 3a 3asiBKaMU MiANPUEMCTB, OpTaHi3alliii;

— BHUKOHAHHS HAayKOBHX Ta HAayKOBO-TEXHIYHHMX pOOIT 3a TPOEKTAMU
MDKHApPOJHOTO CHIBPOOITHUIITBA, TOCHOJAPCHKUMHU J0TOoBOpaMu Ta (a00) HaJaHHS
HAyKOBUX TOCIYT 3 OOCSTOM HAJXOIDKEHBb M0 CIeliaabHOro GOoHAY YHIBEPCUTETY HE
MeHme 12,5 THCSY TpUBEHb HA PIK HA KOKHOTO IMTATHOTO HAYKOBO-TIEAATOTIYHOTO
npaliBHUKa Kadeapu;

— BUKOHAHHS  JOCTIHUIBKUX/TBOPYMX TPOEKTIB,  OMPWIIOJAHEHHS  IX
pe3yabTaTiB Ta 3a0€3MEYCHHS 3aXUCTY aBTOPCHKHUX TPaB;

— OTpPUMAaHHSA OXOPOHHUX JJOKYMEHTIB Ha 00’ €KTH 1HTENEKTyalIbHOI BIACHOCTI;

— miaroroBka 3BiTiB 3 H/IP Ta 3 HaykoBoi poOoTH Kadenpu;

— KoMmepIliamizalis pe3yabTariB BukoHaHHs HIP;

— BHIpoBapkeHHS pe3ynbTatiB HIP y BUpoOHHMIITBO Ta B OCBITHIM MPOIIEC;

— TIATOTOBKA Ta TOMAHHSA N0 APYKY MyOJikamii (miApyYHUKH, HaBYAJIbHI
nmociOHnKu, MoHOTpadii, CIIOBHUKH, JOBIIHUKH, CTAHJAAPTH, HAYKOBI CTAaTTi, JOIMOBIII
TOIIIO);

— ekcrnieptusa (perensyBanss): HJIP, aBTopedepariB, mucepTaiiiii, HAyKOBUX
BUJIaHb, CTaTEH TOIIO, ONaHYBAaHHS JUCEPTALlil;

— Opradizailisi, IpOBEJCHHS Ta y4acTh y HAyKOBUX CeMiHapax, KOH(PEPEeHINsX,
TPEHIHraX, BUCTaBKaX, TOLIO;

— CTBOPEHHsSI YMOB I 3aJdy4deHHS 3700yBadiB BHUIOi OCBITH 10 HAYKOBOI
poboTH (KepiBHMITBO 3J00yBayaMy BHUIIOI OCBITH, SIKI OEpYyTh y4acTh Y BUKOHAHHI
H/IP, nHaykoBHX KOH(EPEHITisAX, ceMiHapax, TOIIO);

— MAroToBKa 3J00yBayiB BHINOI OCBITH JO y4acTi y BCEYKpPaiHChKUX Ta
MDKHApPOJIHUX OJIIMITIAaX Ta KOHKypcax HayKOBUX POOIT.

B opeanizayivuniti pooomi:

— (¢opMyBaHHs OpraHi3auiiHOI Ta 3BITHOI JOKyMeHTAaIll kadenpu (po3momin
HAaBYAJILHOTO HaBaHTA)XCHHS MK HAayKOBO-TIEAArOTiYHUMHU TpalliBHUKaMH Kadeapw,
BUIIMCKA 3 PO3MOATY HaBAaHTAKEHHS Ul CKIIaJaHHS PO3KIAay 3aHsATh, IUIAH poOOTH
Kadeapu Ha HaBYAJIBHHUM PIK, rpadik KOHCYIbTalllK, rpadik MmiaBUIIECHHS KBaTidikali
HAyKOBO-TI€IarOr'TYHUX IPaLiBHUKIB kadenpu, rpadik KOHTPOJIbHUX
B3a€MOBIIBIIYyBaHb 3aHATh, Tpadik MOPIYHUX BIAMYCTOK, 3BIT MPO BUKOHAHHS
HABYAJIHHOTO HABAHTAKEHHS T4 OCHOBHUX BUJIB POOIT TOIIO);

— Oprasizailis Ta MpOBEJCHHS HAyKOBO-TI€JaroriYyHUMH MpalliBHUKaMu Kadeapu
IPOMIKHOTO (MOJTYJIbHOT'0) KOHTPOJTIO 3HaHb 37100yBayiB BUIIO1 OCBITH;

— opradizamis 1HAUBIAyaldbHOI poOOTHM 31 3700yBavyaM BHUIOI OCBITH
MaJIOYHCETbHUX TPYI;

— BUKOHAHHs IUTaHY 3axOJliB, CIPSMOBAHUX Ha aJamnTaIlilo Ta 30epeeHHS
KOHTHUHTEHTY 37100yBaviB BHUIIIOI OCBITH MEPIIIOTO Kypcy Y HIBEPCUTETY;

— opranizaiist poOoTH 31 3700yBa4aMy BHINOT OCBITH 3 JIIKBIJAIll aKaaeMiqHOT
3a00proBaHoOCTI Ta 3 BIJANpAIOBAaHHS MPONYIICHUX JIA0OPATOPHUX, MPAKTUYHUX 1
CEMIHAPCHKUX 3aHSTH;

— CYIPOBOKEHHS €JIEKTPOHHOI 0a3u HaBUAIBHO-METOJAMYHOTO 3a0e3MEeYCHHS



(BeO-pecypciB  HaBYAJIBHUX JUCIHHUIUIIH) B 3arajlbHOyHIBEPCUTETCHKIA  CHCTEMI
JIHCTaHIIiHOro HaB4aHHsa Moodle;

— BCTaHOBJIEHHS 3B’S3KIB 3  3aKjagaMH  BHUINOI OCBITH, Tally3¢BUMH
opraHizariisiMi, MIIINPUEMCTBAMHM, HAayKOBO-JOCIIJIHUMH YCTaHOBaMH, I1HIIUMU
HiANPUEMCTBAMHU Ta OpraHizalisiMu (y TOMY YHCII — 3 1HO3EMHUMH ),

— TPOBEACHHS MEPBMHHOTO Ta MOBTOPHOTO 1HCTPYKTAXKY 3 TEXHIKU O€3MeKu Ha
po6oYOMy MiCIIi CITIBpOOITHUKIB Kadeapu Ta 3700yBadiB BUIIO1 OCBITH;

— oprasizamis 3axoAiB 13 mpodopieHTaIlli Ta 3aIy4eHHs] 0Ci0 HAa HaBYAaHHA 3a
OCBITHIMH IporpamMamu Kadenpu;

— CHpUSHHS MPAIEBIAIITYBAHHIO Ta OpraHi3alisi CUCTEMaTHYHOTO 3B’S3KYy 3
BUITYCKHHUKaM Kadeapu;

— TMArOTOBKA JIIEH3IMHUX Ta aKpEeAUTAIIMHUX CIpaB 3a OCBITHIMHU
nporpamamu,

— Oprasizailisi HallOBHEHHS aKTyaJbHUM KOHTEHTOM BeO-cailiTy kadermpu Ta
IHIIKUX 1HQOPMALIMHUX PECypCiB, sIKI CTBOPEHI AJsl BUCBITJIEHHS Ta CYMPOBOJKCHHS
AisUTBHOCTI Kadenpu B Mepexi [HTepHer;

— Oprasizailisi BUCBITJIICHHSI pe3yJbTaTiB IIJIBHOCTI Kadenapu Ha BeO-cailTi Ta
iHIMX 1HpoOpMaIliiHUX pecypcax kadeapu, Ha iHPOpMAIIMHUX CTEH/IaX, a TaKOX B
3aco0ax MacoBoi 1H(popMarlii;

—  y4acTb CIIBpOOITHUKIB KadeapH y poOOTi eKCIIEPTHUX pajl, KOMICIH, poOounx
rpyn MOH VYkpainu, cienianizoBaHux paj 13 3aXUCTy JUCEPTaIiil TOLIO.

YV euxosHiu pooomi:

— D3OIMCHEHHS  KOMIUIEKCY  3axXOJliB, CIOPSAMOBAaHUX HA  BUXOBAHHS
BHCOKOPO3BHUHEHOI 0COOMCTOCTI, HA MPUILEIJICHHS 3100yBayaM BHUIOI OCBITH JIF0OOOBI
10 YKpaiHM, Ha BHUXOBYBaHHS iX y JAyCl YKpaiHCBKOTO MAaTpiOTU3MYy 1 TMOBark Jo
Konctutynii Ykpainu Ta qep>kaBHUX CUMBOJIIB YKpaiHu;

— 31HCHEHHSI KOMIUICKCY 3aXO0JIiB, CIPIMOBAHUX Ha peasii3allito OCOOUCTICHOTO
YKUTTEBOTO BUOOPY Ta o0y 10BY MpodheciiiHOl Kap’€pr Ha OCHOBI 3/1I0HOCTEH 1 3HaHb, YMIHb 1
HABUYOK 37100yBaYiB BUIIIOI OCBITH;

— TIPOBENEHHS 3aXOMIB CHPSIMOBAHMX Ha JOTPUMaHHS 3700yBadyamMu BHUIIO]
OCBITH aKaJeMIuHOi JOOPOYECHOCTI, MOPAIbHO-€TUYHMX HOPM TOBEIIHKH SK B
VYHiBepcUTETI, TaK 1 32 MOr0 MeXaMH; BUXOBAaHHS J0AWIMBOTO CTaBJICHHS /10 MaifHa
VYuiBepcutety (OymiBenb, MpUMIIieHb, MEOJIIB, 00aIHAHHS, 1HBEHTAPIO, HABYAILHUX
BHJIaHb, IPUJIAIIB Ta 1H.);

— TIPOBEACHHS 3aXOJliB 3 METOI0 BHUXOBaHHS BIIMOBINATHHOTO CTaBICHHS 0
BJIACHOTO 3/I0pOB’s, 3/I0POBOTO CHOCOOY >KUTTSA; (opMyBaHHS MOTpeOU y Oe3reuHiit
ITOBEJIIHIII Ta 3al00IraHH] HEraTUBHUM 3BHYKaAM;

— TIABMILEHHS JYyXOBHOTO Ta KYJbTYPHO-OCBITHBOTO PIBHS CTYJIEHTCHKOI
MOJIOJI;

— oprasizaiis poooTH KypaTopiB aKaJeMIuYHHUX TPYII.


https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

3. Opramni3auist po6oTn kadeapu

3.1. PoGoTa kadenpu opraHi3oBY€ThCS Ta 3MIHCHIOETHCS BIAMOBIIHO 10 3aKOHIB
VYxpainu «Ilpo ocBity» 1 «IIpo Bumry ocpity», CTaTyTy Ta KOJIEKTUBHOTO JIOTOBOPY
VYHIBepCUTETY, HOPMAaTUBHUX akTiB MIHICTEpCTBA OCBITH 1 Hayku YKpaiHM Ta
VYuiBepcurety, «Ilonoxenns npo HaByanbHO-HayKOBHI IHCTUTYT O13HECY, EKOHOMIKHU
Ta aJIMIHICTpYBaHH», a TAKOX LBOTO [lomoxkeHHs.

3.2. JlismbHicTh Kadeapu 3M1HCHIOETHCS HA MIJCTaBl MIOPIYHOTO IMJIaHy poOOTH
kadenpu, sSIKUA OXOIUIIOE HAINpPSIMKU W 3aBAaHHS, BU3HayeH1 AaHUM IlojokeHHsSM Ta
3aTBEP/UKYETHCS HA NIEPIIOMY Y HABYAILHOMY portii 3acianHi kadeapu.

3.3. Ilepenik OCHOBHUX I[OKYMGHTIB 3 IUIAaHyBaHHS, OOJIIKY HaBYaIbHOI,
METOJMYHOI, HAyKOBOiI, BUXOBHOI Ta OpraHizaiiiHoi poOoTH kadeapu BU3HAYCHHHA y
nonartky b.

3.4. OcHOBHI THUTaHHS IISUIBHOCTI Kadeapu OOTOBOPIOIOTHCS Ha 3acCiJTaHHSIX
Kadenpu, pilieHHs SIKUX € 000B’S3KOBUMU JJIsi BUKOHAHHS HAYKOBO-TIEIarOTiTYHUMU
MpaliBHUKaMH Ta HABYAJIbHO-OTIOMI>XHUM MIEPCOHATIOM KadeapH.

3.5. 3acimanus kadeapu NpoBOJATHLCS HE PiJile, HIXK OJIUH Pa3 Ha MICSIIb.

3.6. YV 3acimanHi Kadeapu OepyTh ydacTb HAyKOBO-TIEJAroTiYHI MpaIliBHUKH,
HAyKOBl NPALIBHUKH, IHKEHEPHO-TEXHIYHI MpPAI[iIBHUKH Ta HABYaJIbHO-IAOMOMIXHUI
nepcoHan kadeapu. 3acijaHHa Kadeapu BBaXKAETbCS MPABOMOYHUM, SIKIIIO HA HHOMY
MPUCYTHI HE MEHIIIE, HIXK JIB1 TPETUHU IITATHUX HAYKOBO-TIEIAarOTYHUX MPAI[iBHUKIB, a
pilieHHs KadeApd NPUUMAIOTBCS MPOCTOI0 OUIBIIICTIO TOJIOCIB YCIX IITaTHUX
MIPAIiBHUKIB, AKIIO 1HIIE HE BU3HAUYCHO HOPMATHBHUMH JTOKYMEHTAMH IIOJI0 OKPEMHUX
pimeHs kapeapu. 3aciganHs kadeapu opopMITIOETECS TPOTOKOJIOM, SIKAW TAMUCY€ETHCS
3aBigyBaueM Kadeapu (3a BiICYTHOCTI 3aBilyBaya — HOTO 3aCTYITHUKOM) 1 CEKpeTapemM
3acijilanHs (CriBpoOITHUKOM Kadeapu).

3.7. Ha 3acimanns kadeapu MOXXyTh OyTH 3alpollieHi 37100yBadl BUIIOI OCBITH,
HAyKOBO-TIEJaroriyHi MpaiiBHUKU Ta HABYAIbHO-IOMOMIXHUN TIEPCOHAIT 1HIIUX Kadeap
1 3aKJIaJTiB BUIIIOT OCBITH, & TAKOXK MPAI[iBHUKH MiAMIPUEMCTB, YCTAHOB Ta OpraHi3allii.

4. IIpaBa Ta 000B’A3KM CHIiBPOOITHUKIB Kadeapu

[IpaBa Ta 00OB’SI3KM CHIBPOOITHHKIB KadeApu BHU3HAYAIOTHCS YWUHHUM
3aKOHOAABCTBOM YKpaiHu, CTaTyTOM 1 KOJEKTHBHUM JOTOBOPOM YHIBEpPCHUTETY,
[IpaBunamMu BHYTPIIIHBOTO PO3MOPSAAKY YHIBEPCUTETY, a TaKOX BIANOBITHUMHU
MOCAJOBUMH THCTPYKIISIMH Ta TPYJOBHUMH JOTOBOPAMHU 3 HAYKOBO-TIE€JAroriyHUMHU
MpariBHUKaMH.

(y tekcti ITomokeHHS CIIOBA «poboua Npo2pama HAGHAIbHOI OUCYUnIinuy y BCiX BiIMiHKax
3aMIHEHO Ha «CUIAOYC HABYANbHOI OUCYUNIiHUy y BIIMIOBITHUX BiIMIHKaX 3T1HO 3 PIICHHIM
Buenoi paau Bixg 22.12.2023, mpotokoi Nel4, ta Hakazom pexropa Ne245/BC Bin 22.12.2023)

(y Texcri [TonoskeHHs Cl0Ba «cuiabycy y BCiX BiMIHKAax 3aMiHEHO Ha «poboua npocpama
HABYANLHOI Oucyuniinu ma cunabycy y BIATOBIIHUX BiAMIHKaX 3T1HO 3 pimeHHsIM Buenoi panu
Bix 25.11.2024, mpotokoin Nel2, ta nakazom pextopa Ne235/BC Big 25.11.2024)



Jlooamox A
OBPAHHJS TA 3BIVIBHEHHS 3ABIIYBAUA KA®E/IPU

1. ITig gyac crBopeHHs kadeapu ado MpU YTBOPEHHI BaKaHTHOT IMOCAIX 3aBijlyBaya
Kadeapu pekTop YHIBEPCUTETY NMpU3HAYAE CBOIM HAKa30M HeE OlIbllie, HIXK Ha 3 MiCsIIi
BUKOHYIOYOTO OOOB’SI3KM 3aBiayBadya JO0 OoOpaHHsS HOro 3a KOHKYPCOM Ha 3aciaHHi
BUEHOI pajii YHIBEPCUTETY.

2. Konkypc Ha 3aMillleHHS BaKaHTHOI IMOCaaM 3aBigyBauda Kadeapu OroJIONIyeThCs
HAKa30M PEKTOpa 3 BU3HAYCHHSM JaTH MPOBEACHHS 3arajbHUX 300piB TPYIOBOTO
KOJIEKTUBY Kadeapu Ta IHCTUTYTY.

3. Jlo y4acTi y KOHKYpCl JOMYCKAalOThCsA OCOOM, SIKI MalOTh HAYKOBUH CTYIHB
Ta/ab0 BueHE 3BaHHS (MIOYECHE), BIAMOBIIHO J10 TTpodiTro KadeapH.

4. BucyBaHHA KaHAWJIATIB Ha ToOcaay 3aBigyBada Kadeapu 3IiHCHIOETHCS
kadenpamu abo MIITXOM CaMOBHCYBaHHA. PeecTpariiss KaHIWIATIiB Ha TOCady
3aBiyBaya 3J1MCHIOETBCS Ha TIJCTaBl OCOOMCTOI 3asiBU KaHAWAATa MPO y4acTh y
KOHKYpCI.

6. 3acimanHs kadeapu, Ha SIKOMY OOTrOBOPIOIOTHCS KaHIUAATYpH NPETEHACHTIB
HAa 3aMIIIEHHS BAKAHTHOI TMoOcaaud 3aBigyBaya Kadeapu, MNPOBOJIUTH PEKTOP
VYHiBepcuteTy a0o, 3a Oro IOpPYUYEHHSIM, IPOPEKTOP, AUPEKTOP THCTUTYTY. PimeHHs
3acilaHHs Kadeapu € TPaBOMOYHMM, SIKIIO Ha 3aciaHH! MPUCYTHI HE MEHINE Y4 BIJ
(bakTUYHOT KIJIbKOCTI IITATHUX TMpaIliBHUKIB. BucHoBku kadenpu npo npodeciiii Ta
OCOOMCTICHI SIKOCTI IPETEH ICHTIB 3aTBEPIKYIOTHCS TAEMHUM T'OJIOCYBAHHSIM Ta Pa3oM
3 BUTATOM 3 MPOTOKOJY 3acifaHHs Kadeapu MepenaroThCsi Ha PO3TIs KOHKYPCHOI
KOMIcCii B TIMCBMOBIH opmi.

7. 3aBimyBau Kadeapu OOHMPAETHCS BUCHOIO PANOI0 YHIBEPCUTETY TAEMHUM
TOJIOCYBaHHSIM 3 YpaxXyBaHHSIM NPOMO3MIIA KOHKYPCHOI KOMICii YHIBEpCUTETY,
3arajbHUX 300piB TPYIOBOTO KOJIEKTUBY KadeIpH Ta HaBYaJIbHO-HAYKOBOT'O IHCTUTYTY.
OOpaHuM BBaXKa€TbCS KaHAWJAT, SIKMM HAOpaB HAMOUIbIITY KUIBKICTh T'OJIOCIB YJICHIB
paau, ane He MeHII HiK 50% TUTI0C OIMH T'0JIOC B MPUCYTHIX YJICHIB Paj.

8. Pesynbratii BUOOpIB O(OPMIIIOIOTHCS IMPOTOKOJOM 3aCiJIaHHS BYEHOI paju
VYHiBepCcUTETY, SIKMM MIANKCYE TOJOBa 1 BUCHMM CEKpeTap paad Ta HE IMi3HiIIe
TPUACHHOTO TEPMIHY MEPEAAETHCS 0 BIJILTY KapiB.

9. Kannunat, oopanuii 3aBijgyBademM Kadeapu, MpU3HAYAE€ThCS Ha MOCay HaKa3oM
pekTopa YHIBEPCHUTETY TEPMIHOM Ha 5 POKIB 1 BHUKOHYE CBOi TOBHOBR)KCHHS Ha
noCTiHINA ocHOBI. PekTtop ykinamae 3 3aBimyBaueM Kadeapu KOHTAakT (TpyIAOBUMA
JIOTOBIp).

10. 3aBigyBau kadempu Moke OyTH 3BUIBHEHUH 3 IMOCAJM HAKa30M pPEKTopa y
MOPAJIKY, TIepe10aueHOMY YUHHIUM 3aKOHO/IaBCTBOM.
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10.
11.
12.
13.
14.
15.

16.

17.

Jlooamox b
IMEPEJIIK
OCHOBHHX JIOKYMEHTIB 3 IUIAHYBAaHHS, 00J1iIKYy HABYAJIbHOI, METOAMYHOI,
HAYKOBOI, BUXOBHOI Ta OpraHizaniiHoi podoru kadeapu

Hakasu, po3nopsxenHs, TMcTH MiHicTepcTBa OCBITH 1 HayKH Y KpaiHH, HaaiClIaH1

710 BiJiOMa.

Hakaswu, posnopsimkenns pekropa, aupekropa HHI ta nexana, Hagiciaani 10 Bizoma

(xorii).

[Tonoxennss mnpo Kadeapy, MOCAZAOBl IHCTPYKII HAYKOBO-IEIATOTIYHUX

MIPAIiBHUKIB Ta CIiBPOOITHHUKIB KadeapH.

Kanposuii ckiaj (Crucok) HayKOBO-TIEAAroriYHUX MPAI[iBHUKIB Ta CIIBPOOITHUKIB

Kadgeapu Ha MOYATOK MOTOYHOTO HABUYAJIBLHOTO POKY 3a MIJMUCOM 3aBiyBaya

kadeapu.

[lepenik mnpumimens (omuc JiabopaTopii Ta cCHeEIiadi30BaHUX KaOIHETIB)

3aKpIIJICHUX 3a Kadeaporo.

[HBeHTapu3alliifHi onucu 00Ky 00JagHAHHS 1 MaTepiaiB.

[TpoTokonu 3acinanb Kadeapu.

[nauBIAYyanbHI IJIaHK POOOTH HAYKOBO-NIEJArOrYHUX MPAL[IBHUKIB.

Hapuanwhe HaBaHTaxkeHHs Kadeapu (3BeAeHUI 00CsT Ta MePCOHATBHUI PO3MOILN)

(xormii).

[1man po6oTu KypaTopiB Ha MOTOYHUN HaBUATIBLHUH PIK.

CranmapTi BUIIOi OCBITH (KOIIii) Ta OCBITHI IPOTPAMH.

HaBuanbHi 11aHM 32 OCBITHIMHU ITporpamamu (Korii).

Po6oui HaBuUasIbH1 TJIAHU HA IOTOYHUI HaBYABHUN PIK (KOIIIi).

I'padik HaBUaTBLHOTO MPOIECY HA TOTOYHHMI HABYAIBLHUM PIK (KOTIIT).

Po3kinaz 3aHATh Ta KOHCYJbTAIl HAYKOBO-TIEIarOT1YHUX MPalliBHUKIB Kadenpu Ha

MMOTOYHHUM CEMECTP.

[lepenik AMCUMIUIIH, SIKI BUKIAAAIOThCS Kadeaporo B MOTOYHOMY HaBYAILHOMY

porii.

HaBuanbHo-MeToanuHe 3a0e3Me4eHHs] HaBYAIbHUX JUCLHUTLIIH:

— pobodi mporpaMu Ta CWJIA0yCH HABYAIBHUX NHUCIMIUIIH, SKI BUKIAAAIOTHCS
Kadeaporo Ta 3aTBEP/KEHI B yCTAHOBJIEHOMY HOPSIIKY (000B’sI3K0OBa HAsIBHICTh
KpUTEPIiB OIIHIOBAaHHS 3HAaHb 1 BMIHb CTYACHTIB Ta 3acO0HM KOHTPOJIIO
(moTouHMM Ta TIJICYMKOBHM KOHTpOJb)) (30epiraroTbess Ha kadenpi y
JIPYKOBAaHOMY BHTJISAII Ta PO3MIIIYIOThCA B cucteMi Moodle);

— KOHCHEKTH JIeKIIiH, iX mpe3eHTalii (po3MimrytoTbes B cuctemi Moodle);

— METOAWYHI PEKOMEHAIN] /I MPOBEACHHS HABYAIBHUX 3aHATH (MIPAKTUYHUX,
CEMIHAPChKUX, JTaOOPATOPHUX), BUKOHAHHS 1HAUBIIYyaIbHUX POOIT (KYpCOBHUX,
pPO3paxyHKOBUX, rpadiuHuX, PO3PAXyYHKOBO-TpapidyHUX, KOHTPOJIBHUX) Ta JJIs
CaMOCTIHHOT poOOTH CTYJEHTIB (pOo3MilTy0Thes B cuctemi Moodle);

— KOHTPOJIbHI TNWTaHHSA JUISI TPOBEJICHHS €K3aMEeHIB  (3aliKiB), TECTH
(po3mimytoTbes B cuctemi Moodle);

— eK3aMeHalliiiHi OineTu, OOroBOpeHI Ta CXBaJleHI Ha 3acimaHHi Kadempu
(36epiraroThcs Ha Kadeapi y JpyKOBaHOMY BUTIIAII);
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29.

30.

31.

32.
33.
34.

— TMaKeTH PEKTOPChKUX KOHTPOJBHUX poOIT (30epiraoThcs Ha Kadeapi y
JPYKOBAHOMY BHTJISIII).

Kypcosi pobotu (npoektn) (30epiratoTbcs Ha Kadeapi y IpyKOBaHOMY BUTJISAII 00
B cucteMi Moodle).
PospaxynkoBi, rpadiuni, po3paxyHkoBo-TpadiuHi, pedepaTH (3aBaHTAKYIOTHCS
3100yBavyaMu BUINOI OCBITH B cuctemy Moodle).
3BITM TPO BUKOHAHHSA JlabopaTopHUX pOOIT (30epiraroThes Ha Kadeapl y
ApyKoBaHOMY BUTJIsAI abo B cuctemi Moodle).
Meronnune 3abe3nedyeHHs aTecTailii 37100yBadiB BHUINOI OCBITH: METOJAMYHI
BKa3iBKM JO BHUKOHaHHS KBami(ikamiiHux poOiT (mpoekTiB) Ta (abo)
KBaiQiKaiiiHuX 1cnuTiB (po3MmillyroTbes B cuctemi Moodle).
Hackpi3Hi nporpaMu npakTHK, METOJUYHI BKa31BKHU ISl IPOBEACHHS HaBYAJIbHOT,
BUPOOHHMYO1 1 1HIIMX BUJIIB MPAKTUK (po3MilLytoThes B cucteMi Moodle).
3BITH TIPO MPOXOKCHHSI MPAKTHK Ta MIOACHHUKH MMPAKTHK.
JlokyMeHTH mpo poOOTY eK3aMEHAIIMHOI KOMICIi: HaKa3u, TeMH KBamiikaliiHuX
poOIT (IPOEKTIB), CIIMCOK PELEH3EHTIB, rpadiku, po3kiaau, 381ty roms EK Tomo
(xomii).
Kypnan peectpaiiii 1HCTPYKTaXIB 3 TEXHIKM OE3MEKH 1 OXOPOHH Tpail s
MpaIliBHUKIB Kadeapu.
Kypnan peectpaiiii 1HCTPYKTaXIB 3 TEXHIKM OE3MEKH 1 OXOPOHH Tpail s
3100yBaviB BUIIO1 OCBITH.
3BIT TIPO BHUKOHAHHS  HAYKOBO-TEJArorlYyHUMHU  TMpalliBHUKaMU  Kadeapu
HABYAJHLHOTO HABAHTAXKEHHS 32 CEMECTP Ta HaBUAJIBLHUMN PIK, a TAKOX METOJIUYHOT,
HayKOBOI Ta OpraHi3aliiiHoi poOOTH 3a HaBYAJIbHUI pIK (KOIII).
PeliTuHrn HayKOBO-II€JaroriyHUX MpaliBHUKIB Kadenpu (Komis BiANOBIIHOTO
Hakasy).
JIOKyMEHTH Tpo MiABHUINEHHS KBami(ikaIlii Ta cTaxxyBaHHs (IporpaMa CTaXyBaHHS
1 3BIT mpo 1i BUKOHAHHS, KO CBIJOITB PO INABUIICHHS, TOCBIIYEHbD,
ceptu(ikaTiB, TOBIOK) HAYKOBO-TIEIarOT1YHHUX MPAIliBHUKIB Kadeapu 3a OCTaHH1 5
POKiB (KoTTii).
Tematnunuii TIaH Ta 3BIT OPO BUKOHAHHSA HAYKOBO-JOCIIIHMX pPOOIT, IO
BUKOHYIOTBCSI B Me€XaxX po00YOro 4acy HayKOBO-IEJAroriyHUMH MpailiBHUKAMU
kadeapu (komii).
JIOKyMEHTH 3 TeXHIKH O€3IMEeKH 1 OXOPOHH TIpaIli:
— 1HCTPYKIIIi 3 O€3MeYHNX METO/IIB pOOOTH;
— Tporpama npoBeAeHHs nepBuHHOTrOo iHCTpYKTaxy 3 Th 1 OIT;
—  BWTST 3 MPABWJI BHYTPIIIHHOTO PO3MOPSIKY;
— MacmopT CaHITapHO-TEXHIYHOT'O CTaHy JlabopaTopii (Kormii).
JloxymeHTH (cricku, rpadiku, BKa31BKH) 3 IUBLIBHOTO 3aXUCTY.
Homenknarypa crpas kadeapu (koris).
AKTH TIpO BUJTyY€HHS JOKYMEHTIB JJIs 3HUIIEHHS, 1[0 HE MiJIAraloTh 30€piraHHio
(xorii).
(Hdooamox b I[lonooswcenns 6 Hogill pedakyii 8i0nosioHo 00 piwenHs Buenoi paou 6i0
31.10.2022, npomoxon Ne 7, ma naxa3zy 6io 31.10.2022 Ne810/BC)

(6 mexcmi [lonodicenss 3aMiHEHO CI08A «HAGUAILHO-HAYKOBUL THCIUMYM eKOHOMIKUY

HA «HABYAILHO-HAYKOBUL THCIUmMym 0i3Hecy, eKOHOMIKU ma AOMIHICMPYBAHHA» 8IONOBIOHO 00
piwenns Buenoi paou 6io 01.07.2024, npomokon Ne 7, ma naxazy 6io 01.07.2024 Nel29/BC)
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